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COCTaBJIEHA Ha OCHOBaHUHU
e y4yeOHOTO IJIaHA HAPABJICHHOCTHU «YTIPaBJICHUE TIEPCOHATIOM;
e mpodeccHoHaTBEHOrO cTanaapTa « CIenraIicT Mo YIPaBISHHIO IIEPCOHATIOMY,

YTBEPKJICHHBIM PUKa30M MUHHUCTEPCTBA TPyJa U cOUaIbHOM 3amuThl PD ot 06
okTs10pst 2015 1. Ne 691H.

Pabouas mporpamma ogoOpeHa Ha 3acefaHuu Kadeapbl DKOHOMUKU
[TpoTokon ot 22 utonss 2021 r. Nel0

3aB. kadenpoii KM&% Kucenes B.B.



1. lleab ocBOEHHS IMCHUILITAHBI
Heap aucuumiauHbl — cOPMHUPOBATH y CTYJEHTOB CUCTEMY 3HAHMM W KOMIETEHIUH B
obnmacTu ayaWTa KaapoOBOTO TOTCHIMANa OpraHU3allid, KaJpOBBIX MPOIECCOB, CHUCTEMBI
yIpaBiIeHUS] TEPCOHAJIOM B OpraHU3alMd, KOHTPOJUIMHIAa U OIOKETUpOBaHUS B cdepe
yIpaBIeHUS IEPCOHAIOM. B 00J1aCTH COIMAIILHOTO Pa3BUTHS MEPCOHANIA U HABBIKOB YIIPABIICHUS
COLIMAJILHBIMU MTPOLIECCAMH B MPAKTUYECKOM IEATEIbHOCTH OpPraHu3allnu.
OcHoBHBIE 32Ja4M M CHUILTHHBI:
®  U3y4YeHHE OCHOBHBIX KaTeropuil, BUJOB, IPUHIIMIIOB ayuTa B cpepe Tpyia U yIpaBlieHUs
MIEPCOHAIIOM;
e U3yyeHHe ToKa3aTeled M METOAOB ayAuTa KaJpoBOrO MOTEHLHUala OpraHU3aluH,
KaJIpOBBIX MIPOLIECCOB, CHCTEMBI YIIPaBIEHUS EePCOHAIOM U €€ 3P(EeKTUBHOCTH;
®  03HAaKOMJICHHE CTYJEHTOB C OCHOBaMH OIO)KETUPOBAHHUS 3aTpaT HA MEPCOHAT,
e (opmupoBaHNE HABBIKOB TUATHOCTUKH COCTOSIHHSI YITPABJICHUS IEPCOHATIOM, KaJIpOBOTO
MOTEHIIMaNa U Pa3pabOTKU ayAUTOPCKOTO 3aKITIOUCHHUS.

2. MecTo 1UCHHUILUINHBI B CTPYKTYype 00pa3oBaTe/bHONH MPOrpaMMbl

Hucnunmuaa otHocUTCst K Osioky B1.B.17 o6pa3oBaTenbHOM mporpamMmsl, GOpMHPYEMO
YYaCTHUKaMHU 00pa30BaTEeIbHBIX OTHOIICHHIH.
Jlie OCBOEHUS TUCLMILIIMHBI HEOOXOAMMBI 3HAHMS, YMEHMsSI M HaBbIKHM, IOJIY4YEHHBIE B XOJ€
OCBOCHMS  CIEAYIOUIMX JMCUUIUIMH: «Makpo3KoHOMHUKa», «PbIHOK paboueil  cuib»,
«PerynupoBannue COLUAIBHO-TPYNOBBIX OTHOLICHHN», «KagpoBas IONMMTHKA W KaJpoBOE
IUTAaHUpOBaHUe», «Opranuzanys 1 HOpMUPOBAHUE TPYAA».
OcBoeHne NUCHUIUIMHBI HEOOXO0AUMO IS CIAEAYIOIMMUX TUCHUIUIMH: «DOpMHUpPOBAaHUE U OLIEHKA
TPYZAOBOTO TMOTEHLUUAIA OpraHu3aluny, «YIpaBJIeHHE pHCKaMH B KaJIpoBoil paboTey,
«[IponsBoacTBeHHasl MpaKTHKA: MPEJAUIUIOMHAs MPAaKTUKa», BBITYCKHAs KBATU(PHUKALMOHHAS
pabora.

Hucuunnuna uzyvaercs Ha 5 Kypce, B 9 cemectpe.

3. IlepevyeHb MJIAHMPYEMBbIX Pe3yJbTATOB 00y4eHH 110 M CHHUIIJIMHE, COOTHECEHHBIX €
IVIAHUPYEMBIMHU Pe3yJIbTATAMH OCBOCHHSI 00pa30BaTeIbHOI MPOTrPaMMBbl

B pesynbraTte OCBOEHHS IUCHMUIUIMHBI OOYYalOIIMKCS JIOJDKEH IMPOJIEMOHCTPUPOBATH
CJIEIYIOINE PE3YIbTAThI:

Ilepeyenb mIaHUPyeMbIX
KomnereHnmus Mupuraroper pe3yJbTAaTOB 00y4YeHHS 10
JTHCHMILIHHE
B pe3yybTaTe OCBOEHUS
JIACLUILTHHEI 00yJaromuiics
JOJKEH:
[K-2. HIIK-2.1.Cnocoben 3namo:
Crioco6en pazpabamvieams u NPUMEHAMb ~TCOPETHHCCKIC 1
OCYILECTBIATH coepemenible Memoobl oyenku O | METOAOTOTHICCKNC OCHOBBI
eATENHHOCTD TI0 noevluenus 3¢hpexmusrocmu aynura HepcoHasa B
OLCHKE 1 ynpasnenus npoyeccamu COBPEMEHHBIX OPTraHM3aLUIX;
R Dpekpymmenma, passumus, - OCHOBHBIC HANpABICHHS H
MepcoHana Momusayuu u opeanusayuu mpyoa | METOAPL TIPOBEACHIA KaZpOBOTO
nepconaiua. aynura,
- METOIBI JIMArHOCTUKH
TIepCcOHaNa OpraHu3alHu;
- METOIbI ONTHUMH3ALUH
KaJIpOBOM paboThl o




pe3yapTataM ayauTa MepcoHasa
OpraHu3aIum.

Braoemy:
- BJIaZIETh HAaBBIKAMH Pa3pabOTKU
U peaiu3aliiy IporpaMM ayanuTa

nepcoHalia o pa3HbIM
HaHpaBHeHI/IHM, NUCxXoasda nu3
noTpeOHOCTEH u nesei
OpraHu3aLuu.

4. O0beM [QUCUMIUVIMHBI B 3a4YeTHbIX €IMHHULAX ¢ YKa3aHHMeM KOJU4YecTBa
aKaJeMH4YeCKHX YacOB, BbIJ€JEeHHbIX HAa KOHTAKTHYI padory o0yyawiuxcsi ¢
npenogasarejeM (Mo BHAAM YYeOHBIX 3aHATHH) W HAa CaMOCTOSITEJIbLHYH PpadoTy
00yYarIuXxcs

OO6mas TpyaoeMKOCTh (00BEM) IUCHUIUIMHBI COCTaBisAeT 4 3adeTHbIC €IWHULBI, 144
aKaJIeMMYECKHUX yaca.

Ha yueOHbIe 3aHATHS JTEKIIMOHHOTO THUTIA OTBOJIUTCS IO OYHO-3a09HOM (hopme 12 gacos, 1o
3a04HOM 8.

Ha 3aHsaTHs IpakTHYECKOTo (CEMUHAPCKOT0) THIIA — MO0 OYHO-3a049HOM (opme 20 gacos,
10 3a04HOM 12.

CamocrosiTenbHas padoTta cocTaBisieT coorBercTBeHHO 103 u 115 gacos.

Ha noarorosky k 3x3aMeHy OTBOAUTCA 9 4acos.

5. CopepxaHue IMCUMIUIMHBI, CTPYKTYPHPOBaHHOe IO TeMaM (pasgenam)
YKa3aHHEM OTBEJICHHOI0 HAa HHMX KOJHMYEeCTBAa aKA/JAEeMHMYECKHX YacOB M BHAOB Y4eOHBIX
3aHATHH

5.1. TemaTuueckue pasaejbl IMCHUIIMHBI 1 KOMIIETEHIIUH, KOTOPbIe ()OPMUPYIOTCS
NPH UX U3YYCHUHU

Ne | HaumeHoBaHue Coaepsxanue pasgesa Kon
n/n pasnena dopmupye
JUCUMILIMHBI Moii
KOMIIeTEeHII
um
1 Tema 1. Opranuzanus kak o0beKkT ayauta. Ayaut kak | [1K-2
Teoperuueckue | popma JMarHOCTUYECKOT O UCCIIEJOBaHUS.
OCHOBBI ayIUTA CymHocTh, NpenMer, 3ajada U METOAbl ayAWTa.
nepcoHaJa. Oomouusi  pa3Butus  aynuta. OOBEKT ayauTa
nepcoHaia. CyObekTsl ayauTa JAeSTeIbHOCTU

KagpoBOW  CIy)KOBI  Tpeanpusitus  AyaurTop,
ayIUTOPCKasl NEATENBHOCTh U AyAUTOPCKHUE YCIYrH
(mevicTBus, KOHTPOIIA, MH(POPMALIMOHHBIE)
Knaccudukanus aynuropckoi nesTeasHOCTH. Bumbl
ayauTta. BHenHuii 1 BHyTpeHHUH aynuT. Buast pabot
W 3aJaud BHYTpPEHHero ayauta. TpeOoBaHMA K
3HAHUSAM, YMEHUSIM u HaBbIKaM




KBAIM(UIMPOBAHHOTO  BHYTPEHHETr0  ayAUTOpAa.
Hamnpasnenus aynura. CoBepiiieHCTBOBAHUE CUCTEMBI
yIOpaBlIeHUs] OpraHU3aluell IOCPEJCTBOM ayJuTa.
Ilepeuenp BONpPOCOB, KOTOPBIE JOJIKEH MCCIENA0BAThH
aynmuTop B mpouecce mpoBepku. llenmm u 3agaum

YIPaBIEHYECKOTO ayauTa. CymHocTh
yrnpasieH4ueckoro ayauta. OObeKT ynpaBIeHYECKOro
ayJuTa.

Opranu3aOHHbIE OCHOBBI

ynpasieH4yeckoro aynuta. [lopsiok npuBiIedeHUS
ayoquTopa K IpOBEpKE. YIIPaBICHHE AYAUTOM
(KOHTpONb 32  KayecTBOM M obecredeHue
s dextuBHOCTH ayauta). Ilpouemypsl KOHTpOIIS
KayecTBa Ui ayAUTOPCKoi ¢pupMel. Llenu monutuku
KOHTPOJISl KauecTBa [yl ayJUTOPCKOH (PUPMBI.

Tema 2.
YupasiieH4ecku
i ayaur.

[Ipouecc ympaBIE€HYECKOTO ayauTa. Tallbl
MOCTAHOBKHM TpoOieMsl (mpobiem). Ortam cOopa
JaHHBIX: IJIAHUPOBAHUE U peaju3anus MpoIenyp
cobopa maHHBIX. JTam ONEGHKM ©  aHaum3a
nHpopManuu. IOtan (HOPMHUPOBAHHS BBIBOJIOB |
PEKOMEHTALIHA.

Coop nHpopmanuu. Hcrounnku
uH(popManuu B ynpapieHdeckoM ayaute. OCHOBHBIC
XapaKTepUCTHUKH  HMHPOpMAlMu B Mpollecce
yrnpapieH4Yeckoro aynauta. (OCHOBHBIE — aCHEKTHI
poOsieMsbl (MpooJIeM), SIBISIOIHUECS MTPEIMETOM.

AHamn3 u cuHTe3 uHpOpManuu. MeTobl
aHaJlu3a CHUCTEMBbl YIPABICHUS M COCTOSHUSA €€
aneMeHTOB. [1oAroTOBKa ayTUTOPCKOTO 3aKITFOYCHHUS.
AyIUTOPCKHUI BBIBOJ M €r0 3HAUYCHHE IS 3aKa3UuKa.
OOpatHast cBs3b B Tpollecce ayamta. Pucku
Hed(hpeKTUBHOCTH YIPaBJICHIECKOTO aynura.
AynuTopckast BEIOOpKa.

I1K-2

Tema 3.
MetonoJjorust
ayaura
nepcoHaja.

[epconan " KaJpoBast MOJIUTUKA
opranm3anus. Ilepconan, xaapel ©W  TPyAOBOM
noteHIMan pabotHuKa. CyIIHOCTh  YIpPaBICHHS
nmepcoHayioM. TpynoBod (KaapoBBIH) TOTCHITHAT
OpraHu3allii U  €ro  CIPyKTypa:  KaapoBasd,
npodeccuoHanbHasl, KBaTMUKAIIMOHHAS,
OpraHU3aIMOHHAsL.

Mecto ayauta B CHCTeME yIpaBICHHS
NEpCOHAJIOM opraHu3auuud. HopmaTuBHO-IIpaBOBOE
oOecnieueHne  ayauta  nepcoHana.  OCHOBHBIE
HanpaBJIeHus ayauTa nepconana. [lokasarenu ayauta
nepcoHana. OCHOBHbIE TPUHIIMIIBI ayAUTa IIEPCOHANIA.
Knaccuukanuss TUNOB ayauTa HepcoHana. DTarlbl
ayquTa TepcoHasla. DTambl MMOCTAHOBKH MPOOJIEMBI
(mpobGsiem). Drtan cOopa NaHHBIX: IJIAHWPOBAHUE U
peannzanus npoueayp coopa TaHHBIX. DTal OLICHKH U

I1K-2




aHanu3a vHpopManuu. Itan GoOpMUPOBAHUS BHIBOIOB
Y PEKOMEH AU

HccnenoBarenbckue MNOAXOABI K ayauTy
nepconasia. CpaBHUTENbHBIN noaxoA. [IpuBnedenue
BHEIIHUX AKCrepToB. CTaTUCTUYECKUH  TMOIXOI.
Meroasl ayaura nepcoHasa. MeToasl  aHanu3a
CUCTEMBI YIIPABICHHUS U COCTOSIHUSL €€ DJIEMEHTOB.
OOpatHast CBsI3p B Tpolecce ayauTa. Pucku
Hed(PeKTUBHOCTH YIPaBJICHUYECKOTO aynura.
Aynutopckast ~ BbIOOpKa. AyOMT B CHCTEMe
yrnpasieHUs kKauecTBOM. CyIIHOCTb ayJIUTa KauecTBa.
CranmapThl KauecTBa M UX 3HAYEHHUE B XO351UCTBEHHON
MPAKTUKE TPEANTPHUATHMN.

Tema 4.

YpoBHU U
HHCTPYMEHTapuii
NpoBeIeHUs
ayaura
nepcoHasa

AynuT TepcoHasa Ha  CTPAaTErHYecKOM
YpOBHE. [Iytn MTOBBIIICHUS YpOBHSI
KOHKYPEHTOCIIOCOOHOCTH MEepCOHAaIa OpraHu3alllu.

OnepanvoHHBI YpOBEHb (ayauT IE€pcOHaa
HAa  YpOBHE  JEATENbHOCTH  (DYHKIHMOHAIBLHOTO
noapasaeneHus). [ maBHbIe  o0lacTH  ayauTa
MepcoHaJla B paMKax paboThl CIyXO yrpaBieHUS
IIEPCOHAJIOM: uH(pOPMaIMOHHBIE CHUCTEMBI
yIOpaBlIeHUs IMEPCOHAJIOM,  YKOMILJIEKTOBAaHHOCTh
MEPCOHAJIOM W pa3BUTHE,  OPraHU3alMOHHBIN
KOHTPOJIb 1 OlIeHKa nepcoHana. OCHOBHbIE TPUHIIUIIBI
o0mero ayaura BO BHYTPU(PUPMEHHOM ayIuTe
nepcoHaia.

VYnpaBiaeHueckuil ypoBeHb (ayJUT IepcoHana
Ha YPOBHE JIMHEHHOIO yIpaBICHHUS).

Co6op undopmanmu. Mcrounuku nHGopMaun
B ayaure mnepcoHana. OCHOBHBbIE XapaKTEPUCTHKHU
nH(OpMAaILIUY B IPOIECCE ayauTa MepcoHaa.

NucTpymenTapuit MIPOBEICHUS ayauTa
nepcoHana. AHaiMM3 ©W  CHHTE3 HWH(OPMAIUU.
[ToaroroBka ayJIUTOPCKOTO 3aKJIFOUEHUSI.
AyIUTOPCKUI BBIBOJI M €T0 3HAUYCHUE IS 3aKa3UMKA.

I1K-2

Tema S.
IIpakTHyeckasn
paGora aynuropa
10 MepCcoHATY

AHanu3 TPYAOBBIX MOKa3aTelell Kak OCHOBA
ayauTa IepcoHaa

AHanu3 pecypcoB Tpyna: aHaIu3
YUCJICHHOCTH pa0OoTaroNuX, aHaIHU3 (POHIOB BpEMEHH.
[Tokazarenn aHanM3a YHUCICHHOCTH, CTPYKTYPHl U
IOBIDKEHUS  TPYIOBBIX  pecypcoB.  I[lokaszarenw,
XapaKTepU3yIOIIne TPYIOBOU MOTEHIINAT
KOJIJICKTHBA. [Tokazarenw, XapaKTepU3YIOIINE
TPYIOBYIO AaKTHUBHOCTH mepcoHana. [lokazarenu
CPAaBHUTEIHHOW  HAmpsHKEHHOCTH  Tpyda 1O
YHUCJIICHHOCTHU, CTCIICHU HUCITIOJIB30BaHUA KaJpoB
nonpaszneneHust  (ydacTtka, Iexa, MpPOU3BOJICTBA,
ornena). CrouMocTh  TpPyIOBOrO  IOTEHLHMANa
npennpusatis. KonnmyecTBeHHBIE TTOKA3aTeIN OICHKH
TpyaoBoro noreHuuana. ConualbHbBIl  Nacnopr

I1K-2




npennpustusi. bananc nemxenus kaapos. [lokazarenu
WHTEHCUBHOCTH obopoTta KaJ[pOB. AHnanu3
HCIIOIb30BaHusl pabouero BpeMenu. baanc pabouero
BpemeHH. CTpyKTypa KaJeHJapHoro (GoHaa BpeMEHHU.
Ananmu3 Oamanca pabodyero BpeMEHH  OJHOTO
CPEIHECTTICOYHOTO pabouero. [Tokazarenu
MCIIOJIb30BaHUs pabodero BpeMeHH. AyaAUT KayecTBa
TpyZza.
Ayaut pabodnx MecT

Onenka HCIIOIL30BaHUsA pabOTHUKOB.
Onucanue pabodero Mecra. DTambl ayuTa pabodnx
MECT: ayaur MMPOU3BOJAUTCIIbHOCTH, ayauT
YKOMITJICKTOBAaHHOCTH TIEPCOHATIOM, ayIUT Pa3BUTHSI
NepcoHaa.

Aymat MIPOU3BOIUTEIIEHOCTH.
CpaBHHTeHBHBIﬁ aHaJIn3 MPOU3BOAUTCIILHOCTU
paboumnx MECT. Metonapt U3MEpPEHUs
MIPOU3BOAUTEILHOCTH Tpyaa. IIporpamMMmsbl
YHIpaBJICHUA MMPOU3BOJUTCIIBHOCTBIO TpyAaa.

N3ydenue mpobieM pocta IpOU3BOAUTENEHOCTH.

AyIUT YKOMILJIEKTOBAaHHOCTH TIE€PCOHAJIOM.
OyHKIIMOHATIBHBIM ~ aHamu3 paboyero mporecca.
JlomKHOCTHOE aHKETHPOBAHUE. [TapameTtpsi
KOJIMYECTBEHHON OIICHKA pabOuYuXx JOJIKHOCTEH.
OreHka CIOXHOCTH paboThl (OIpenesieHue paspsiaa
CIOXXHOCTH padoT). KonudecTBeHHas OIleHKA JIMYHOTO
TPYIOBOTO BKJIa/a KaXKI0T0 pabOTHHKA B KOHEUHBIN
pe3ynbTar.

Aynut pa3BuTHs nepcoHana. . HampaBneHus
ayTUTOPCKOM AKCIEPTU3bl  PAa3BUTHUS IE€pPCOHANA:
MOBBIIIEHUE KBaU(pHUKAIMU, Kapbepa. OmnpeneneHue
MOTpeOHOCTH B OOYYEHHMHM IIepCOHANIa HA pPaBHBIC
opranm3anuu. OIllEHKa MPOTpaMM  TIOBBIIICHHUS
KBaTMUKAIMK  opraHu3amuu.  J(HPEKTUBHOCTH
MEpOINPHUATUI 10 PA3BUTHUIO IEepCOHAIA. MeTosl
OLICHKH TMOBBIIICHUS KBaTIW(UKAIMK: CHEIHaTbHbIE
3allUCH, WHTEPBBIO, AaHKEThl, TECThl, OICHOYHBIC
Marpuilpl. Kapbepa. Ilogxonpl K IUIaHUPOBAHUIO U
pa3BuTHIO Kapbepbl. OIleHKa OpraHu3ali C TOYKH
3peHUsi OCO3HAHHUS BAXXHOCTU Pa3BUTHUSL Kaphephbl ee
paboTHHKOB. OreHka NpoOiIeMbl pa3BUTHS Kapbepsbl
M0 OTHEIbHBIM rpymnmnam paboTHukoB. I[lokazarenu
KOJINYECTBEHHON XapaKTEPUCTUKU COCTOSHUS PaOOThI
C KaJIpOBBIM PE3EPBOM.

Crparernueckuii  ayaut. [lnmanupoBanue
MepcoHaNa KaK COCTaBHas 4acTh IJIAHUPOBAHUS B
OpraHM3alfy. OTambl TUIAHUPOBAHUS T[EPCOHANA:
OlLIEHKa MMEIOIIETocs MepcoHana, OLeHKa OyIylux
notpeOHOCTEH, pa3paboTka nmporpamm
yAOBIIETBOpPEHUs Oynymux mnorpedbHocrer. OreHka
COOTBETCTBHUSI IPOLEAYP M COAEpPXKaHUSI KagpOBOTO
TUTAHUPOBAHUS CTPATETHMYECKUM IIeJIIM U 3aJjauaM




Aynutr HailMa ¥ YBOJbHEHUH. AyIuT
BO3HArpaxJacHuu

Aynut HaiiMa. DaKTOPHI YCNEIIHOCTH Haiima
nepcoHana. IlokasaTenu  OLIEHKM  BBIIOJHEHUS
¢byakuum  mogbopa kampoB. OIlleHKa KadecTBa
HaOpaHHbIX  paboTHUKOB. CTOMMOCTH  Haiima.
3aTpaThbl, CBA3aHHbIE C HATMOM IMEepCOHAJIA: 3apIjiaTa,
JpyTUe 3aTpaThl, OTBEYAIOLIUE MNPSMBIM 3aTparam,
3aTpaThl Ha QYHKIMOHUPOBAHHE aIMHUHUCTPATUBHBIX
CITy>K0 10 Halmy.

3arparbl Ha amanrtanuio. MHPopManmnoHHas
¢daza. @aza oOyuenusi (ocBoenus) npodeccun. daza
JIMYHOTO BKJIaJla B opranu3anuio. OneHKa CTOMMOCTH
amantanuu. OlLleHKa 3HAaYUMOCTH  3aTpaT  Ha
aJanTamulo.

Muccus aynura HaiiMa. Hanpasiienus ayaura
Haiima. [IpoBepka coOmio/eHHUsT  OpraHU3alHUeH
3aKOHOB U INIPaBWJ, BHYTPEHHUX pPaclOpsLKEHUM.
[Mpunnunsl HaiiMa mnepcoHana. CrocoObl Haiima.
BuyTpeHHuii ¥ BHEIIHMHW MCTOYHUKH  HailMa.
IIpoBepka, Ha CKOJIBKO JOCTUTHYTBI KOJIMYECTBEHHBIE
U  KauyeCTBEHHbIE I€JH, BBIABICHUE IPUYHH
BO3MOJKHBIX OTKJIOHEHHH. [IpoBepka cOOTBETCTBHUSA
MTOJINTHKY HaiiMa [epcoHalIa CTPATETUN OPraHU3aLIuH.

Aynut yBonpHeHui. MakTopsl, BIUSIONINE HA
OpraHu3anuio KaapoBol pabotel. llens aymura
yBOJbHEHUH. TekydecTh KaapoB, OOYCIOBICHHAS
YCIOBUSIMUM ~ OpraHu3anuu. TekydyecTb  KaJpos,

00ycCIIOBICHHAs OTJENIbHBIMU MpUYUHAMEI
HEYJIOBIETBOPEHHOCTH. DakTop OJIarOCKIOHHOCTH
OpraHu3aIMH. ®daxTop CPaBHUMOCTH C

MPEMJIOKEHUSIMA  U3BHE. J[MarHocThka TeKydecTH
kanpoB. OCHOBHBIE TPUYUHBI  OCBOOOXKICHUS
PabOTHHUKOB IO COOCTBEHHOMY KEJIAaHHUIO.

CTtpykTypa BO3HArpakJI€HHM: JI€HEKHBIC
BO3HArpa)<JeHusi, COUMalIbHbIE JIBroThl. CTpyKTypa
noxona pabotHuka opranuzanuu. OleHKa Ipoiecca
CO3JaHUsl MOJUTUKH  BO3HArPaXICHHUM U  €e
peanuzauun. OneHKa B3aUMOCBS3M KOMIIOHEHTOB
MOJUTUKU BO3HArpaxjaeHuii. OLeHKa B3auMOCBSI3H C
MOJIMTUKON  ympaBiieHus mnepcoHanroM. OlleHka
CTPYKTYpPBI 3apIuiaThl OTHOCUTEIBHO: PBIHKA TPYJa,
TpeOOBaHUI BHYTPEHHEH CIpaBeATUBOCTH, Pa3BUTHS
Kapbephl.

Tema 6.
3arparsl Ha
NMepCcoHAT U UX
IUVIAHUPOBaHUe.
AHaam3 u
KOHTPOJLIHHT

Knaccugpukamuss  3arpar Ha  mepcoHall.
CooTHoNIeHHE TPSMBIX M KOCBEHHBIX 3aTpaT Ha
nepconain. [lpomenypa TmIaHUpOBaHMS 3aTpaT Ha
coJiep>kaHue rnepcoHana. Buenrnue GpakTopsl BIUSHUS
Ha 3arparthl Ha mepcoHas. Dopma ydera MecT
BO3HUKHOBEHHUS 3aTpaT Ha MepcoHal. BHyTpeHHUE
(haKTOpHI BIMSHUS HA 3aTPAThI HA MIEPCOHAIL.

I1K-2




3aTpaT Ha
MepCcoOHa

KonTpomnuur BBITIOJTHEHUS Oromkera
NpeaNpusaTHs [0 J0XOoJaM, 3aTrpaTaM, aHaJlIu3
BBISIBJICHHBIX ~OTKJIOHEHHUH OT 3aljlaHUPOBAHHBIX
nokaszareneil. IIporHo3  BeImosHEHUs — OrojKeTa
MIPEANPUATHS.

[lokazarenu  3arpar Ha  CcoOAEp)KaHUE
nepcoHasia (pabouyro cumiy). Jlomst 3arpar Ha

nepcoHan B 00beMe pean3anuu. 3aTpaThl Ha OJHOTO
paboTHuKa. 3aTpaThl HAa €IWHULY MHPOAYKTUBHOIO
BpPEMEHHU.

VYmpaBneHue 3aTparaMd  Ha  COJEp)KaHUE
NepcoHaja: Yepe3 YUCIEHHOCTh MEepCoHana, O KeT
3aTpat, Ha KOTOPbIE MOKHO BJIHSTh, UepPe3 TOCTAaHOBKY
3a/laud B OpraHu3anuu. MeToIbl CHIKEHUS 3aTpaT Ha
coJiep;KaHue TepcoHara.

B3anMoOCBSI3b PKOHOMHYECKON U COLIUATILHON

3¢ PeKTUBHOCTH 3aTpaT HA COAECPKAHUE TIEPCOHAIA.

5.2. Pa3znenbl IUCUMIIMHBI, BUAbl Y4eOHBIX 3aHATHA U GOPMBbI TeKYIIEro KOHTPOJISA
yCIEeBAaeMOCTH AJISl 04HO0-3204HOMH GopMbl 00yUeHUs

TpynoeMkocTh B 4yacax dopmbl
py p
Ha koHTakTHYIO TeKymero
No paboTy 1o BUAaM KOHTPOJI3 €
. Ka3aHueM
ceM HanmeHnoBanue Beero | YUEOHBIX 3aHATHH ®opmbI y
Ha 0aJ10B (IpH
ecT | pa3jesa AMCHHILIMHBL | (Bkj CPC
a : CPC HCIO0JIB30BaH
P CPC) II 3 | u3 MU 0a1JILHOM
CHCTEMBI
OIleHUBAHUA)
1 |Tema 1. Ompoc
T Pegepuposa eHIIG)DHI/I,e
€0pETUYECKHE OCHOBBI 23 2 ) 19 . p
ayJuTa repcoHaia. —— WHIUBU]TyaJTb
HBIX 3aJJaHUN
2 |Tema 2. Ompoc
v . Pedepupona emI;HH,e
MpaBJICHYECKUN ayInT. 23 2 ) 19 . p
WHIUBU]TyaJTb
JTUTEPATyPHI N
HBIX 3aJaHUH.
3 |Tewma 3. Pedepupona
(bepup CuTyalioOHHBI
Merononorus ayaura 22 1 2 19 HHE o
W aHaIuns.
MepcoHara. JTUTEPATyPHI
4 |Tema 4. o
poc
YpoBHH U Pedepupona poc,
. perieHue
WHCTPYMEHTapui 22 1 2 19 HHE
MPOBEICHMS ayauTa TUTEPATYPHI MHAUBHYAIb
P Y HBIX 3aJaHui
nepcoHasa




5 |Temas. Ompoc,
[TpakTudeckas pabora Pedepupona perieHue
ayquTopa o nepcoHainy HHC NHIUBHUAYAJIb

22 1 2 19 | nutepaTypsl | HBIX 3aJlaHUM.
ITonroroBka Cnaetcs
pedepara | mpemnomaBaremn
10.

6 |Tema 6.

3aTpaThl Ha IEPCOHANT U Pedepuposa Orpoc,
WX TIJIAHUPOBAHMUE. 23 1 2 20 HHE PCIICHIE
WHUBHlyaJlb
AHanu3 1 KOHTPOJUIUHT JTUTEPaTyphl .
HBIX 3aIaHUI
3aTpar Ha NepCOHAI
DK3aMeH 9
HUTOT'O:| 144 8 12 115
6. Y4deOHO-MeTOAMYECKOE O0ecreyeHre CAMOCTOSITeIbHOM padoThl 00y4aromuxcs mo
AUCHUILINHE
Ne HaumeHoBaHue pa3jaesia Conep:xxkanue CPC KonTpoan
AUCHMUILINHBI
1 TeopeTnyeckre OCHOBBI paboTa ¢ IpONICHHBIM [IpoBepka KOHCIEKTOB
ayJiTa IepcoHaa. MaTepHaoM 0 KOHCIEKTaM
JIEKIUA ¥ YICOHUKY
2 | YopaBieHYECKH ayIuT. paboTa ¢ IpONICHHBIM IIpoBepka KOHCIEKTOB
MaTepHaoM IO KOHCIIEKTaM
JIEKIMA ¥ YICOHHUKY
3 Merognonorus ayauTa | paboTa ¢ mpoilieHHbIM IIpoBepka KOHCIIEKTOB
IepCOHANA. MaTepHaIOM 10 KOHCIIEKTaM
JCKIMHA U Y4eOHUKY
4 | YpOoBHHM M HHCTPYMEHTapHil | paboTa ¢ MPOUICHHBIM [IpoBepka KOHCIEKTOB
IIPOBE/ICHUS ayINTa MaTepHaoM 0 KOHCIEKTaM
nepcoHana JIEKIMA ¥ YICOHUKY
5 [IpakTuueckas pabota pedepat Ha IpeTIOKEHHBIC Cnaercs npenojaBaTento B
ayauTopa 1o nepcoHaly npenoaaBareneM TeMbl. OObeM | HarleuaTaHHOM BHJIE,
10-12 cTp. KOMIIBIOTEPHOTO MpOBEPSAETCS
TekcTa, 14 mpudr Times New | mpemnopaBatesiem BHE
Roman, yepes 1,5 untepBania, | ayIuTOpuUH.
BBIPABHUBAHME 10 IIUPUHE
CTpaHMLbl, HyMepaIus
CTpaHUI]
6 | 3aTpaThl Ha IEPCOHAI U UX paboTa ¢ mpoiiIeHHBIM [IpoBepka KOHCIIEKTOB

MJIAHUPOBAHUE. AHAIIN3 U
KOHTPOJUIMHT 3aTpar Ha
nepcoHal

MaTepruaioM 0 KOHCIIEKTaM
JCKIMHA U y4eOHUKY




7. TlpoBeneHne MPOMeKYTOYHOI aTTeCTANMM 00YYAIOMIUXCSH MO TUCIHILIAHE
OO0uue ycaoBus

7.1.

[TpomexyTouHas aTTecTanus NPOBOJUTCS B 9 cemecTpe B GopMe YCTHOTO SK3aMEHa.

7.2. Kpurepum U mIKaJbl OlEeHUBAHMS Pe3YyJbTATOB 00yUEeHHS MO0 JUCHUIIJIMHE

Kon IHoka3zaren Kputepun 1 mkajaa oneHuBaHUs Ilepeuen
KOMIIeTe " b
HIUN | JOCTHKEHHU OLICHOYH
| BIX
pe3yabTarTo CpeacTB
B 00yueHusi | OTJIHYHO Xopowo YaoBa Heynos.i.
I1K-2 noka3arene | OrBeTbl HA | OTBETHI HA Honyckaror | Marepuan | Tectsl
M ee MOCTaBJICHH | OCTABJICHHBIC | Cs usnaraercs | Pedepar
¢dbopMupoBa | bIe BOMPOCHI | BOIPOCHI HapylIEHUus | HEMOCIEIOB | bl
HUS CIIY’)KUT | B Ousere M3J1ararTcs B aTeNbHO, [IpakTru
3HAHUE U3JNIATAIOTCS | CHCTEMAaTU3Up | MOCIeoBaT | COMBUMBO, | €CKHE
OCHOBHBIX | JIOTUYHO, OBAHO U €IbHOCTH HE 3a/1aun
MOHATHUH, MIOCJIEIOBAT | TIOCJIEAOBATENb | U3JIOKEHUS. | IIPEICTaBIIA
KAaTeropuii | enbHO U He | HO. Marepuan | JleMoHCTpU | €T
u TpeOyIOT U3J1araeTcs pyroTcs OIpeeeHH
WHCTPYMEHT | JAOIMOJIHUTEN | YBEPEHHO. MTOBEPXHOCT | O CHCTEMBI
OB BHBIX JleMoHCTpUpYy€E | HblE 3HAHUS | 3HAHUU 110
MHUKpPOSKOH | TIOSICHEHUH. | TCSI yMEHHE BOIIpOCA. JTUCHUTUIUH
OMUKH U Henarotcs aHanuzupoBar | MIMerorcs e. Umerotcs
MPUKIAIHE | OOOCHOBAHH | b MaTepua, 3aTpPyAHEHHU | 3aMETHBIE
X bI€ BBIBOJIbI. | OJTHAKO HE BCE | 5 C HapylIeHUs
SKOHOMHYE | JIEeMOHCTpH | BBIBOJBI HOCAT | BBIBOAAMH. | HOPM
CKHX pytoTcs aprymeHTupoB | [lomyckaior | auTepatrypH
TUCITUIUIAH | TTyOOKue aHHBIN U cs Ol peun.
3HAHUSA JIOKa3aTelIbHbl | HAPYIIECHUS
6a30BbIX 1 Xapakrep. HOpM
HopMaTuBH | CoOmrogaroTcs | IuTepaTypH
O-TIPAaBOBBIX | HOPMBI ol peun.
aKTOB. nuteparypHoit | OTMmeuaercs
Cobmonato | peyn. crmaboe
TCS HOPMBI BIIJICHUE
JTUTEPATYpPH TEPMHUHOJIOT
Ol peuu. UEH.

8. JIabopaTopHbIil MPAKTUKYM - HE IPEAYCMOTPEHO

9. llpakTHyeckue 3aHATHUS (CEMHUHAPBHI).

[IpakTrueckue 3aHATUS (CEMHUHAPHI) SBISIOTCS POPMOI ayAUTOPHOM TPYIIIOBON pabOThHI
oA pyYKOBOACTBOM IIPCIIOAaBaTCIIA. 3ausaTug MMPOBOAATCS B I'pynIiax. OcHoBHOI IECJIbIO 3aHATUA
aBisieTcss GOPMUPOBAHNE YMEHUN peliaTh NPaKTUKO-OPUEHTUPOBAHHBIE 3a/1a4H




CemuHapckue 3aHATH 110 KaXJI0H TeMe oOecredeHbl HabOpOM BapHAaTUBHBIX PACUETHBIX
Y OpraHU3alMOHHO-IIPAKTUYECKHUX 3a1a4.

b=

Cemunap Nel.
Tema: «Teopernyeckne OCHOBBI Ay IUTA MEPCOHAIA».

Bonpocet memuoi:
Opranuzanus kak o0OBeKT ayauTta. AyauT Kak @opmMa JUarHOCTHYECKOTO
uccienoBanusi. CylHOCTb, MPEIMET, 3a7a4a U METO/Ibl ayAUTa. DBOJIOLUS Pa3BUTHUSA
aynmuta. OOBekT ayaurta mepcoHana. CyOBEeKThl ayauTa JEsSTEIBHOCTH KaJIpOBOM
CIIyXObI MpeAnpusATUus AyIuTop, ayIUuTOpCKasi esTENbHOCTh U ayIUTOPCKHUE YCIyTU
(meicTBUSA, KOHTPOJISL, ”HPOPMALIMOHHEIE).
Knaccudukanms aynuropckoit nesrenbHOCTU. Buel aynuta. BHenHuii U BHyTpEeHHUN
aynuT. Bunabl paboT ¥ 3a1aun BHYTpEeHHET0 ayauTa. TpeOoBaHuUs K 3HAHUSAM, YMEHUSIM
Y HaBBIKaM KBATH(PUIIMPOBAHHOTO BHYTPEHHETO ayIUTOpa.
Hanpasnenusa aynuta. CoBEpIIEHCTBOBAHHUE CHCTEMBI YIPAaBJICHUS OpraHU3alMeCH
nocpeAcTBOM aynuta. [lepedeHb BOIPOCcoB, KOTOPbIE JOHKEH UCCIIEI0BaTh ayJUTOP B
npouecce mnpoBepku. Llenm wu 3amaum  ympabiieHueckoro ayaurta. CyIHOCTb
ynpasieHueckoro ayauta. OObeKT yrnpaBiIeHUECKOro ayInuTa.
OpranuzaloOHHbIE OCHOBBI yIpaBI€HUYECKOro ayauTa. llopsgok mnpuBieueHus
ayIuTOpa K MPOBEpKe. YIIpaBICHHUE ayTUTOM (KOHTPOJIb 32 KAUECTBOM U OOeCIieueHre
s dextuBHOCTH ayauTa). [Iporieaypsl KOHTPOJIS KadyecTBa ISl ayUTOPCKON (DUPMBI.
[{enu MONUTHUKYA KOHTPOJISI KAUecTBa AJIs ayIUTOPCKON (DUPMBI.

Bonpocwt ona oocyscoenun:

Opranu3anus Kak 0OBbEKT ayIuTa epcoHaa.

[IpuHIUIIBI IPOBEIECHUS ayAUTa IIEPCOHAA.

Hanpasiienus aynura B OpraHu3anyi.

IIpaBoBbIe OCHOBBI ayauTa. AyIUTOpCKHE CTaHAapThl. HannoHanbHble ayAUTOPCKUE
CTaHIapTBhI.

AynuT, KOHTPOJIb U PEBU3USA: CXOACTBO U OTINYNE

Cemunap Ne2.
Tema: «YnpaBjieHYeCKMH ayauT».

Bonpocet memuoi:

. IIpormecc ympaBiaeHYECKOTO ayuTa. ITallbl MOCTAHOBKHU MPoOsIeMbl (podiiem). Drtar

cOopa JaHHBIX: UTAHUPOBAHHUE U peau3alus npoueayp coopa JaHHBIX. JTal OUEHKH
U aHanu3a uHpopmarmu. ITar (GOPMUPOBAHHS BBEIBOJOB U PEKOMEHIAIIHA.

Co6op undopmaruu. Mctounnku nHGopManuu B yrpapiieHd4ecKoM ayaute. OCHOBHBIE
XapaKTepUCTUKK HHQPOpPMAIIMU B MPOIECCe YIPaBICHYECKOTO ayauTa. OCHOBHBIE
acrmeKThl TPOoO0sIeMBbI (TTpo0JIeEM), SIBISIIONTUAECS TPEAMETOM.

. AHanu3 u cuHTe3 nHpopMauu. MeTo bl aHanu3a CUCTEMbI YIIPABICHUS U COCTOSIHUS

ee 21eMeHTOB. [loAroToBKa ayIUTOPCKOrO 3aKIOUEHUs. AyAUTOPCKHUI BBIBOJ U €r0
3HaYeHWe s 3akasumka. OOparHas CBsi3p B Tpolecce ayAWTa. PUCKH
Hed(h(PEKTUBHOCTH YIPABJICHUECKOTO ayauTa. AyIUTOPCKast BHIOOpKa.

Bonpocut ona oocyycoenun:
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AynmuT nepcoHana Kaxk ¢popma JHarHOCTHYECKOro 00ciIeJ0BaHusl.

AynuT nepcoHasia KaKk HallpaBJICHHUE YIIPABICHYECKOTO KOHCYJIbTUPOBAHU.
PBIHOK ayIMTOPCKHUX M KOHCAJITUHIOBBIX ycayr B Poccun

AynuT nepcoHalla B CUCTEME YIIPABICHUS KAYECTBOM.

HcTtounuku nHpopMauy B yIpaBIeHUYECKOM ayTUTE.

M

Cemunap Ne3.
Tema: «MeT010/10TUA AyAUTA MEPCOHATIAN.

Bonpocet memui:
[Tepconan u kaapoBas nonuTUKa opranusanus. [lepconan, kaapsl ¥ TPyAOBOM MOTEHIIAAI
pabotaHuka. CynIHOCTh YIpaBlIeHUs TepcoHATOM. TpymoBoil (kKaapoBblil) MOTEHIUAT
OpraHM3allii U €ro CTPYKTypa: KaapoBas, NpodeccHoHaabHas, KBaTH()HUKAIMOHHAS,
OpraHu3alloOHHasl.
Mecro ayauTa B cucteMe yrpaplieHUs IEPCOHANIOM opranu3anuu. HopMatuHo-1ipaBoBOE
oOecnieueHrne ayauta nepcoHana. OCHOBHBIE HampaBlIEHUs ayAWTa IepcoHaa.
[Tokazarenu ayauta nepcoHana. OCHOBHbIE MPUHIHUIIBI ayIUTa TIEpCOHANIA.
Knaccudukanus THIIOB ayuTa nepcoHalia. JTarbl ayJuTa nepcoHana. JTarnbl TOCTAaHOBKU
npobsemMbl (mpobiem). Dtan cOopa AaHHBIX: ITUIAHUPOBAHHWE W pealu3arus MPOIEeayp
cOopa aHHBIX. DTan OIEHKH W aHanu3a uHbopManuu. Jtan GOpMUPOBAHUS BHIBOJIOB U
PEKOMEHJalHi
UccnenoBarenbckue mOAXOAbI K ayauTy mnepcoHana. CpaBHUTEIbHBIA TMOAXO/I.
[IpuBnedyenne BHEMIHMX OdKcrepToB. CTaTUCTHUECKUM moaxoa. Mertoapl aynura
nepcoHasia. MeTo/ipl aHaIM3a CUCTEMBI YIIPABIICHUS U COCTOSIHUS €€ DJIEMEHTOB.
OOGparHas cBs3b B mporiecce ayauTa. Pucku HeappekTMBHOCTH yIpaBIeHYECKOTo ayIuTa.
Aynuropckasi BBIOOpKa. AYIUT B cUCTeMe yIpaBieHHus KadecTBoM. CyIIHOCTh ayAuTa
kauecTBa. CTaHJapThI KAUECTBA U MX 3HAYEHHE B XO35HCTBEHHON IPAKTUKE MPEANIPUATHI.

Bonpocut ona oocyycoenusn:
[lepconan u kaapoBast MOJUTHKA OPTaHU3AIINH.
[TocnenoBaTenbHOCTH MPOBEACHNUS ayAUTa IIEPCOHAA.
[lepconan B cucreme yrpaBlieHHUS] KAUE€CTBOM.
Mecro aynuTa B CHCTEME yIPaBIICHUS IEPCOHAIOM OpTaHU3aIINH.
dunocodust ayauTa nNepcoHana.
Knaccudukanus THIIOB ayuTa rnepcoHala.

Cemunap Ne4.
Tema: «YPOBHU M HHCTPYMEHTAPHUI NPOBEIEHNUS AYIUTA MEPCOHAIA.

Bonpocbt memur:
Aynur 1nepcoHalma Ha CTpareruueckoM ypoBHe. IlyTM mNOBBIIEHHS YpOBHS
KOHKYPEHTOCIIOCOOHOCTH MepPCOHaIa OpraHu3aluu.
OnepanoHHBIH ~ ypOBEHb  (ayIuUT TMEpcoHala Ha  YPOBHE  JI€ATEIbHOCTHU
(GyHKIMOHATIBHOTO ToApaseseHus). [ maBHble 001acTH ayauTa MepcoHaja B PaMKax
paboThl ciyk0 yrpaBiieHUS TEPCOHAIOM: MH(POPMAIMOHHBIE CHCTEMBI YIIPABJICHHS
MEPCOHAIIOM, YKOMIUIEKTOBAHHOCTh IEPCOHAJIOM U pPa3BUTUE, OPraHU3alMOHHBIN
KOHTpPOJIb W OICHKa TMCpCoOHAaa. OcHOBHEIE MMPUHIUIIBI OGH.[GFO ayaura BO
BHYTpU(UPMEHHOM ayJIUTe MepcoHana.
VYrpaBineHYeCKUd YpOBEHbB (ayUT MIEpCcoHaIa Ha YPOBHE JIMHEWHOTO YIIPaBJICHU).
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C6op umnbpopmanuu. Hcrounuku uHdopmamuu B ayaure mnepcoHansa. OCHOBHBIE
XapaKTEepUCTHKH HH(POPMALNH B ITPOIECCEe ayAnTa MEpCoHaa.

WucTpymenTapuii mpoBeaeHNs ayJuTa NepcoHana. AHaIU3 U CUHTE3 HH(OpMAaIIH.
[MonroroBka ayJauTOPCKOrO 3aKiiOueHHs. AYAUTOPCKUN BBIBOJ M €r0 3HAUYEHUE IS
3aKa34yMKa.

Bonpocwt ona oocyscoenun:
Aynut nepcoHasia Ha CTPaTETMYECKOM YPOBHE.
AynuT nepcoHaiia Ha ypoBHE A€ATENbHOCTH ()YHKIIMOHAIBHOIO MOAPA3AeICHHMSL.
AyIuT nepcoHaiia Ha ypoBHE AEATENbHOCTH (YHKIIMOHATIBLHOTO MOAPA3IeICHHS.
HccnenoBarenbckue MOAXOABI K AyAUTY IEPCOHATIA.
HNucTpymenTapuil IpOBEICHUS ayAuTa IIEpCOHAa.
JInarHoCTHKa CUCTEMBI IEATENBHOCTH 110 YIIPABICHUIO IIEPCOHATIOM

Cemunap NeS.
Tema: «IIpakTHyeckasi padbora ayIiuTOpa 10 MEPCOHATY».

Bonpocelt memuoi:

AHaM3 TPYAOBBIX MMOKA3aTEJIeH Kak OCHOBA ayJuTa MepcoHasna

AHanu3 pecypcoB TpyJAa: aHaJIU3 YUCIEHHOCTU paboTaronuX, aHaInu3 GOHI0B BPEMEHHU.
Ilokazarenn aHanM3a YUCICHHOCTH, CTPYKTYPbl M JIBUJKEHHUS TPYIOBBIX DPECYpPCOB.
[Tokazarenu, xapakTepu3yrollde€ TPYJAOBOM MOTEHIMAN KoJulekTuBa. Ilokazarenu,
XapaKTepU3yIollue TPYAOBYIO aKTUBHOCThH MepcoHana. [lokaszarenu cpaBHUTENBHOI
HanpspDKEHHOCTH  TpyZJa TI0  YHUCIEHHOCTH, CTENEHU HCIOJIb30BaHUSA  KaJpOB
nozApasaesieHus (y4acTka, 1iexa, Mporu3BOJICTBA, OT/IETA).

CroumocTh TpyIOBOrO IMOTeHIMaNa mpeanpusaTus. KonnuecTBeHHbIE MOKa3aTeln
OLIEHKH TPy0BOro noreHuuana. CounanbHbli MacOPT NPeANpUATHS. bananc IBukeHUs
kazpoB. [Tokazarenn MHTEHCUBHOCTH 000pOTa KaJpoB.

AHanu3 ucnonb3oBaHus pabodero BpemeHu. bamanc paGodero Bpemenu. CTpykTypa
KajeHgapHoro Qonma BpemeHu. AHanu3 OajmaHca paboyero BpPEMEHH OJHOTO
cpenHecnucoyHoro padouero. [Tokazarenu ucrnonb3oBaHus paboyero BpeMeHu. AyauT
KauecTBa Tpy/a.

Aynut pabodnx MecT

Onenka wucnonb3oBaHus pabOTHHKOB. Ommcanue pabodero Mecra. JTambl ayauTa
paboymx MecCT: ayJuT MPOU3BOIUTELHOCTH, ayIUT YKOMIUIEKTOBAHHOCTH TIEPCOHAJIOM,
ayJuT pa3BUTHs IEpCOHAJIA.

AynuT npou3BOIUTENbHOCTH. CpaBHUTEIBHBIN aHAIN3 MPOU3BOIUTEILHOCTH pab0Ynx
MecT. MeToasl H3MEpeHUsl MPOU3BOAUTENBLHOCTU Tpyna. I[IporpamMmel ympaBieHHs
MIPOU3BOIUTENFHOCTRIO Tpyaa. M3ydenue npobieM pocta Ipou3BOIUTEIEHOCTH.

AyIuT YKOMIUIEKTOBAaHHOCTH TNepcoHaioM. (DYHKUIMOHAJIBHBIN aHamu3 pabodero
npouecca. JlomkHOCTHOE aHKeTupoBaHue. [lapameTpbl KOJIWYECTBEHHOM OIEHKHU
pabouux pomwkHOCTe. OLeHKa CIOKHOCTH paboThl (ONpeeNneHre pa3psaaa CIOKHOCTH
pabot). KonnuecTBeHHasi OLlEHKA JIMYHOTO TPYJOBOTO BKJIaga KaKJOro pabOTHUKA B
KOHEYHBIN pe3yybTar.

Aynut pa3zBuTHs nepcoHana. . HampaBieHuss ayIMTOPCKON SKCIEPTU3bl  Pa3BUTUSA
NepCcoHaja: TOBBIICHHE KBalu(pUKauM, Kapbepa. OnpenencHue MNOTPEOHOCTH B
oOyueHUU TMepcoHana Ha paBHble opranu3zanuu. OIlleHKa NOporpaMM MOBBILICHUS
KBaJTM(HUKAIMK opraHu3anui. IH(HeKTHBHOCTE MEPONIPUATHIA TIO PA3BUTHIO IEPCOHAA.
MeTtoabl OLIEHKH TMOBBIIICHUS KBaJU(UKALMK: CIEHUAIbHBIE 3alliCH, HHTEPBbIO,
aHKETBI, TECTHI, OlIeHOUHbIe MaTpullbl. Kapbepa. [1o1xo/1b1 K MIaHUPOBAHUIO U PA3BUTHIO
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kappepbl. OlEeHKa OpraHu3aluy C TOYKM 3pPEHHUS OCO3HAHUSA Ba)XKHOCTH Pa3BUTHS
Kapbepsl ee paboTHUKOB. OLieHKa TPOOIEMbI Pa3BUTHS Kapbepbl IO OTAEIbHBIM I'pyIIIaM
pabotHuKkoB. Ilokazarenn KOMMYECTBEHHOH XapaKTEPHUCTUKU COCTOSHHS paboOTHl €
KaJIpOBBIM PE3EPBOM.

Crparernueckuii ayaut. [InanupoBaHue nepcoHajia Kak CoCTaBHas 4acTh IUIAHUPOBAHUS
B OpraHu3aluu. JTambl IUIAHWPOBAHMsI MEPCOHANA: OLEHKAa MMEIOLIETocs IEepCoHana,
oLleHKa Oynymux moTrpeOHOCTeH, pa3paboTKa MpOorpaMM YAOBJIETBOPEHUS OyIyIIuX
notpeOHocTel. OlLieHKa COOTBETCTBUS HPOLEAYp U COJEpXKaHHUsS  KaJpOBOTO
IJIAaHUPOBAHUS CTPATETMYECKUM LIENIAM U 3aJa4aM

Aynut HaliMa ¥ YBOJIbBHEHUH. AyIUT BO3HArpak1eHUI

Aynut HaiimMa. DakTopbhl YCHENIHOCTM HaiMma mnepcoHana. [loka3zarenn OUEHKHU
BBITOJIHEHUST QYHKIMU moadopa kaapoB. OIeHKa KauecTBa HaOpaHHBIX PabOTHUKOB.
CroumocTh Hailima. 3arparbl, CBA3aHHBIE C HAWMOM II€pCOHaNa: 3apIulaTa, Ipyrue
3aTparhl, OTBEYAIOIIME NPsAMBIM 3aTparaM, 3aTpaTbl Ha (YHKIMOHMPOBAHUE
aJIMUHUCTPATUBHBIX CITYKO 110 HaltMy.

3arparel Ha apmanrtanuio. MHopmanumonnas ¢aza. daza oOydeHus (OCBOEHUS)
npodeccun. Pa3za aUMUHOrO BKJIAAAa B opraHu3anuio. OIeHKa CTOMMOCTH aJanTallMu.
OneHka 3HaYMMOCTH 3aTpaT Ha alalTalulo.

Muccuss aynuta HaiiMa. HampaBnenuss aynuta Haiima. IlpoBepka coOmroneHus
OpraHu3anyedl 3aKOHOB M MPaBWJI, BHYTPEHHUX pacnopspkeHuid. [lpuHumnel Haiima
nepconana. CrnocoOsl HaliMa. BHyTpeHHUH 1 BHEUTHUI HCTOUYHUKY Haiima. [IpoBepka, Ha
CKOJIBKO JIOCTUTHYTHl KOJINYECTBEHHbIE M KAaYECTBEHHBIC LEJIH, BBIABICHUE NPUYUH
BO3MOXHBIX OTKJIOHeHUU. [IpoBepka COOTBETCTBUSA MOJUTHKMA HailMa IepcoHasa
CTpaTEruy OpraHu3aluy.

Aynut yBonbHeHUI. DakTOpHI, BIAMSIONIME HA OpraHU3alMio KajapoBoil padboTsl. Llens
ayauta yBosibHEeHUH. TekydecTb KaapoB, OOYyCIIOBICHHAs YCIOBHSMU OpPIaHU3ALUU.
TexydecTs KaapoB, 00YCIOBJICHHAS OTACIHHBIMU NMPHUUYUHAMU HEYAOBIETBOPEHHOCTH.
®aktop OJarocKIOHHOCTH OpraHu3anuu. PaKTOp CPaBHUMOCTH C MPEIIOKECHUSIMH
u3BHe. JluarHocTuka TeKydecTH KaapoB. OCHOBHBIE MPUYMHBI OCBOOOXKIEHUS
pabOTHHKOB 1O COOCTBEHHOMY KEJaHHIO.

CrpykTypa BO3HAarpaxJ€HUM: JCHEKHbIE BO3HATPAKICHUS, COLMAIbHBIE JIBIOTHI.
CrpykTypa noxona paboTHMKa opraHu3anuu. OlLeHKa mpolecca CO3JaHUs MOJUTHKH
BO3ZHAarpaXAcHUW M ce peanms3anyu. OLIEHKa B3aMMOCBSI3HM KOMIIOHEHTOB ITOJIMTHKH
BO3HarpaxaeHui. OLleHKa B3aMOCBSI3H C TIOJUTHKON yIipaBiieHHs iepcoHanoM. OneHka
CTPYKTYpbl 3apIUlaThl OTHOCUTENBHO: pbIHKA TpyJAa, TpeOOBaHUN BHYTpEHHEH
CIIPaBEUIMBOCTH, PA3BUTHS KapbEpBI.

Bonpocut ona oocyycoenun:
CounanbHas OTBETCTBEHHOCTh OPTaHHU3alMK NIepe]] MOCTaBIIMKAMH PECYPCOB.
3HaveHMe aHalli3a TPYAOBBIX MOKa3aTeNneH il ayJuTa epcoHana
OO61muii aHanu3 Tpyaa, OIIaThl U COLMAIIBHOTO Pa3BUTHS OPraHU3aLINH.
Bananc paboyero BpeMeHU OJJTHOTO CPEAHECITMCOYHOTO pabOTHHKA.
MeTonbl n3MepeHHs NPOU3BOAUTEILHOCTH TPYAA.
PecypcHas Moziens )kxUBOIO TpyAa.
3aTparHas MOJENb )KUBOI'0 TPyAA.
OneHka CTOMMOCTH HaliMa U 3aTpat Ha aJanTaluio epcoHaia
@akTopbl YCIEUIHOCTH HailMa MepcoHana
Muccus v HanpaBIIeHHs ayAuTa HaiiMa IepcoHaa.
AyIuT yBOJbHEHUH MTEpCOHAA.
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Ilens 1 HampaBiIeHUs ayAUTa BO3HATPAXKICHUM.

[lens 1 HanIpaBJIEHUS ayIUTa COOTBETCTBHS.

Muccus ayauta 3pQGeKTUBHOCTH BO3HATPAXKICHUH.

HanpasieHust 1 MUCCHsI CTPaTErH4eCKOr0 ayINTa BO3HAIPAXACHUN.

Cemunap Ne6.

Tema: «3aTpaThbl Ha EPCOHAJ U UX NJIAHHPOBAHUE. AHAJIN3 U KOHTPOJLIMHT 3aTPaT HA

SN kWD =

MepCcoHa».

Bonpocvi memui:
Knaccudukanus 3arpar Ha nepconan. CoOTHOILIEHHE MPSIMBIX U KOCBEHHBIX 3aTpaT Ha
nepcoHall. IIponenypa nmaHupoBaHus 3aTpaT Ha ColAepKaHUE repcoHana. BHemnue
(axkTopbl BIMSHUSA Ha 3aTpaThl Ha nepcoHal. dopMa yuera MeCT BO3SHMKHOBEHUS
3arpar Ha rnepcoHai. BHyTpeHHue (hakTophl BIMSHUSA Ha 3aTPaThl HAa TIEPCOHAIL.
KOHTpo/uIMHT BBINOTHEHUST OIO/KETa MPEANPUSATHS 110 10X0JaM, 3aTpaTaM, aHaju3
BBISIBJICHHBIX OTKJIOHCHHUH OT 3aIlJIJaHUPOBAaHHBIX MTOKa3aresaeh. IIporuos BeimonHeHus
OroKeTa IPe I PHUSITHS.
[TokazaTenu 3aTpaT Ha coaep)kaHue nepcoHana (pabouyio cuiy). Jons 3arpar Ha
IepcoHan B 00beMe peajau3aliy. 3aTpaTbl Ha OJHOTO pabOTHUKA. 3aTparhl Ha
€IUHULLY IPOAYKTUBHOIO BPEMEHU.
VYipasieHue 3aTpaTaMu Ha COACPKaHUE IIEPCOHANA: YEPE3 YUCICHHOCTh IIEPCOHAIIA,
OrO/KeT 3aTpar, Ha KOTOpPblE MOXHO BIIHATh, Yepe3 IOCTAHOBKY 3aJaud B
opraHusanuu. MeTobl CHUKEHM 3aTpaT Ha COAEPKaHKE IIEpCOHAA.
B3anMocBs13b 5KOHOMUYECKOH 1 COIMaIbHOM 3()(heKTUBHOCTH 3aTpat Ha COAep KaHue
IEepCOoHAaIA.

Bonpocwt ona oocyscoenun:
Knaccudukanus u cTpykTypa 3aTpar Ha IepcoHall.

PerynupoBanue 1 u3mepeHue 3aTpar Ha epcoHal.

[MnanupoBaHue 3aTpar Ha MEPCOHAT U €T0 CBSA3h C KPUTEPUIMHU 3(PPEKTUBHOCTH.
[TokazaTenu ynpaBieHus 3aTpaTaMy Ha COAEpKaHUE MEPCOHAIA.

Onenka npuOBIIBHOCTH MHBECTULIMH B ITEPCOHAI.

B3anMocBs3b 5KOHOMHYECKOW 1 conMaIbHON 2 (hEKTUBHOCTH 3aTpaT Ha COJIep KaHNE
nepcoHana.

IHopsinok oTpadOTKM CTYJACHTAMH MPONYIIEHHbIX 3aHATHI

HezaBucumo ot MNPUYUHBI OTCYTCTBHA HA 3aHATHUAX BCC IMPOIMMYHMICHHBIC TCMbI JOJIKHBI

ObITh OTpaboTanbl. OTpaboTKa JOKHA MPOXOAWTH B (pOpME MOJATOTOBKH pedepaTa Mo TeMme
NOPOMYIIEHHOW JIeKIMKM MM ceMmuHapa. [lman pedepara AoKeH coBHanaTh € IUIAHOM
NPOMYIIEHHOW JICKIIMY WIIK CEMUHAP

10. OneHoYHbIE CPpeACTBA IJIsl MIPOMEKYTOYHOM aTTeCTAlNM

Bonpocek! k 3x3aMeny:

CymrHoCTh, 0OBEKTHI M CYOBEKTHI ay/IMTa IePCOHAalIa
Knaccudukanus TMIIOB ayauTa nepcoHaia



11.

CymHoCTb, 3a/1a41 U e ayIuTa epcoHaa

OcHoBHbIE HampaBJIeHUS ayAUTa IepcoHata

ITokazarenu ayaura nepcoHaina

[Tpouecc ayaura nepcoHana

OCHOBHBIE TIPUHIHIIBI Ay/AUTA IEPCOHAIIA

DTanbl ayiUuTa nepcoHana

Meroas!l aynurta rnepcoHaia

NudopmanmonHoe obecriedeHre ayiuta nepcoHana

MeTtonb cOopa nHGOpMAITUH.

Mertonp! ananu3a nHopmauu

AynuTopckas BeIOOpKa

HopmaTtuBHo-11paBoBoe oOecreueHre ayinta nepcoHaia
JInueH3upoBanue ayAuTOPCKOU AEATEIbHOCTH

AynUTOpCKHE CTaHAAPTHI U UX BUJIBI

KanpoBblit moTeHInan opranu3anuu

[Toxazarenu aynurta KaJpoBOT0 MOTEHIHANIA

OcHOBHBIE TTapaMeTphl ayAUTa KaAPOBBIX MPOLECCOB

OO0mumit TuTaH ayauTa nepcoHaia

[TocnenoBaTrenbHOCTH MPOBEACHUS ayAUTa IIEPCOHANA

AyIUT IPOU3BOJUTENBHOCTH TPYJa

[Toxa3zaTeny YUCIEHHOCTH NEpCOHAIa

Ayaut pabodero BpeMeHH

Aymut pabouux Mect

AyIuT OpraHu3aliOHHON CTPYKTYPhI

[Topsnok npoBeaeHUs ayIuTa KaJpoBOM JOKYMEHTALIUU

Aynut HailMa repcoHana

Aynut yBOJbHEHUN

Ayaut 3¢(HEeKTUBHOCTH CUCTEMBI YIIPaBJICHUS MTEPCOHATIOM

Onenka pe3yabTaToB ASSTEILHOCTH MEepcoHaa

OneHka HHAMBUAYAIBHBIX MICUXO0JIOTMYECKUX XapaKTEPUCTUK paOOTHUKOB
Ilepconan B cucreme ynpaBieHHsI KAUECTBOM

[Tokazarenu Teky4ecTy KaapoB

D¢ dexTrBHBIN TOA0BOM (OHI pabodero BpeMeHH 0JHOT0 pabOTHUKA
AynuTOpCKOE 3aKIII0UEHUE: 11e1b, Ha3HAYeHHE U COJIep>KaHue TOKyMEHTa
OreHKa MPUYMH TEKYYECTH KaApOB

KOHTpOIMHT: OCHOBHBIE MOHATHUS, 1IEJTU U 334a4H.

VYmpaBieHue 3aTpataMu Ha COJepKaHUE MepCoHana

OcCHOBHBIE KPUTEPHUH OLICHKH 3((HEKTUBHOCTH PaOOTHI OT/ACIIA YIIPABJICHHS TIEPCOHATIOM

IlepeyeHb OCHOBHOM M JONOJTHUTEJBHOH YU4eOHOI JTUTEPaTypPbl, HEOOXOAUMOM 1JIs1
OCBOCHHS THCHUIIHHBI

OcHoBHas1 JInTEepaTypa:

1.

AobakymoBa, H. H. CornuanbH0-3KOHOMHUYECKHI ayIUT IepcoHaia : yueoHoe nocooue / H.
H. A6akymoga, 1. C. baxxytun. — Mocksa : Aii [Tu Ap Meaua, 2021. — 175 c. — ISBN
978-5-4497-1191-5. — Tekcr : anextponHbIi // Llndpooit oOpasoBarenbHsiii pecype IPR
SMART : [caiiT]. — URL: https://www.iprbookshop.ru/108248.html

benosepuesa, M. b. YueT u aynut B OpraHu3anusax pasjIM4HbIX BUIOB YKOHOMHUYECKON
nesTenbHOCTH © yueOHoe mocodue / U. b. benozepueBa. — Mocksa : Ait [ITu Ap Menua,



https://www.iprbookshop.ru/108248.html

2021. — 319 ¢. — ISBN 978-5-4497-1196-0. — Tekct : snextponHbii // L{udpoBoi
o0OpazoBaTebHBIN pecypc IPR SMART : [caitT]. — URL:
https://www.iprbookshop.ru/108254.html

3. JlemmoBa, M. A. Aynut : yauebnoe nmocooue / U. A. JIsimoBa. — Kemepono : Kyz0acckmit
roCy/IapCTBeHHBIN TexHUYeCcKHi yHuBepcuteT umenu T.D. ['opbauesa, 2021. — 130 ¢c. —
ISBN 978-5-00137-249-3. — Texkcr : anektpoHnbiii // [{udposoit oOpazoBaTeabHBII
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/116559.html

4. bypmucrtpor, A. H. KagpoBoe Aemonpou3BOACTBO U CTaHAApTHU3AIMs Tpyda : ydeOHOe
nocobue / A. H. Bypmuctpos, M. 1. CunsiBuna, O. B. Kanununa. — Cankr-IletepOypr :
Cankr-IletepOyprekuit monurexaudeckuii yauBepcuteT [lerpa Benukoro, 2020. — 104
c.— ISBN 978-5-7422-7046-1. — Texkcr : anexTpouHslii // [{udpoBoit 06pa3oBaTrenbHbIN
pecypce IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/116130.html

JonoHuTe/bHAS JIUTEPAaTypa:

1. Enxwun, C. E. Yopasnenue nepcoHaniom opranuzaiuu. Teopus ynpaBieHUs YETOBEYECKUM
pasButueM : yueoHoe nmocoowue s CIIO / C. E. Exxun. — Caparos : [IpodoOpa3zoBanue,
2021. — 242 c. — ISBN 978-5-4488-0951-4. — Texkcrt : anextpoHHsblit // Ludpooit
o0pa3oBaTeNbHbII pecypc IPR SMART : [caiiT]. — URL:
https://www.iprbookshop.ru/100164.html

2. CrenanoBa, C. M. KanpoBbie pecypchl. AKTyallbHbIE BOIPOCKHI YIIPaBIEHUS : y4eOHOE
nocobue / C. M. Crenanona, H. }O. Uennokoga, O. K. JlyxoBckas. — Caparos : Aii [1u
Op Meamna, 2018. — 146 c. — ISBN 978-5-4486-0213-9. — Tekct : 31eKTpOHHBIN //
[Mudposoit  oOpazoBatenbHblli  pecypc IPR SMART : [caiit] — URL:
https://www.iprbookshop.ru/73330.html

3. Anapynuk, A. I1. KagpoBas 6e€30macHOCTh: MHHOBAITMOHHBIC TEXHOJIOTHH YIIPABICHUS
nepcoHasiom : yueonoe mocooue / A. I1. Auapynuk, M. H. Pyaenko, A. E. Cyrino6oB. —
Mocksa : [JlamkoB u K, 2019. — 508 c. — ISBN 978-5-394-03422-0. — TekcT :
anektpoHHbid // LudpoBoit obpazoBarenbubiit pecypc [IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/85372.html

13. Ilepeyenn pecypcoB HHGOPMANUOHHO-TEJIEKOMYHUKAIIMOHHOI ceTH « UHTEpHET),
npogecCHOHATBbHBIX 023 JAHHBIX M HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM,
He00XOAUMBIX /ISl 0CBOEHHUS TUCHUILINHBI

http://economics.edu.ru — O6pa3oBaTeIbHBINA MOPTAT

https://minobrnauki.gov.ru/ MwuHHUCTEPCTBO HAYKH H BBICIIET0 00pa3oBanus PD
http://www.aup.ru/library/ DnekrpoHHas OnbIMOTEKa SJKOHOMUYECKON U JICIIOBOM JINTEPATYPhI
http://ecsocman.hse.ru/ CaitT MmexxayHapoHOTO XypHaia «[IpodieMbl Teopun U TPaKTUKH
YIIPaBICHUS

http://www.mevriz.ru/ OdurmanbHbIA callT )KypHaia «MeHeKMEeHT B Poccun u 3a pyOexom»
http://www.mba-journal.ru/archive/ Caiit ciennanu3upoBaHHOTO0 HAYYHO-ITPAKTUYECKOTO
u3nanus «MeHEeIDKMEHT ¥ OU3HEC-aIMUHUCTPUPOBAHHE)

https://rjm.spbu.ru/ OdunnanbHelii caiiT xypHana «Poccuiickuii )KypHaiI MEHEKMEHTa)
CnpaBounas npaBoBas cuctema «Koncynprant-ILmrocy - www.consultant.ru

CrpaBouHast mpaBoBast cuctema «["apant» - www.garant.ru

14. MeTonn4yeckue yKa3aHus I 00y4AIOUIUXCS M0 OCBOEHUIO JUCIHUIIIMHBI

N3yuenne y4eOHOM MUCHUIUIMHBI «AYIUT TEpCOHAIa» MPEANojaracT OBJIAJICHHUE
MaTepualamM JIeKIWW, y4eOHHMKa, MPOrpaMMbl, pabOTy CTYACHTOB B XOJAE MPOBEICHUS


https://www.iprbookshop.ru/108254.html
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NPaKTUYECKUX 3aHATHH, a TaK)Ke CUCTEeMAaTUYeCKOe BBIIIOJHEHHE MUCHbMEHHBIX paboT B (opme
pedeparoB, TECTOBBIX U MHBIX 3aJJaHUH JUII CAMOCTOSATENILHON pabOThI CTY/IEHTOB.

B xope nexuuii pacKpbIBalOTCSI OCHOBHBIE BOIIPOCHI B PAMKAX PaccMaTpUBaeMOTo pasjiena,
JIeTIAf0TCSl aKIEHTHI Ha HanOoJiee CIIOKHBIE M MHTEPECHBIC MOJIOKEHUS U3y9aeMOT0 MaTepHaa,
KOTOpPBIE JTOJDKHBI OBITh NPHUHSATHI CTYyIEHTaMH BO BHUMaHHE. Marepuanbl JIEKIUN SBISIOTCS
OCHOBOW Ui TOJTOTOBKH CTYJCHTa K NPAKTHYECKUM 3aHATHAM M BBIIOJHEHHS 3aJaHui
CaMOCTOSITENIbHON PaOOTHI.

OCHOBHOI NENbI0 MPAKTUYECKUX 3aHATHH SBISETCS KOHTPOJb 33 CTEHECHBIO YCBOCHHS
IPOIIEHHOTO MaTepualla, XOJOM BBIOJHEHHUS CTYyIEHTAMHU CaMOCTOSITETIbHONH paboThl H
paccMoTpeHre HanboIee CI0KHBIX U CTIOPHBIX BOIIPOCOB.

15. TlepeyeHb MHPOPMANMOHHBIX TEXHOJOTHH, UCIOJIb3yeMbIX MPHU OCYIIECTBJICHUHU
o0pa3oBaTe/IbHOI0 mpomecca MO JMCHUILIMHE, BKJIOYasi NepedyeHb IPOrpaMMHOIO
o0ecrnieyeHUs1 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM

OmnepanuonHas cuctema — Linux, maket oducHsix nporpamm — LibreOffice nmu6o
onepanronHas cucrema — Windows, maket oucHsix mporpamm — Microsoft Office B
3aBHCUMOCTH OT paclpeieieHus ayAuTOpuil. Y4eOHbIe ayAUTOPUHU OCHAILLICHBI KOMITBIOTEPHOM
TEXHUKOW C BOBMOYKHOCTBIO TOAKITIOUEHUs K ceTr "MuTepHeT" n obecrneueHnem 10CTymna B
AIIEKTPOHHYIO HHPOPMALIMOHHO-00pa3oBarTenbHyto cpeny UHcTuTyTa.

16. Onucanue MaTepUAJIbHO-TEXHUYECKOM 0a3mbl, He00X0IMMOI A
OCYLIeCTBJICHHS 00Pa30BATEJIBLHOI0 NPoLecca Mo AUCHHIINHE

JUig v3ydeHus] NUCUUIUIMHBI «AYAUT TMEpCcoHaNa» HEOOXOAMMO HalIWyue ayIUuTOPHH,
OCHAIIEHHOW MYJIbTUMEIUHHBIMU CPEACTBAMU OOYYEHHUS IS YTEHHs JIGKUMHA U TPOBEICHUS
CEMHHAPCKHUX 3aHATHIA.

17. METOAMYECKHUE PEKOMEHJIAIIMU JJISI HPENOJABATEJEN MO MOATOTOBKE 1
MPOBEJEHMIO PA3JIMYHBIX BUJOB YUEBHBIX 3AHSITHIA.

IIOArOTOBKA M IMPOBEJIEHUE JIEKLIU

Jlekuust (ot nar. lectio — uyTeHHME) — CHUCTEMAaTHUYECKOE€, IOCIIEAOBATEILHOE M SICHOE
U3JI0KEHUE IPENoiaBaTelieM yu4eOHOro MaTepualia WiIM Kakoro-audo HaydHoro Bompoca. Ilpu
HEOOXOIMMOCTH MOXKET CONPOBOXIATHCS JIEMOHCTpalei cnaiiioB u ¢uiabmoB. Kak ogna u3
OpraHU3allMOHHBIX ()OPM U METOJO0B OOY4YEeHHs TpaJMLMOHHA I BbICIIEH MIKOJbI. Jlekuus —
HKOHOMHBIH IO BpeMEHH CIIOc00 COOOIEH s CTYACHTaM 3HAYUTEIbHOro oobemMa nHpopmanuu. B
cpenHeM ydeOHas JIeKIus 3aaumaet 1,5 — 2 gaca.

OCHOBHBIMU COBPEMEHHBIMU mMpefosanuAMu, NPEIbIBISIEMBIMU K JIEKLUHU, SBISIOTCS:
LEJIOCTHOE W CHUCTEMATHYECKOE H3JIOKCHHE MaTepuanga, €ro Hay4YHOCTb, JIOCTYIHOCTb,
OpraHuYHas CBSI3b C IPYTMMU BUIaMU YU€OHBIX 3aHSATHI.

JIexug m0JKHA UMETh:

® YETKYIO CTPYKTYpPY U JIOTHUKY PACKpBITUS ITOCIEA0BATEIBHO N3Y4aEMbIX BOIIPOCOB;

® UMETbh 3aKOHUEHHBII XapaKTep OCBEUICHUS ONPEeICHHON TeMbl (IPOOIeMbl), CBSI3b
C MPEeABIAYLIIM MaTepUaioM;

e OBbITh J0KA3aTEJIBHONW U apryMEHTUPOBAHHOM, COEPKATh JOCTATOUHOE KOJIMUYECTBO
IPUMEPOB, 0OOCHOBAHUI, JOKA3aTENbCTB;

® CTaBUTh NIEPE]] CTYAEHTAMH BOIIPOCHI ISl pa3MBbIIIIJICHUS;

® JIGKTOp JOJDKEH YMETh MpoOyXJaTb HHTEpeC K 3HAHUAM, CTUMYIHPOBATh K
CaMOCTOSITENTLHOM padoTe;

® JIEKTOpY HEOOXOAMMO YMETh yJIepKUBaTh BHUMAHUE ayTUTOPHUHU, €T0 PeUb JOJDKHA
OBITh KYJIBTYpHOH, T.€. OTIMYATHCS CMBICIOBOM TOYHOCTHIO M TI'PaMMaTHYECKOM
IIPaBWJIBHOCTBIO; OH JOJDKEH BJIAJETh CICLHMAIBHOM TEPMHUHOJOTHMEH U YMETh €€
Pa3bACHSATS.

Ot nexTopa TpeOyeTcss He TOJIBKO YETKOE M JIOTUYECKU CBSI3HOE U3JI0KEHHE COJEpKaHMsI



npeaMeTa, HO U yMEHUE HAlpPaBUTh W CTUMYIUPOBATH CIYIIATENCH K aKTUBHON MBICIUTETHHON
pabote. BocnipusiTue eIy caymaTeIssMU 3aBUCUT OT KayecTBa Marepuaia. [ 1aBHoe B JIeKIMU
— YMEHHE aKTHBU3HUPOBATH MO3HABATEIBHYIO NEATEIBHOCTH CIyIIaTeNeld, JOOUThCS OTBETHOM
MBICTUTENIbHON peakuuu. Jlekuust npu3BaHa TMOATOJKHYTh CTYAEHTOB K Pa3MbIIUICHUIO,
MOJICKa3aTh HAMPABJICHUS CAMOCTOSITEILHON pabOoThI, MOOYAUTH K IEHCTBUIO.

B kaxx10ii JeK1uu T0KHBI OBITH HEPAa3pHIBHO 0ObEIMHEHBI Ba Hayana - 00pa3oBaTeabHOe
U BOCIHUTATENbHOE. B Nekuuu He MODKHO OBITh HUYEro JIHIIHEr0, BCE HAIMpaBisieTcs Ha
JOCTHKEHHE MOCTABJIIEHHOM 1EJIM, Ha PACKPBITHE OCHOBHOM WM, Ha JI0Ka3aTeNbCTBO TOTO WIIH
uHOro TmosiokeHus. CyIIecTBEHHOE 3HAUYEHHWE HMMEET HCIOJIb30BAaHUE HA JICKIIMH CPEJICTB
00paTHOM CBSI3U Pa3NUYHON CTENEeHH CIOXHOCTH. OOpaTHas CBS3b BBICTYIAET KaK CIOCO0 st
JIEKTOpa MOTy4YaTh MPEACTABICHUE O X0/Ie YCBOCHUS MaTepralia U aKTUBHOCTH ayIUTOPHUHU.

Iloozomoexka nekyuu - >TO TIPOIECC, BKIIOYAOIMIMK B ce0s cOOp, HAKOIUIGHHWE W
pacmpenelieHne MaTepuana O BpPEMEHHU, MPOAYMBIBAHHE JIOTHYECKOTO MOCTPOSHUS JICKIUH,
BblJIeJICHHEe Hanbosee BaKHBIX MOMEHTOB U3 BCEro Marepuaia. JIekuus J0mKHa akKyMyJIupoBaTh
BCE HAKOIUICHHBIC MaTepuaibl, TaK WM WHa4Ye OTHOcAMecs K Teme. [Ipomecc moaroToBku K
JeKUMU WHIWBUIYyaJ€H U BO MHOTOM 3aBUCUT OT CIOKHOCTH TEMbl, MOJArOTOBIEHHOCTH
npernoaaBarels, ocooeHHocTel yuyeOHol rpymnmnbel. OgHAKO, HECMOTPS Ha 3TO, MOKHO BBIJCIUTH
OCHOBHBIE 3Tallbl B MpOIECCe MOATOTOBKH, XapaKTEpHBIE IS JIEKIMU IO JIIoOOMYy ydeOHOMY
npeamMety. K HuM oTHOCSTCS:

® U3y4eHHE UCXOJHON JOKYMEHTAIINH;

e pa3paboTKa 3aMbICIIa JIEKITUU U BBIOOD 11esieco00pa3HON METOIUKY;

¢ 0pOpMIICHHE JICKITUH, PETICTHUIIHSL.

Cmpykmypa nekyuu:

® Ha3BAHUE TEMBI;
yKa3aHHe BpEMEHH Ha JIEKIIMIO B 1€JI0M, BBOJHYIO YaCTh, OCHOBHYIO YacTh, 3aK/IIOUECHHE;
BBOJIHAsI YacCTh;

OCHOBHasl 4acTh;
KpaTKre BBIBOJBI [0 KaXKIOMY U3 BOIIPOCOB;

® 3aKIIIOUCHUE;

® CIIMCOK HCIIOIb30BAaHHOM JINTEPATYPHI.

K wucxomHo#l JOKyMEHTamuu, KOTOPOM 00s3aH PYKOBOJICTBOBATHCS TPEIO/IaBATENb,
OTHOCHUTCSI TIporpaMMa y4eOHOW IUCHUIUIMHBI, YI€OHUKH W Y4eOHO-METOJMYECKHE IMOCOOwHs,
YaCTHBIE METOJMKH TPEMOAaBaHus JUCIUIUIMHBI, PACIUCAHHE 3aHATUH co cTyaeHTamu. [Ipu
pa3paboTke 3aMbIciia JEKIUU OJHOM M3 BaKHBIX 33/1ay MPENojaaBaTess SBJSETCS MOCTaHOBKA
yueOHOM mpoOrIemMbl. YMEHHE HAWTH OCHOBHYIO HJCIH0 B KAXKIOW JEKIMOHHOW TEeME HMEET
pemiaromiee 3HaueHue g ee ycnexa. Kak mpaBmio, Tema JEKIMH oOlpeneieHa y4deOHOM
nporpaMMoil maHHOW mucnumuiiHbl. OHA o0s3arenbHa A MpenojaBatens. V3MeHeHUs B
Ha3BaHWU TEMBI, TTOCTAHOBKE Y4YEOHBIX BOMPOCOB 00s3aTEIBHO OOCYXKmaroTcs Ha Kadempe u
TOJILKO TIOCIIE COOTBETCTBYIOIIETO YTBEPKACHUS BHOCSATCS KOPPEKTUBBL. (CaMOCTOSITETHHO
U3MEHATh UX (OpPMYIHMpPOBKY IMpernojaBareilb HE HMeeT MmpaBa. Ero mpaBo — BbIOMpaTh
CoJlep’KaHue, COOTBETCTBYIOIEE TeME M Y4YeOHBIM BOMpPOCaM, a TaKXKE METOMbI, BEIyIlue K
JOCTHKEHUIO ONTHUMAJIBHOTO pe3ylbTaTra IMO3HABAaTENbHON JEATENIbHOCTH CTYyAEeHTOB. I[lpu
BBIOOPE METOJIOB MPEToaBaTellb UCXOIUT U3 COOOpaXKeHHS TIeIarornIecKoi 1eaecoo0pa3HoCcTH
U ydera cocTaBa CTyJeHueckod ayautopuu. [Ipm pa3paboTke CTPYKTypbl JIEKIUH Ba)XHO
cMoIerpoBaTh 3 (HEKT ee BO3NeHCTBUS, paCWICHUTh YI€OHBI MaTepraT Ha MOIYJIH, JIOTHYECKH
yBSI3aHHBIE JIPYT C APYroM, cpopMyIHUpOBaTH OCHOBHBIE UJIEU U BBIBOJIBI 110 KaXAOMY y4eOHOMY
BOMIPOCY U TEME B I[EJIOM; HAJI0 TaK MOJONUTH K COOpaHHOMY MaTepHally U Tak 3HATh €ro, YToObI
HalTH KaXJAOMy Yy4eOHOMY MOIYJIIO €ro JIOTH4eckoe wMecTo. Jlormdeckas CTpOMHOCTD,
COpa3MEpHOCTh M B3aMMOCBS3b OTACIBHBIX YACTeH BEJET K YETKOCTH €€ U3TI0KEHUS, SICHOCTH
OCBEILIEHUS BOMpOca, 00JieryaeT ee MOHMMaHKUe CTyIEeHTaMU.

OdopMieHne JIEKINH 3aKII0YaeTCsl, KaKk MPaBUJIo, B pa3padOTKe ee MOJHOTO TEKCTa WIIH
I1aHa-KoHcneKTa. [IoaHbIN TeKCT JIeKIUKU He0OXOUM MPU YTEHUH JIEKIHH 110 0c000 BaXKHOMY



yueOHOMY MaTepuaiy. B miaHe-KOHCIIEKTe TaeTcsl KPaTKOe COJepKAHUE MU3IaraéMbIX BOIIPOCOB,
dakTHyeckuil MaTepuai, BbIBOJbI U 0000IIEHUS, TOMETKH O BPEMEHHM M MECTE JEMOHCTpaluu
CPEJICTB HATIIATHOCTH, a TAKXKE JIPYTHe TTOMETKH, HEOOXOAUMBIE TTPETIOAABATEIIO B X0/ YTCHUS
JeKUuu. B oToenbHBIX ciydasx MpenojiaBaTeib COCTaBISIeT KPAaTKUM IJIaH JIEKIMH, BKIIIOYas B
HEro 00s3aTebHbIC BXOIHBIC JaHHBIC U MIEPEYCHb BOIIPOCOB C PACIPEICIICHUEM UX 110 BPEMEHHU.

Beoonasa uacmo (s6eoenue).

Berymienue (BBeneHme) ompesenseT He TONBKO TeMYy W IJIaH, HO W 1elb JieKiun. OHO
MPU3BAHO 3aWHTEPECOBAaTh M HACTPOUTH AyJUTOPUIO HA cllyllaHue Mmartepuana. Ha nekiuu
MpernoaaBaTeNio HeOOXOAUMO CHayalla YCTAaHOBUTH KOHTAKT C ayJUTOPHUEH, 3aTeM, HE TOPOIISCH,
YETKO U SICHO, Ha3BaTh TEMY JIEKI[UH, 1aTh CTYAEHTaM 3amucaTh ee. Jlanee nepeiT K U3I0KEHHIO
BBOJ/IHOM 4acTH, B KOTOPOH OIPEIENAeTCs] MECTO TEMbl B M3Yy4aeMOM Kypce U €€ 3HAu€HHUe s
MPaKTHYECKON AEATENbHOCTU CTYACHTOB, NPOUH(GOPMHUPOBATh O PACHPEACICHUU BPEMEHH Ha TEMY.
Ecnu 310 He mepBas JeKIMs 1Mo TeMe, TO MPEroAaBaTeNb JOLKEH CBS3aTh €€ C MPEAIIECTBYIOMIEH
nekuueil. Jlanee cnenyer nepeyrciauTh yueOHbIe BOIIPOCHI U JaTh BO3MOYKHOCTD CTY/IEHTaM 3aIlUCaTh
uX.

[IpoBeneHue NEKIUU MOKET MPEeAyCcMaTpUBaTh pa3IMYHbIe BAPHAHTHI €€ Havyalla, OJIHAKO B
1I€JIOM BBOJHASI €€ YacCTh JIOJHKHA YETKO OPUEHTUPOBATh CTYACHTOB B paMKaX paccMaTpuBaeMoiu
npo0OsieMbl, a TakXKe yKa3aThb Ha TO, YTO OHHM JIOJDKHBI YCBOUTH Ha JIEKIMH, YeMY KOHKPETHO
HAy4UThHCS.

BBonHas 4acTh JeKIMU HE JOHKHA 3aHUMATh 0ojiee 5 — 7 MUHYT. TeMIl ee u3J105)KeHUsI, Kak
MIPABUIIO, BBIIIEC TEMIIA U3TIOKEHUS COJIEP>KaHuUsl yYEOHBIX BOIIPOCOB, YTO 3aCTABIISET 00ydaeMbIX
MICUXOJIOTHYECKH COOpaThCsl U COCPEOTOUUTHCA.

Baxxnoe ycioBue ycriexa npenojaBaress Ha JEKIIMH — MHTOHALMS, BEIPA3UTEIBHOCTD €T0 PEUH,
ONTUMAJIbHOCTh €€ pUTMa M TEMIa, BKIIIOYEHHE 3JIEMEHTOB IoMopa. Ompenensis TeMI peud,
MperoiaBaTelb JAOJDKEH YUUTHIBaTh, YTO CTYJEHTHI 3alMCHIBAIOT TOJBKO TO, YTO MpENojaBaTeib
MOJUEPKUBACT TOJIOCOM, paspsAKON pedd, MeJarorHyecKUMHU Tay3aMH U MOBTOPaMU OTIENbHBIX
MOJIOXKEHH, TIPUTTIAIICHHEM 00y9aeMbIX K TOMY, YTOOBI OHH 3aIlIOMHWJIA TO WJIM MHOE MOJIOKEHUE,
BBIJICJICHHOE TIPEMoIaBaTelNeM.

3aknwouumensnaa uacmp. 3aKIIOUCHUE B CTPYKTYpE JIEKIIMHM HMEET TaKkkKe OOJbIIoe
3HaYeHWe, T.K. UMEHHO OHO I[O3BOJISIET IMOJBECTH HUTOTM CKa3aHHOMY, IIOCTaBUTH IMepen
CTyJECHTaMH HEOOXOUMbIE 3a/1a4M, YKa3aTh HA CBSA3b C MOCIEAYIOMUM YIeOHBIM MaTepUATIOM U
MOPSAJOK TMOATOTOBKH K CIEAYIOLIEMY 3aHSITHIO, OTBETUTh Ha BOIPOCHI, BO3HUKIINE 32 BpeMs
nexuu. [Tociae 0OTBETOB Ha BOSHUKILIKME BOIIPOCHI JICKTOP 3aKaHYMBAET 3aHITHUE.

HeoOxonmuMo MOMHUTB, YTO K Ba)KHEHIIMM MpEUMYIIECTBaM JIEKIIMOHHOTO OOY4YeHHUs
OTHOCHUTCSI TO, UTO JIEKTOPY MOKHO 33/1aTh BOIIPOC U TYT K€ MOJIYYUTh OTBET. [locie Toro, kak Ha
MOCTYMUBIINNA BOIPOC JIaH MOJIHBIA U IOCTATOYHO 0OOCHOBAHHBIM OTBET, IPENOAABATENIO M1OCIIE
JIEKIIUH CIeIyeT 001yMaTh, TOYEMY 3a/IaHbI TAKKUE BOIIPOCHI, U BHECTH HEOOXOIUMBIE KOPPEKTHUBEI
B TEKCT JICKIIUH.

JlekTopckoe MacTepcTBO MpenoaaBaTelis, Kak U €ro 3HaHus, OTTaYMBAIOTCA B PE3yJbTaTe
eXenHeBHOTO Tpyna. [l »sToro TpeOyeTcs TIIATEIBHBIM aHAIM3 PE3YyIbTaTOB KaXKIOM
MPOYUTAHHOM JIEKIINHU, KaK 110 €€ COCPIKaHUI0, TaK U 10 (popMe U3II0KEHUS.

[TOArOTOBKA Y ITPOBEJIEHUE ITPAKTUYECKUX 3AHATUIA

Criermuduka 3TOro BUa 3aHATHI (CEMHUHAPOB) COCTOUT B BBHIIIOJHEHUH CAMOCTOSTEIIEHO
WIN IO/ PYKOBOJICTBOM IIPETIONABATEeNs 3aaHUil W SBISETCS aKTHBHOW (HOPMOI ydeOHBIX
3aHATUH. [IpakTHyeckue 3aHATUS NMPHU3BAaHBI Pa3BUBATh U 3aKPEIUIATH Y CTYJICHTOB HaBBIKH
CaMOCTOSATENILHON paboThl, MIPUMEHATH MOIyYCHHBIE Ha JICKIMIX 3HaHUA. B xome cemmnapa
BbIpabaThIBaeTCsl yMeHUE (pOpMyTupoBaTh, 000CHOBBIBATH U U3JIaraTh COOCTBEHHOE CYXKICHUE
1o o0CY)XJaeMOMy BOIIPOCY, YMEHHE OTCTaWBaTh CBOW B3IJISA/BI, a TAaKXKe YIIIyOJISIOTCS H
3aKPEIUIAIOTCS 3HAHMSL, TIOTYYEHHBIC Ha JICKIUAX U B XOJI€ CAMOCTOATEIBHOM padoThI.

Bo Bcex ClIydasx CEMHUHApPhl BBIIOJHAKOT IIO3HABATCIbHYIO, BOCIHHUTATCIBHYIO U



KOHTPOJIbHYIO (byHKL[I/II/I, T.C. B XOAC NOATOTOBKHU U IIPOBCACHHA CCMHUHApa CTYICHTBI
npuodbperarotr Oosee TiyOOKHe 3HAHHUS, CYIIECTBEHHO PACIIMPSETCS MX MPEJCTaBIeHHUE 00
MU3y4aeMoOM TpeaMeTe, MpuoOpeTaeTcss CoCOOHOCTh CBOOOJHO OMEPUPOBATH MOHITHSIMH W
TEpPMUHAMH, paHee UM HE3HAKOMBIMH. B Xoz1e cemuHapa mpernoaaBaTels u3ydaetT 00yJyaeMbIX,
CTENeHb YCBOEHHUS MMHU Marepuana. CeMUHaphl BBIIOIHAIOT TaKKe U (YHKIHIO KOHTPOJIS:
MpEeroiaBaTellb  COCTABISIET Cy)KACHWE 00 ypOBHE 3HAHHWA OO0yYaeMbIX, TOIy4aeT
NpeaACTaBJICHUC O CUJIBHBIX U CJIaGBIX CTOPOHAX UX IMOATOTOBKH — BCC 3TO AACT BO3MOXKHOCTDH
MPEIOIaBaTeIi0  CBOCBPEMEHHO OKa3aTh HEOOXOJMMYIO TOMOIINL C1a00 YCIIEBAIOIIUM
CTYJICHTaM.

Pazymeercsi, 9TO BCero 3Toro yaacrcsi AOCTHYb TOJBKO B CIIy4ae BHICOKOW aKTHBHOCTH
CTYACHTOB, KOTOpasA HANIPAMYIO 3aBUCUT OT YPOBHS UX MOATOTOBJIICHHOCTH, a4 TAKIKC OT YMCHMUA
npernoaBaTess co3aarh aTMocdepy pPacKOBaHHOCTH, B3aWMOIIOHMMAaHUS W B3auMmojoBepus. K
TPAAUIIUOHHLBIM CCMUHApaMm B BBICIIIEH IITKOJIE OTHOCST:
® 3aHATHUS, OCHOBHAas I1elb KOTOPBIX — YIIyOJIGHHOE W3YYEHHE  OIpPENEICHHOTO

CUCTEeMAaTUYECKOTO Kypca M TEMAaTHYECKH CBSI3aHHOTO C HUM;

®  3aHATUMA, IPCAHA3HAYCHHBIC I OCHOBATEIILHOM HpOpa6OTKI/I OTACIBHBIX, HanOosee BayKHBIX
W TUIIMYHBIX B METOJOJIOTHYCCKOM OTHOLICHUHN TEM KypCa UJIN OTI[GJ'IBHOﬁ TEMBI,

Ocnoenbvie pyHKYUU NPAKMUYECKO20 (CEMUHAPCKO20) 3AHAMUA:

Ilo3nasamenvnaa ynkyua. CeMuHap MO3BOJIAET OPraHU30BaTh TBOPYECKOE, AKTHBHOE
U3y4eHHE TEOPETUUECKUX U MPAKTUYECKUX BOMPOCOB, YCTAHOBUTH HEMOCPEICTBEHHOE OOIIECHHE
IpenojiaBaTenss Co CTyJIeHTaMHu, (OPMHUPYET CAMOKOHTPOJb 3a MPaBHIbHBIM ITOHUMaHHEM
U3y4aeMOro Marepuaia cO CTOPOHBI CTYJICHTOB, PACUIMpSET W 3aKpeIIsieT 3HAHHs, HaBBIKU U
YMEHHUS.

Bocnumamenvnaa ¢ynkyua. CemuHap OCYHIECTBISIET CBSA3b TEOPETUUYECKUX 3HAHUMU C
IPAaKTUKOH, YCUJIMBAeT OOpaTHYIO CBs3b CyOBEKTa U 00BEKTa BOCIHHUTAHUS, 1a€T BO3MOXKHOCTb
IPENoIaBaTeNo U3yYUTh WHANBUIYaIbHbIE 0COOCHHOCTH KaXJI0TO CTYCHTA.

@yukyua konmponaa. CeMuHap M03BOJISIET IPOKOHTPOJIUPOBATh YPOBEHb 3HAHUHN, HABBIKOB
¥ YMEHHH CTYACHTOB, KaY€CTBO UX CAMOCTOSITEIHHON paboTHI.

Iloozomoexa cemunapa.

PaboTy k opraHuM3anuy JaHHOTO BHJA 3aHATHU MPENo/aBaTellb HAUMHACT C OINpeeICHUs
UCXOJHBIX AaHHBIX. K HUM OTHOCATCS: TeMa, BONPOCHI, ONpeAETIeHHbIe Y4eOHO! MporpaMmMoi,
COCTaB CTYJCHTOB M YpPOBEHb HX IIOATOTOBKH, BpeMS W MPOJODKUTEIBHOCTh 3aHATHS,
BO3MOXHOCTH y4eOHO-MarepuanbHoil 6a3bl. [1pu pa3paboTke HCXOIHBIX JAHHBIX MPENoJaBaTeib
PYKOBOJICTBYETCSI yueOHOM MpOrpaMMoii, KOTopasi perflaMeHTUPYeT IIIyOMHY M HalpaBIeHHOCTh
o0yueHusl. Y4ueOHble M BOCIUTATENbHbIE LI€IH MPEnoAaBareslb GopMyaIupyeT UCXOIs U3 TEMBI,
IeIarOrMYeckyx 3a7a4y U ypoBHS MOJTOTOBKH CTYJCHTOB.

N3yuuB oOlye MoNoKEeHUs U METOJUYECKYIO JIUTEepaTypy MO MpeaMeTy, MpernojaBaTeib
HAUMHAET HEMOCPEACTBEHHYIO MOJATrOTOBKY K 3aHATHIO. IIpu BBIOOpE METOAOB MpemnojaBareib
UCXOIUT U3 COJEpXKaHWsS BOIPOCOB, IOATOTOBICHHOCTH CTYACHTOB, IeJIeH 3aHATHH W
BO3MOXKHOCTEH y4eOHO-MaTepualibHOW 0a3bl. HeoOxoaumMo CTpPEeMHTBCS K TOMY, YTOOBI
u30paHHble METOABl OOydYeHHs UM METOAMYECKHE MPUEMBI CIIOCOOCTBOBAIM YIIIYOJICHHOMY
U3y4EHHIO NPEIMETa, a TAK)Ke MPUBUBAIIN IPAKTUYECKNE HABBIKU.

ITpu pacyere yueOHOro BpeMEHN HEOOXOAUMO YYUTHIBATh CO/IEPIKaHUE YUEOHBIX BOIPOCOB
U LI€J1b 3aHATHS — Yero X04eT JOOUTHCS MPENo1aBaTelb OT CTYJACHTOB: OBIAJCHUS UMH 3HaHUSIMU
WIN 3HAaHUSIMU, HABBIKAMHU U YMEHUSIMH.

IIpu moaroroBke K ceMUHapy MNpenoAaBarelb OJKEH [0oa0o0paTh psja NPUMEpPOB, Ha
KOTOPBIX MOXHO OTpa0oTaTh JEKIMOHHBIA MaTepua, MoKa3aTh NPaKTUYeCKOe 3HAYCHUE TeMBbI,
TIIATEJIBHO MPOJyMaTh NOPSAAOK UX Ha 3aHATUU. O0sA3aTenbHO HEOOX0AUMO 110100paTh 3a1aHus
pa3HoM CIOXKHOCTH (OT MPOCTOTO K CIOKHOMY), a TaKXKe OoJiee CI0KHbIE 3a1aHusl Ul CUIIbHBIX
CTYAEHTOB. 3aTeM eMy HEOOX0IUMO 0TOOPATh HAIJIsIIHbIE TOCOOUS JUIs TPAKTHUECKOTO 3aHATHS,
OTIpENIeIUTh TEXHUYECKUE CPEACTBAa 00yUEHUS U U3yUUTh MPABUJIA UX HCIIOIb30BaHMS HA 3aHATHH.



OCOOEHHO  TIIATENIBHO  NPOAYMBIBAaeTCA  3aJaHWE Ha  CAaMOIOATOTOBKY  CTY/AEHTaM,
paspabarbiBaeTcsl IUIaH CEeMHHApCKOro 3aHsaTHs. llpernomaBarenb KOHTPOJIUPYET MOJATOTOBKY
CTYJEHTOB K CEMHUHApPY, OKa3bIBAET UM ITOMOIIIb.

[Ipu TM4HOI MOATOTOBKE K CEMUHAPCKOMY 3aHATHUIO MIperojaBaTelib AeTajlbHO pa3oupaercs
B TEME, IIPOCMATPUBAET JIMTEPATypHblE MCTOYHHUKH, KOTOPbIE PEKOMEHJOBAJl ISl M3Yy4EHUs
CTyJIEHTaM, IPOCMAaTPUBAET CUCTEMY HATJISIIHOCTH Ha MPEACTOSIIEM 3aHATHH. [10o nToram InuHoi
MOJATOTOBKU TPENOAaBaTeNb COCTABISACT IUIAH-KOHCHEKT. OH SBIISIETCS OCHOBHBIM pPabOYMM
JIOKYMEHTOM TPEToIaBaTes U ONpeeIIseT HallpaBiIeHue U X0 1 3aHsTHsL. OOBIYHO MJIaH-KOHCTIEKT
COCTaBJISIETCSI B IPOU3BOJILHOM (popmMe, JOKEH ObITh MPOCT U yA0OCH JJIsl UCIONb30BaHUS Ha
3aHATUU. B HeMm, Kak y)ke 0TMedasoch paHee, JOKHO ObITh OTPa)KEHBI: TeMa 3aHATHUS; yueOHbIe
U BOCIIUTATENIbHbIE LIEJIN; BPeMs, OTBOJMMOE Ha 3aHATHE; yuyeOHBbIe BONPOCHI U pacIpeaecsieHue
BPEMEHH; METO/I POBEICHUS 3aHATHUS; MECTO ITPOBE/ICHUS 3aHATHS; MaTepHalibHOE 00eCIIEUeHUE;
PYKOBOJICTBA U TOCOOUST; TIOPSIIOK POBEICHHS 3aHATHSI.

[lepen mpoBeneHuEM 3aHATHS MPENOAABATENb MOXKET MPOBEPUTh KA4eCTBO IMOATOTOBKH
CTYJEHTOB K 3aHATHIO.

I[MPOBEJIEHUE KOJIOKBUYMA

Komnoksuym (ot matunckoro colloquium — pasroBop, 6ecena) — ogHa U3 GopM yIeOHBIX
3aHATHU, Oecea mpenoiaBaTess ¢ yJaluMHICs Ha ONPEACTICHHYIO TeMY U3 y4eOHOM mporpaMMel.

L]ens mpoBeneHUsS KOJUIOKBUYMa COCTOMT B BBISICHEHHHM YPOBHSI 3HAHUM, MOTYYEHHBIX
yUalIUMHUCS B pe3yJlbTare NPOCTYIIMBAHHS JEKIUW, TOCEHICHWS CEMHHApOB, a TaKXkKe B
pe3ylbTare cCaMOCTOSITENIbHOTO U3yYEHHSI MaTepHraa.

B pamkax nocTaBiI€HHOH LIENU pELIAIOTCS CAEAYIOLIUE 3a0ayu.:

® BbLISICHEHHE KAaueCTBA U CTETICHU MOHUMAaHUS yYaluMMUCS JIEKIIMOHHOTO MaTepuara;

® pa3BUTHE U 3aKPEIUICHUE HABBIKOB BHIPAYKEHUS yUAIIUMHCS CBOUX MBICIIEH;

® pacHIMpeHHE BapUAHTOB CaMOCTOSTEIBHON IEJIEHANPABICHHOW TMOATOTOBKU
yUaImxcs;

® pa3BUTHE HABHIKOB 00O0OIIECHUS Pa3IMUHBIX JIUTEPATYPHBIX HCTOUHUKOB;

® [PEJOCTaBJICHHUE BO3MOXKHOCTH YYalllUMCSl CONOCTABIISATh Pa3Hble TOUKU 3PEHHUS 110
paccMaTpuBaeMoMy BOIIPOCY.

B pesynbrarte npoBeneHus KOJJIOKBHYMA npenooasamenb 00IHCeH UMemsb npeocmasieHue:

® 0 KayecTBe JEKIMOHHOIO MaTepuraa,
® 0 CWIBHBIX U CJIa0BIX CTOPOHAX CBOEH METOIMKHU YTE€HUS JEKIUH;
® O CWIbHBIX U Cla0bIX CTOpPOHaX CBOEW METOAMKHU MPOBEICHUS CEMUHAPCKUX
3aHSATHH;
00 ypOBHE CaMOCTOSITEILHOM paOOThI yUAITUXCS;
00 yMEHUHU CTYJEHTOB BECTU JUCKYCCHUIO U JOKA3bIBaTh CBOIO TOUKY 3PEHHUS;
0 CTENEHH 3PYIUPOBAHHOCTH YUAIIUXCS;
® 0 CTENEHU UHAMBHUAYAILHOTO OCBOEHUS MaTepuaia KOHKPETHbIMU CTYJCHTaMH.

B pe3ynbrarte npoBeaeHUs KOJUIOKBHYMA CHYOeHm OO0JIHCEH UMemb npeocmasgiienue:

e 00 ypoBHE CBOMX 3HAHHUH N0 paccCMaTpUBAEMBIM BOIPOCAM B COOTBETCTBUU C
TpeOOBaHUSMU MPETIOAABATENS M OTHOCUTEIHHO APYTUX CTYACHTOB TPYIIIIHI;

® 0 HeIOCTaTKaX CaMOCTOSITeNIbHOM MpOopadOTKU MaTepHana;

® 0 CBOEM YMEHHUH M3JlaraTh MaTepua;

® 0 CBOEM YMEHMH BECTU AUCKYCCHIO U JJOKa3bIBaTh CBOIO TOUKY 3PEHHUS.

B 3aBucHMOCTH OT CTENEHH MOATOTOBKH TPYIITBI MOXKHO HCIIOJIb30BaTh pa3HbIe MOIXO/IbI K
MPOBEJICHUIO KOJJIOKBUYMA.

B ciydae, ecnu GOJBIIMHCTBO TPYIIIBI ¢ TPYAOM BOCIPUHUMAET COJEpPIKaHUE JICKIMNA U Ha
CEMHUHAPCKHX 3aHATUAX IEMOHCTPUPYET HETOCTATOYHYIO CIIOCOOHOCTh aKTUBHO OIIEPUPOBATH CO
CMBICTIOBBIMU EAMHHUIIAMHA M TEPMHHOJIOTHEH Kypca, TO KOJUIOKBHYM MOXKHO pa3JIelUTh HA J[BE
yactu. CHavana rnpemnojaBaTesib u3jaaraeT 0a30Bble MOHATHUSA, COAepkKaIlIrecs B MporpaMme. ITo



JIOJDKHO 3aHATHh He Oosiee yeTBepTH 3aHATHs. OcTallbHbIe TPH YETBEPTU HEOOXOAUMO MOCBATUTH
JIMCKYCCUH, B XOJI¢ KOTOPOH CTYIEHTHI JOJDKHBI yOenuThes U, TJIaBHOE, yOenIuTh Apyr Ipyra B
00OCHOBAaHHOCTH M JIOKA3aTEJIbHOCTU IOJIyYEHHOTO BHICHMS BOIPOCAa U €r0 COOTBETCTBHSA
pEaTbHOM MpPaKTHUKE.

Ecnu ke mpermonaBaTens HMMEET JAelI0 C Ooyiee MOATOTOBICHHOH, CaMOCTOSTEIHHO
JTyMaroliel 1 akTHBHO YCBaMBAIOIIEH CMBICIIOBBIE €AMHUIIBI M TEPMUHOJIOTHIO Kypca ay JUTOPHUEH,
TO KOJUIOKBUYM HEOOXOJUMO TIPOBECTH TaK, YTOOBI CaMU CTYAEHTBHl CHOPMYIHPOBAIH
W3JI0KEHHBIE B NPOrpaMMe MHOHSTHSA, BBICKA3alyd HECOBIAJAIONINE TOYKH 3PCHUS U HPUBEIN
NpakTUYeCKHe MpHMEpHl. 3a IMperojaBaTelieM OCTaeTcs pojb MojepaTopa (BEAyIIero
TMCKYCCHUH ), KOTOPBIHM B KOHIIE JIHUILB)» CYMMHPYET COBMECTHO MOJYy4YEHHBIE PE3YIIbTATHL.
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