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pa3paborana B coorBercTBUU ¢ PI'OC BO:

1. denepanbHbBIli TOCYAAapCTBEHHBIH CTaHAApT BhICHIEro o0Opa3oBaHMs — OakajlaBpHaT IO HAMPaBJICHUIO
noaroroBkn  38.03.02 «Menemkment» (IIpuka3 MwuHucTepcTBa HayKM M BBICIIETO 0Opa3oBaHUs
Poccuiickoit denepauun ot 12 asrycta 2020 roma Ne 970, 3apeructpupoBad MUHUCTEPCTBOM OCTHLUU
Poccuiickoit ®enepaumn 25 asrycra 2020 r. Ne59449).cocraBieHa Ha OCHOBaHMHM Y4eOHOTO ILIaHA:
MeHeKMEHT HalpaBleHHOCTh «MeHeKMEHT B ITpoMblnuieHHOcTH» [Ipodeccronanshelii crangapt 08.008
«Crienianuct 1no (MHAHCOBOMY KOHCYJIBTHPOBaHHUIO» (npuka3 Nel 670 MUHHCTEpCTBA TPYAA M COLUAIBHOM
sammtel  Poccmiickort ®epepanmu ot 19 mapra 2015 1.); IIpodeccronanpuenii cranmapt 40.033
«CrienannucT Mo CTPAaTerHYecKOMY M TaKTHUECKOMY IUIAHMPOBAHWIO M OPraHM3allMi IPOU3BOJCTBAY
(mpuka3 Ne 6091 MuHHCTEpCTBa TPYAa U COIMATBHOM 3ammThl Poccuiickoit @enepanuu ot 8 centsops 2014
r.), [Ipodeccnonanpreiii ctanmapt 40.049 «Crermanuct mo JIOTUCTHKE Ha TpaHcmopTe» (mpuka3 Nell6H
MununcTrepcTBa TpyIa U COMaNBHOM 3amuThl Poccuiickoit denepannu ot 8 centsiops 2014 r.);

PaGouas mporpamma ogoOpeHa Ha 3aceaHuu Kadeapbl DKOHOMUKH
[Tporokon ot 30.05.2023 1. Ne10

/

3aB. kapeapon N Kucenes B.B.



1. Ieqb ocBOEHHS TMCUMUIIJIMHBI
Hesan qucuunmianHbl — cGOpMUPOBATH Y CTYICHTOB CUCTEMY 3HaHUH B YaCTH TEOPUH U
IIPAKTUKU O pEriIaMEeHTAllM U HOPMUPOBAHUU TPYa IIEPCOHAIA B COBPEMEHHOM OpPraHU3aluu B
YCIIOBHSIX PHIHOYHOM SKOHOMHUKH.
OcHoOBHbBIE 321a4¥ TUCUUIJINHBI:
e (¢opMHupoBaHHE 3HAHWK 00 OCHOBHBIX NPHUHIMMAX, MEIIX, (YHKIUAX H 3aaadax
periaMeHTaluyu 1 HOpMUPOBAHMS TPYa IIEPCOHAIA OpraHU3aluu;
® Wu3yuyeHHE W OCBOCHHE METOIAWK pa3pabOTKM © TMPHUMEHEHHsS pErIaMEHTOB
VIIPaBJICHYECKOTO TPyaa
® U3y4YEHHE IPUHLUIIOB HOPMHUPOBAHUS TPYAa YIIPABICHYECKOIO IIEPCOHANA;
® OCBOCHME HaBBIKOB INIAHUPOBAHUS U OpraHU3aMK PadOTHI IO HOPMHUPOBAHUIO TPY/IA;
o OBJIaACHUC COBpPCMCHHBIMHA METOAaMHU HUCCICO0BAaHUA pa60qer0 BPCMCHH,
HOPMUPOBAaHUSA TpPYyAd, OLEHKU M IPOCKTUPOBAHUSA CHUCTEMBI OpPraHU3alluu TPYyAa,
panroHaATU3aIH TPYAOBBIX MPOIIECCOB, OIEHKH 3()(HEKTUBHOCTH OpraHU3aIlH TPYIa.

2. MecTo IUCHHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHOI NPOrpaMmbl

Hucnunmuaa otHocuTcst K 0sioky b1.B.04 o6pa3oBaTenbHOM mporpamMmel, GOpMHPYEMO
Y4aCTHUKaMH OGpﬁSOB&TGJ’IBHBIX OTHOIIICHU.
Jlnisi OCBOGHUSI TUCIMILIMHBI HEOOXOJWMBI 3HAHWS, YMEHHS W HaBBIKH, TOJYYCHHBIC B XOJC
OCBOGHHUsS  cieaylmux aucuuimH:  «Teopuss  MeHemKMEHT», «MHKPOIKOHOMHKAY,
«Opranu3anoHHOE TIOBEACHUEY.
OcBoenue JUCHUITIIINHBI HCOGXOZ[I/IMO AJ CIICAYHOIIUX JUCILIUITIINH: ((MOTI/IBaLII/IH u
CTHUMYIIMPOBAaHHE TEpCOHAIa», «AHAIM3 W yIOpaBJICHUE pECcypcamMH OpraHH3aIun,
«AHTHUKPU3ZUCHOE YIIPABJICHUEY.

Jucnumnmaa n3yyaetcs Ha 3 Kypcee, B 6 cemectpe.

3. IlepeuyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00Y4YeHHUsI N0 AUCHUILINHE, COOTHECEHHBIX C
IVIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHSI 00Pa30BaTeIbHOI MPOrPaMMBbl

B pesynbraTte OCBOEHHS IUCHUIUIMHBI OOYYalOIIMKCS JIOJDKEH IPOJIEMOHCTPUPOBATH
CJIEIYIOINE PE3YIbTAThI:

Ilepeyenb mIaHUPyeMbIX
HNuauxkaropsl
Komnerenmus pe3yJbTAaTOB 00yYeHHS 10
JUCIHUILTINHE

B pe3ysbTaTe OCBOEHUS
K — 8. CriocoGer UIIK-8.1 Onpeoensem ) JTUCHUTITUHBI oOyuaromuics
paspabaTbIBaT cebecmoumocmos mosapHou JIOJDKEH .
HPOrPECCHBHBIC NPOOYKYUU, ONMoavle U po3HuUHble | 3Hamb:
IAHOBLIE TeximKko- | 4EMPh -TEOPETHUYECKUE u
PKOHOMIICCKHE METO/I0JIOTHYECKHE OCHOBBI

periaMeHTaluu u
HOPMATHE! HIIK-8.2. H3yuaem nepeoosoi HOPMUPOBAHU TPYa IIEpPCOHAIIA
MaTepHalbHBIX 1 omeyecmeenHblll U 3apyOedCHblLL OpraHH3aliy;
TPY/IOBBIX 3aTpaT, onsim 6 obacmu opearuszayui, - METOABl AaHalu3a pa60qer0
TIPOCKTOB ONTOBBIX HOPMUPOBAHUSL, ONIAMbL MPYod, BpEMEHH nepcoHana
POSHHYHBIX LICH Ha Gopmuposarnus cebecmoumocmu, OpraHM3aluH;
TPOAYKIIHIO L{eHOO6p030661HM}Z u ucnonvszyem - METOJbI u TEXHOJIOTUU
OpraHu3aliiy, e20 6 ceoell pa60me perimaMeHTanuu u
Tapu(OB Ha padoTI HOPMHUPOBAHMS TPpy/la MEpCcoHAIA
(yeayru) HUIIK-8.3.Pazpabamvieaem u Ha [PaKTHUKE.

000CHOBbIBACT HOPMATNUBHL




MamepuantbHblx U mpyoosbix Braoemy:

3ampam - BJIQ/ICTh HABBIKAMU peaTH3aINH
TEXHOJIOTHI perIaMeHTalluu U
HOPMHUPOBAHHUS TPYJa MepcoHama
OpraHu3aIliy Ha MPAKTHUKE,;

- BJAJIeTh HABBIKAMHU OIICHKH
KayecTBa OpraHW3alud TpyJa
MEePCOHANIAa U €r0 PE3yJIbTaTOB Ha
NPaKTHKE,

4. O0beM MCHMUIIIMHBI B 3a4eTHbIX €IHMHUIAX C YKa3aHHEeM KoJIMYecTBa
aKajeMHMYeCKHUX YAaCOB, BbIIEJIEHHBIX HAa KOHTAaKTHYKW Ppa6oTy ol0y4yalommxcsi ¢
npenogasarejieM (Mo BHAAM YYeOHBIX 3aHATHH) W HAa CaMOCTOSITEJIbLHYH PpadoTy
00y4YarIHuXCs

O6mass TpymoeMKocTh (00bEeM) AUCIUILIMHBI COCTaBiseT 4 3aueTHbIX enuHul, 144
aKaJeMUYECKIX YacoB.

Ha yueOHbIe 3aHATHS JTEKIIMOHHOTO THUTIA OTBOJIUTCS 10 OYHO-3a09HOM (hopme 12 gacos, 1o
3a04HOM - 4.

Ha 3aHsTHs IpakTHYECKOTO (CEMHUHAPCKOTO) THIAa — MO 0YHO-3a049HOM (popme 20 vacos,
0 32049HOH - 8.

CamocrositensHas padora coctaBisieT coorBercTBeHHO 108 n 128 gacos.

Ha noarorosky k 3a4ety ¢ oneHKo# oTBoanuTcs 4 yaca.

5. CopepxaHue AUCHHMINVIMHBI, CTPYKTYPHMPOBaHHOe IO TeMaM (pasgeaam) c
YKa3aHHEM OTBEJICHHOI0 HAa HHMX KOJHMYEeCTBA aKAJAeMHMYECKHX YacOB M BHAOB Y4eOHBIX
3aHATHH

5.1. TemaTuueckue pasaejbl IMCHUIIMHBI 1 KOMIIETEHIIUH, KOTOPbIe ()OPMUPYIOTCS
NPH UX U3YYCHUHU

Ne | HaumeHoBaHue Coaepixanue pasagena Kon
n/n pasnena dopmupye
JUCUMILIMHBI Moii
KOMITIeTEHII
107
1 Tema 1. Teopernueckne U OpraHu3aUOHHO- I1K-8
Teopus SKOHOMUYECKHE MPEANOCHUIKUA PEriiaMEeHTAIII
perinamenTanum | Tpyna. Mcropuueckoe pa3BUTHE TEOPUU
Tpyaa B | perjlaMeHTaluu Tpy/a.
OpPraHM3anMAX PernamenTanus Tpyna kak pakTop NOBBIIICHUS

3G HEKTUBHOCTH YIIPABICHYECKON EATEIbHOCTH.
OOBEKTHI periiaMeHTaIuy Tpyaa.

CymHocTs 1 Ki1accu(uKanus periaMeHToB
Tpyaa. PerimaMeHThl GyHKIIMOHATFHOTO Pa3IeIICHUS
TPYAa, TOCTPOCHHUSI OPTaHU3ALMOHHBIX CTPYKTYP
YIpaBJICHUS, TEXHOJIOTUN BRIPAOOTKH, 00OCHOBAHMSI,
NPUHATHUS U peATH3alUU YIPABICHUECKUX PEILICHHA.

Opranu3annoHHbIe (HOPMBI periIaMeHTaIITH
TpyAa. MeTobl periiaMeHTaluy Tpy/aa.

2 Tema 2. ITonsTHE yNpaBIE€HYECKOTO TPYAa. I1K-8
Metoauka Kinaccudukanms MeTo10B perjaaMmeHTaluu
pa3padoTKu M | yIIpaBJIe€HYECKOro Tpyjaa. Meroauka pacuera




NpUMeHeHHs
perjiaMeHToB
yIpaBJIeHYeCKOT
0 TpyA

pErIaMEeHTOB YUCIEHHOCTH YIIPaBIECHYECKOTO
IIEpCOHAJA M0 MOACUCTEMaM CUCTEMBI YIIPABICHUS
OpraHu3aIyen.

Cucrema JOKYMEHTAI[HOHHOTO 00eCTIeYeHUs
ynpasieHus. OpraHn3anuoHHasi, HOpMaTUBHas,
MJIAHOBO-YYETHAs ¥ pacropsiAuTeIbHas
NOKyMeHTauus. MeToabl IpOEKTUPOBAHMS
periiaMeHTHPYIOLEH JOKyMEHTaIu!
YIPaBJIEHUYECKOU 1E€ATEIBHOCTH.

OcCoOeHHOCTH peryiaMeHTaluu TpyAa
PYKOBOAMTEIIEH, CIEHUATIMCTOB U APYTUX CIYKALIUX.
PernameHThl MOCTpOECHMS OPraHU3aLUOHHBIX
CTPYKTYp YIIPABIICHUS.

Pa3znenenue, cnenuanusanys 1 Koonepanus
ynpasieH4ecKoro Tpyaa. @yHKImoHaibHas
opraHu3aius TpyJaa paOOTHUKOB YIIPaBICHUS.
HenerupoBanue noasHoMouuid. PerynupoBanue
CTENEHU LEHTPAIU3ALUU YIIPABIICHUS.

PernamenTanus pe:xxuMoOB TpyAa U OTIbIXA.
PernamenTsl opranu3anuu paboyux MecT.
PermamenTsl pa3paboTKy U peanu3aun
YIPaBICHUYECKUX PELICHUI. DTarbl Ipouecca
IIPUHSATUS PELICHUM.

MeTo0510THS U TEXHOJIOTUS Pa3pabOTKU
yhpaBieH4YEeCKUX peleHuii. Kpurepuu pemenns.
Mogaenu u MeToibl TpuHATHS pemeHuid. Kontpoib
peanu3anuy peuecHun.

Tema 3.
®opMHUpOBaHUE
CHCTEMBI
perjiaMeHTalMu
Tpyaa B
OpraHu3anmusax

TeopeTnko-MeTo10JI0THYECKUE TTOIXObI K
(OpMHPOBAHUIO CUCTEMBI perjlaMeHTalluK TPYAa.

HopmaruBHo-TIpaBoBO€ obecrieueHue
periJamMeHTaluy Tpyaa.

HNudopmanronnoe odbecneueHne mporeccoB
peraamMeHTaluu Tpyaa.

dopMHUpOBaHUE CUCTEMBI perflaMeHTaIlH Tpyaa
YIPaBIEHYECKOTO NIEPCOHAAa B OPraHU3aLUsX.
OpraHu3aniOHHBIN MEXaHU3M H 3Tarbl pa3padoTKH
CUCTEMbI pErJIaMEeHTUPOBAHUS YIIPABICHYECKON
NeSITEIbHOCTH.

Mertoab! orieHKH 3¢ (HEeKTUBHOCTH
YIIPaBJICHUYECKOM JeaTesibHOCTH. HanpaBienus
COBEPILIEHCTBOBAHUS CUCTEMBI perIaMeHTaI[uu

Tpynaa.

I1K-8

Tema 4.
HopmupoBanue
TPyaa B cCHCTeMe
ylpaBJieHHUs
OpraHusaumen

Cy1mHoCTb, coiepKaHNue U 33Ja4d HOPMUPOBAHMUS
Tpyna. Mcropus HOpMUpOBaHUs TpyJa.
HopmupoBanue kak HeoTbeMiIeMas 4acTh
YIPaBIECHUS.

MHOroacneKTHbIN XapakTep ACSTEIbHOCTH 110
HOPMHUPOBAHHIO Tpyaa. TexHuueckoe,

I1K-8




HKOHOMMYECKOE, MCUX0(PU3NOIOTHIECKOE,
coluaibHoe 000CHOBaHNWE HOPM TpPY/a.

AHanu3 cOCTOSIHUSL HOPMUPOBAHUS TPY/a.
Cucrema HOPM 1 HOPMATHUBOB TPYZAA. Y POBHU HOPM
n HopMmatuBOB. Knaccudukarus Hopm Tpyna. Hopmsr
3aTpar TpyZda U HOPMEL PE3yJIbTaTOB TPyda.
Crpykrypa 3aTpaT pabo4yero BpeMeHH.

Tema 5.
Opranun3anus
TEXHHYECKOI'0
HOPMHPOBaHUS

MeTo1bl HOpMUPOBAHHUS TPY/la: AHATUTUYECKUHN U
CYMMapHBIA METOJIbI HOPMHPOBAHUS TPY/Ia.

AHaNTUTUYECKU-PACUETHBINA U aHATTUTUYECKHU-
HCCIIEIOBATENILCKUI METOAbl. MUKPOAIEMEHTHOE
HOPMHUPOBAHHE TPYAA.

OTtedecTBEHHBIC U 3apyOeKHBIC CUCTEMBI
MHUKPO3JIEMEHTTOT0 HOPMHUPOBAHUS Tpya. 3aauu U
METO/JIbI U3y4YCHHS 3aTpaT pabouero BpeMeHH.

dotorpadust pabodyero BpeMeHH.
CamodoTtorpadus. XpoHOMETpax.
dotoxpoHomeTrpax. Buasl poTorpadun pabouero
BpeMeHH. OCHOBHBIC dTarbl HAOMOIeHUS. AHATTN3
pE3yNIbTaTOB.

HopmatuBHBIi 1 pakTHUECKHI GalaHChI
pabouero Bpemenu. Koa¢dummueHTs! mosie3sHOro
MCIOJIb30BaHUs pabodero BpeMeHH, MOJIE3HOTO
WCIIOIB30BaHUs 000PYIOBaHMS, IOTEPh PaboYero
BPEMCHH.

I1K-8

Tema 6.
HopmupoBanue
Tpyaa
ylpaBjieH4eCKOT
0 mepcoHajia

Ocob6eHHOCTH HOPMHUPOBAHUS Tpya
yrpaBieH4YecKoro nepconana. OObeKThI
HOPMUPOBAHHSI.

AHaJIUTUYECKU-PACUETHBIN METOJ
HOPMUPOBAHHUS: €AUHBIE HOPMbI BPEMEHU, TUIIOBBIE
HOPMbI BpEMEHU, HOPMATHUBbI YUCICHHOCTH 110
(GYHKIMSAM yIIpaBIeHUSL.

Ucnons3oBanne nuddepeHIMpOBaHHBIX 1
YKpYIHEHHBIX HOpM. HopMaTuBbl yripaBisieMOCTH.
Hopwmatuser o6¢cmykuBanusi. HopmMatupbl
COOTHOLICHUH. HopMaTuBbI TPYJOEMKOCTH.

I1K-8

Tema 7.

IlnanupoBanue
U  OpraHu3anus
padoThI mno
HOPMHPOBAHHUIO
TpyAa

OcHoBaHus U151 IEpeCcMOTpa HOPM TpyZa.
ITopsnok BBeneHUs, 3aMEHBI U IEPECMOTPA HOPM
TpyZaa. Atrectanus HopMm Tpyaa. Mcnonb3oBanue
KaJIeHJapHBIX IJIAHOB.

Oransl pa3paboTku HOpM Tpyaa. CUCTEeMHBIH
XapakTep AEATEIbHOCTH 10 HOPMUPOBAHUIO TPY/a B
OpraHM3alMH.

CoBpeMeHHbIE TEHAECHIIUH B YIIPaBICHUU
HOPMHUPOBAHHEM. 3HAUYEHUE COLUANIBHO-
HKOHOMHUYECKUX U

COLIMAJIHO-TICUXOJIOTUYECKUX (PAKTOPOB B
HOpMHpOBaHUU Tpyaa. OCHOBHBIE 3aJjauu
COBEpIICHCTBOBAHNS HOPMUPOBAHHUS TPYJa.

I1K-8




3aKOoHOJATENbHOE PETYIUPOBAHIE HOPMUPOBAHMUS
TpyJa.

5.2. Pa3nenbl TUCHUILINHBI, BUABI YUYeOHBIX 3aHATHI U (DOPMBI TEKylIero KOHTPOJIS
yCIeBaeMOCTH JIJIsl OYHO-3204HOM (p)OpMBbI 00yUeHH st

TpynoeMKkocTh B yacax DopMbI
Ha xonTakTHYy1I0 Texyluero
Ne paboty 1o BUAaM KOHTPOJIS €
. Ka3aHHeM
ceM HanmeHnoBanue Beero | YYEOHBIX 3aHATHIA ®opmbI 6);.11.11013 (npn
ecT | pa3jesa AMCHHILIMHBL | (Bkj Ha CPC p
a : CPC HCI0JIL30BaH
P CPC) I I3 3 U 0aJUIbHOM
CUCTEMBI
OLlcHUBAHMNSA)

1 |Tema 1. Teopus Pedepupo Ompoc,
periJamMeHTaluy Tpyaa B 20 2 9 16 BaHUeE pelieHue
OpraHHU3aIHIX TUTEpaTy | HHAUBUIYab

pBI HEIX 3aJaHUNI

2 | Tema 2. Meronuka

Pedepupo
pa3paboTKu U Omnpoc,
MPUMEHECHUS BarHe pelieHue
p 20 2 2 16 | mutepary
pErIaMeHToB o WHIVBUIYaTb
YIPaBICHUYECKOTO TPY/ Bl HBIX 33/IaHUH.
3 |Tema 3. ®opmupoBanue Pedepupo
CUCTEMBI BaHUE
erJIaMeHTAaIlluK TPYy/ia B 20 2 2 16 | nutepary CHTyaoHHL!
p W aHaIU3.
OpraHHU3aIHIX pHI.
4 |Tewma 4. HopmupoBanue
PMUD Pedepupo Ompoc,
TpyJa B CHCTEME
BaHUeE pelnieHue
yIpaBieHUs 20 1 2 17
. JTUTepaTy | HHAUBUAYAIIb
opranuzaluei .
pBI HBIX 3aJ[aHUI

5 |Tema 5. Opranu3anus Pedepupo Ompoc,
TEXHHUYECKOTO BaHUE pelieHue
HOPMHUPOBAHUS JTUTepaTy | HHAUBUAYAIIb

20 1 4 15 pBI HBIX 3aJaHUi.
IToaroron Cpaetcs
Ka npernoaaBaTen
pedepara 10.

6 |Tema 6. HopmupoBanue Pedepupo Ompoc,
TpyJa YIpaBJICHYECKOTO 20 5 4 14 BaHUE pelieHue
nepcoHaa JTUTepaTy | HHAUBUAYAIIb

pHI HBIX 3aJIaHUN

7 |Tema 7. I[lnanupoBanue Pedepupo Ompoc,

Y OpraHu3anus padoThI 20 5 4 14 BaHUE pelieHue
110 HOPMHUPOBAHUIO JTUTepaTy | MHAUBUAYAIb
Tpyna pHI HBIX 3aJJaHUMH.




IToaroron Cpaetcs
Ka npernoaaBaren
pedepara 10.
3auer 4
HUTOI'O:| 144 12 20 108

5.3. Pa3nenbl AUCHUIINHBI, BUAbI YUYeOHbIX 3aHATHI U (DOPMBI TeKylIero KOHTPOJIS
yCIeBaeMoOCTH JIJIsl 32049HOI opMbl 00yUeHM I

TpynoeMKkocTh B yacax DopMbI

Ha koHTakTHYIO TeKymero
No paboty 1o BUAaM K?:;:gzz:;
ceM HanmeHnoBanue Beero | YYEOHBIX 3aHATHIA ®opmbI 6);.11.11013 (npn
ecT | pa3jesa AMCHMIUIMHBL | (L. CI%’% CPC I/ICHO.]IIBOBI:IH
pa CPC) =
I I3 3 U 0aJUIbHOM

CUCTEMBI
OLlcHUBAHMNSA)

1 |Tema 1. Teopus Pedepupo Ompoc,
periJamMeHTaluy Tpyaa B 20 1 19 BaHUeE pelieHue
OpraHHU3aIHIX TUTEpaTy | HHAUBUIYaIb

pBI HEIX 3aJaHUNI

2 |Tema 2. Meroauka

A Pedepupo Omnpoc,
paspadoTKu u BaHUE pelieHue
IIPUMEHEHHUS 20 1 1 18

CLIAMEHTOR JTUTepaTy | HHAUBUAYAIIb
p pBL HBIX 3aJaHUM.
YIPaBIEHYECKOTO TPYI

3 | Tema 3. ®opmupoBanue Pedepupo
CUCTEMBbI BaHUeE
periaamMeHTaluy Tpyaa B 20 1 1 18 | nutepary CHTyaUHOHHEI

W aHAJIN3.
OpraHM3aIusIx pHI.

4 | Tema 4. HopmupoBanue Pedepupo Ompoc,
TpyJa B CHCTEME 20 1 1 18 BaHUE pelnieHue
yIpaBiIeHUs JTUTepaTy | HHAUBUAYAIb
opraHusanuein pBI HBIX 3alaHUN

5 |Tema 5. Opranmu3anus Pedepupo Ompoc,
TEXHUYECKOTO BaHUE pelnieHue
HOPMHUPOBAHUS JTUTepaTy | HHAUBUAYAIb

20 1 1 18 pHI HBIX 3aJaHUH.
IToaroron Cpaetcs
Ka npernoaaBaTen
pedepara 10.

6 |Tema 6. HopmupoBanue Pedepupo Omnpoc,
TpyJa yIpaBJIeHYECKOTO 20 1 1 18 BaHUeE pelieHue
nepcoHaa TUTEepaTy | HHAUBUIYaIb

pBI HEIX 3aJIaHUNI

7 |Tema 7. IlnanupoBanue 20 5 18 Pedepupo Omnpoc,

Y OpraHu3aIs padoThI BaHUE pelieHue




110 HOPMHUPOBAHUIO JuTEepaTy | UHIUBHUyallb
Tpyna pHI HBIX 3aJJaHUMH.
IToaroron Cpaetcs
Ka npenoaaBaresn
pedepara 10.
3auer 4
UTOI'O:| 144 6 8 126

6. YueOHo-MeToAMYeCKOe 00ecniedeHHE CAMOCTOATEIbHOM PadoThl 00yUYaIOIIUXCS 110

AUCHMILIAHE
Ne HaunmenoBanue pasneia Coaepxanue CPC KonTpoas
AUCHHUILTHHBI
1 | Teopus pernameHTanuu paboTa ¢ mpolIeHHBIM IIposepka
TPpyZa B OpraHu3alusax MaTepHaIoM IO KOHCIIEKTaM KOHCIIEKTOB
JCKIMHA U Y4eOHUKY
2 | Meroauka pa3pabOTKu 1 paboTa ¢ IpONICHHBIM [TpoBepka
NPUMEHEHHS PETJIaMEHTOB MaTepHajIoM IO KOHCIIEKTaM KOHCIIEKTOB
yIPaBJIEHYECKOTO TPy JEeKIUHA 1 y4eOHUKY
3 | ®opMupoBaHHE CUCTEMBI paboTa ¢ mpolIeHHBIM [IpoBepka
periaMeHTaluu Tpyaa B MaTepHaIoM IO KOHCIIEKTaM KOHCIIEKTOB
OpraHu3aIusIX JCKIHMHA U y4eOHUKY
4 | HopmupoBaHnue Tpyna B pedepat Ha IpeAToKEHHbIE Crnaercs
CHCTEME YIpaBJICHUs npenojanarenaeM TeMbl. O0bEM | IIpernojaBaTelio B
opraHusanuein 10-12 cTp. KOMIBIOTEPHOTO HaleyaTaHHOM
tekcta, 14 mpudt Times New | Buze,
Roman, uepes 1,5 unrepBana, | nmposepsieTcs
BbIpaBHUBAHME 110 IIUPHHE IpernojiaBaTeaem
CTpaHHIIbI, HyMepaLus BHE ay/IUTOPHUH.
CTpaHMII
5 | Opranuzanus TEXHUYECKOTO | paboTa ¢ MPOUICHHBIM [TpoBepka
HOPMHPOBAHUS MaTepHajIoM IO KOHCIIEKTaM KOHCIIEKTOB
JIEKINHN ¥ YICOHHUKY
6 | HopmupoBanue tpyzna paboTa ¢ mpolIeHHBIM [IpoBepka
YIPaBJIEHYECKOT'0 IEPCOHANIA | MAaTEPUAJIOM 110 KOHCIIEKTaM KOHCIIEKTOB
JCKIMHA U Y4eOHUKY
7 | IlmanupoBanue u paboTa ¢ IpONICHHBIM [TpoBepka
opranu3zaiys paboThl 1o MaTepHajoM IO KOHCIIEKTaM KOHCIIEKTOB
HOPMHPOBAHUIO TPyJia JEeKIUHA 1 y4eOHUKY

7. TlpoBeneHue MPOMEKYTOUHOI aTTeCTANMU 00YUAIOIIMXCS M0 TUCHUIJINHE
7.1. OOmme ycaoBusi
[IpomexyTouHas aTTecTaIys MPOBOIUTCS B 6 cemecTpe B (hopMe YCTHOTO 3a4eTa.

7.2. KpuTepum M mIKaJbl OLEHMBAHUS Pe3yJbTATOB 00y4eHHs MO AUCHUILINHE



IHoka3zarenu Kpurepun 1 mkajna oneHuBaHUs Ilepe
Kon JAOCTHKEHUSI YeHb
KOMIIE€TE pe3yJbTaToB OLICHO
HIHH o0yueHust YHBIX
cpenc
TB
3auTeHo He3aureno
[IK-8 | moka3zarenem ee OTBeTHI HAa TOCTABJICHHBIE Marepuan uznaraerca | TecTbl
¢dbopmupoBaHus BOIIPOCKI U3JIAarar0TCs HenocnenosarensHo, | Pedep
CITY>KUT CUCTEMaTU3UPOBAHO U cOMBUYMBO, HE aThl
CIIOCOOCHOCTD MOCJIEIOBATEIBHO. MPEACTABIISIET [Ipakr
paszpabaThiBaTh Marepuain uznaraercs OMPEeICIICHHOMN NYECK
IIPOTrPECCUBHEBIE YBEPEHHO. CUCTEMBI 3HAaHUU 110 ue
MJIaHOBBIE JleMoHCTpHpyeTCcs yMEHUE | TUCHUIUIMHE. 3a1au
TEXHHUKO- AHAJIM3UPOBATh MaTCpuUal, HNwmerorcsa 3ameTHEBIE n
SKOHOMMYECKHE | OJJHAKO HE BCE BHIBOJIBI HapyILICHUs] HOPM
HOpPMAaTHUBEI HOCSIT apryMEHTUPOBAHHBIA | JIMTEPATYPHOU PEUH.
TPYIOBBIX 3aTpaT. | U I0Ka3aTeIbHBIA XapakTep.
CobmronaroTcst HOPMBI
JIUTEPATYPHOI pEeUH.

8. JIabopaTopHbIil MPAKTUKYM - HE IPETYCMOTPEHO

9. IllpakTHYecKHE 3aHATHSA (CEMHHAPBI).
[IpakTrueckue 3aHATHS (CEMUHAPHI) SABISIOTCS POPMOI ayAMTOPHOM TPYIIIOBON pabOTHI
oA pyYKOBOACTBOM IIPCIIOAaBaTCIIA. 3ausaTusg MMPOBOAATCS B I'pynIiax. OcHoBHOI IECJIbIO 3aHATUA
aBisieTcss GOpMUPOBAHNE YMEHUN peliaTh IPaKTUKO-OPUEHTUPOBAHHBIE 3a/1a4H
CemuHapcKue 3aHATH 110 KaXJI0H TeMe oOecriedeHbl Ha0OpOM BapHATUBHBIX PACUETHBIX
Y OPraHU3allMOHHO-TIPAKTUYECKHX 3a]1ad.

PwnhhE

Cemunap Nel.
Tema: «Teopusi periaMeHTAllUM TPYAA B OPraHU3AIUAXY.

Bonpocet memuoi:
Teopernueckue U OpPraHU3alMOHHO-3KOHOMHYECKHUE MPEANOCHUIKH periiaMeHTaIlul
Tpyna. cropudeckoe pa3BUTHE TEOPUH pEriIaMEHTAIIMH TPYAA.
PernamenTanus tpyna kak (axtop mobimieHUsT d(PPEKTHBHOCTH YNPaBICHYECKON
nesTenbHOCTH. OOBEKTHI PETJIAMEHTAIIUU TPY/Ia.
CymHocTs U KiaccuuUKalusg periaMeHToB Tpynaa. PermameHTs! (QyHKIIMOHAIBLHOTO
pasnmeneHus Tpyda, IIOCTPOCHHUS OPraHU3alMOHHBIX CTPYKTYp  YIIPaBJIECHUS,
TEXHOJIOTUM BBIPAaOOTKH, OOOCHOBAHUS, MPUHATHS W pead3alllK yIpaBIeHUECKUX
peleHui.
OpranuzanronHbie GOpMbI peraaMmeHTaluu Tpyaa. MeToibl periaMeHTaluu Tpya.

Bonpocwt ona oocyscoenun:

Hcropuueckoe pa3BUTHE TEOPUHN PETJIAMEHTALUH TPY1a

Uto noHMMaeTcs Moj periaMeHTaluel Tpyaa B OpraHu3aiusix

KaxoBbI 1ieni 1 MeToAbl U3y4eHUs periiaMeHTaluy Tpyaa?

KaxkoBa cepa ux mpuMeHEeHHs perIaMeHTAlH TPYAa B OpraHU3alusix?
PernamenTanus tpyna u 3pGeKTUBHOCTD I€ATEIHHOCTH OPTaHU3alIHH.



5. OpranuzanroHHble POPMBI perIaMeHTaluy TPY/Ia.
6. Meroabl periaaMeHTaluu Tpya

Cemunap Ne2.

Tema: «MeTtoauka pa3pad0TKu U IPUMEHEHHUS PErJIaMEeHTOB YIIPaBJIeHYeCKOro TPyI».

oo

Bonpocelt memuoi:

1. Tlonstue ympaBieHueckoro Ttpyna. Kiaccudukanus METOJOB periaMeHTaluu
yOpaBJI€HUYECKOro TpyJda. Meronuka pacuera periiaMeHTOB  UYHCJIEHHOCTH
YIIPABJIEHYECKOr0 NEPCOHANA MO MOJCUCTEMAM CUCTEMBI YIIPABIECHUS OpraHU3alueH.

2. Cucrema JOKYMEHTAallMOHHOTO o0OecrnieueHusi ympasieHus. OpraHu3aluoHHas,
HOpPMATHBHAs, IUTAHOBO-yY€THAas W paclopsauTe]IbHas JOKyMeHTalus. MeTobl
MIPOEKTUPOBAHUS periiaMeHTHpYIoLEen JIOKyMEHTaluU YIPABJIEHYECKOU
JIeSATEIBbHOCTH.

3. OcOOCHHOCTH periJaMeHTalud TPpyJda PYKOBOIUTENEH, CHEIUAINCTOB W JIPYTHX
CyXalnux. PeriiaMeHTbl NMOCTPOEHHsS OPraHU3alUOHHBIX CTPYKTYp YIIpaBJICHUS.
Pa3pnenenue, ciennanusanus ¥ KOONEpaLys yIpaBIeHYECKOTO TPYa.

4. @OyHKIMOHATBbHAS OpTaHU3alUs Tpyna pabOTHUKOB ympaBieHUs. JlemerupoBaHue
MIOJIHOMOYMH. PerynupoBanue cTeneHy HeHTpalu3alny yrpasiaeHus. PeriiaMmenranus
PEXUMOB TpyZAa U OTAbIXa. PermamMeHTsl opranuszaniy paboynx MecT.

5. PernmameHTsl pa3paboTKU U pealin3aluy yIPABICHYECKUX PEIICHUN. DTarbl mporecca
OPUHATUS pellieHud. MeTomonoruss U TEXHOJIOTUS pa3pabOTKU YIpPaBIEHYECKUX
pewennii. Kputepun pemenus. Moaenu u MeToAbl NpUHATHS penieHuil. KoHTpoab
peanu3anyy pereHun.

Bonpocut ona oocyycoenun:
YTto noHMMaeTcs MoJ] periiaMeHTOM yIpaBlIeHYeCcKoro Tpyaa?
KakoBbI OCHOBHBIE METOIUKH Pa3pabOTKU U MPUMEHEHHSI PETIaMEHTOB
yIpaBJIEHUYECKOTo Tpyaa?
KakoBbI ri1aBHbIC HanpaBiieHUs! padOTHI MO YITYUIICHHIO PAKTHKH TPHUMEHEHHS
periaMeHTOB yIpaBlIeHYeCKoro Tpyaa?
Oco0eHHOCTH perylaMeHTallu TpyAa PYKOBOIUTENCH, CIEIMAINCTOB U APYTHX
CITyKalllnX.
PermamenTanus pe:xMMOB TPyIa U OTIbIXA.
PernamenTs! opranu3anuu paboymx MecT.

Cemunap Ne3.
Tema: «@opMHpOBaHHE CHCTEMBbI PerjIaMeHTAIMH TPY/Aa B OPraHU3aANMIX».

Bonpocvi memui:
TeopeTnko-MeTOA0I0rHYECKHE MOAXO0Abl K (POPMHPOBAHUIO CHUCTEMBI PETJIAMEHTALUU
Tpyaa. HopmatuBHo-nipaBoBoe o0ecreueHne periiaMeHTaluu Tpyaa.
Nudopmannonnoe olecriedyeHne MPOLECCOB periaMeHTanuu tpyaa. DopmupoBaHHe
CHCTEMBI PeriIaMEHTaluy TPy/la YIIPaBICHYECKOI 0 IIEPCOHAIA B OPraHA3aLHIX.
OpraHu3allMOHHBI MEXaHW3M U JTalbl Pa3pabdOTKH CHCTEMBI PETJIAMEHTHPOBAHUS
YIPaBIECHYECKOU JECSATEIBHOCTH.
Metoapl oueHKH 3(PQPEKTUBHOCTH YIpPABICHYECKOW JesTelnbHOCTH. HampaBieHus
COBEPLICHCTBOBAHNUSA CUCTEMBI PETVIAMEHTALUU TPYIa.
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Bonpocut ona oocyyncoenun:
HopmartuBHO-IpaBoBo€ 00ecrieueHHEe periiaMeHTaluy Tpya.
KaxoBo nH(opmanmonHoe oOecreueHne mpoIeccoB periaMeHTaIu Tpyaa?
B d4em cyTh OpraHu3allMOHHBIX MEXaHW3MOB U JTaloB pa3pabOTKH CHCTEMBI
pEerIaMEHTUPOBAHUS YIIPABICHYECKOMN ACSATEIBHOCTH.
Mertomb! orieHKH 3((HEKTUBHOCTH YIPABICHYECKON JCATEIIEHOCTH
KakoBrnl HaIpaBJICHUA COBCPHICHCTBOBAHUSA CUCTCMBI PCIIIaMCHTAIIUU Tpyaa.

Cemunap Ne4.
Tema: «<HopmupoBaHnue Tpyaa B cucTeMe YIPaBJeHUs] OPraHu3aiuen».

Bonpocet memoi:
CymHocTb, coAep’KaHUE U 3aJayd HOPMUPOBaHUA Tpyna. McTopus HOpMHpOBaHMS
Tpyna. HopmupoBaHnue kak HeoTbeMiIeMas 4acTh YIPaBICHUS.
MHOroacneKkTHbIM XapakTep ACATEIBHOCTH 110 HOPMHUPOBAHUIO Tpylda. TexXHUYECKOE,
SKOHOMMYECKOE, MCUX0(PU3NOTIOTHUECKOE, COLlMaTbHOEe 000CHOBAHKUE HOPM TpY/Ia.
AHanu3 cocTosiHUS HOpMHUpOBaHus Tpyna. Cuctema HOPM U HOPMaTUBOB TPYAA.
YpoBHu HOpM U HOpMaTuBOB. Knaccudukanus HopMm Tpyna. Hopmel 3atpaTt tpyna u
HOPMBI pe3ynbTaToB Tpyaa. CTpyKTypa 3aTpaT pabodyero BpeMeHH .

Bonpocut ona oocyycoenun:
CyIHOCTh, CoIepKaHue U 3a7aud HOPMUPOBAHUS TPYAA.
Hcropus HopMHUpOBaHUS TPyIa.
HopmupoBaHue Kak HeOThbeMJIeMasi 4YacTh YIPaBJICHHUS.
MHOroacneKTHbIN XapakTep ACSITEIBHOCTH 10 HOPMUPOBAHUIO TPYIa.
AHaJIN3 COCTOSIHUSI HOPMHPOBAHUS TPY/Ia.
Cucrema HOpM U HOPMATHUBOB TPYAA.

Cemunap NeS.
Tema: «Oprann3zanusi TEXHH4e€CKOr0 HOPMHPOBAHUS.

Bonpocet memuoi:

1. Metoasl HOPMHUPOBAaHHS TpyAa: AHATUTHYECKUA W CYMMapHBIA  METOMbBI
HOPMHPOBAHUS Tpyaa. AHaTUTHYECKHU-PACUETHBIN u AHATUTUYECKU-
UCCJIEIOBATEILCKUNA METOIBI.

2. MuKpossieMeHTHOEe HOpMHpoOBaHUE Tpyna. OTeuecTBEHHbIE U 3apyOeKHbBIE CUCTEMBI
MUKPO3JIEMEHTTOT0 HOPMUPOBAHUS TPY/a.

3. 3amaum u MeToAbl M3y4yeHHs 3arpar pabouero BpemeHu. Pororpadus pabouero
Bpemenu. Camodortorpadus. Xponomerpax. Dotoxpornomerpax. Buasr pororpadum
pabouero BpeMeHH.

4. OcHOBHBIC dTanbl HAOIIOIEHU. AHAIU3 pe3ynbTaToB. HOpMaTUBHBIN U (haKTHYECKUI
6anmancel pabodero BpemMeHH. Ko3((UIMEHTHI MONIE3HOT0 UCIONBb30BaHUS pabOvero
BPEMEHH, MTOJIE3HOT'O UCIIOJIB30BaHUs 000pyI0BaHuUs, IOTEPh pabOYEro BPEMEHHU.

Bonpocwt ona oocyscoenun:
KaxoBsl MeTO1bI HOpMHUpOBaHUS Tpyaa?
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CpaBHEHHE OTEYECTBEHHBIX M 3apYOEKHBIX CHCTEM MHKPOAJIEMEHTIOIO HOPMHUPOBAHHS
Tpyna.

3amauu ¥ METO/Ibl U3yUYCHHS 3aTpaT paboyero BpeMeH .

Camodororpadus.

XpOHOMETpaXK.

DOTOXPOHOMETPAK.

Cemunap Ne6.
Tema: «HopMupoBaHue Tpyaa ynpaBJeHYeCKOI0 EPCOHAIAY.

Bonpocet memui:
OcobeHHOCTH  HOPMHMpOBaHUS  Tpylda yHOpaBieHYeckoro mepcoHana. OOBEKTHI
HOPMHPOBAHUS.
AHaNUTHYECKN-PACYETHBIA METOJl HOPMUPOBAHHUSA: €IUHBIE HOPMBI BPEMEHH, THUIIOBBIC
HOPMBI BpEeMEHH, HOPMATHUBbI YUCICHHOCTH MO (DYHKIMSM YIIpaBJICHUS.
Hcnonb3oBanue nudpdepeHIMpOoBaHHbIX U YKPYITHEHHBIX HOPM.
Hopmarussl ynpasisiemoct. Hopmatusbl o6cnmyxuBanus. HopMaTuBbl COOTHOIICHHA.
HopMaTtuBbl Tpy10€MKOCTH.

Bonpocwt ona oocyscoenun:
OcoOeHHOCTH HOPMHUPOBAHUS TPYy/Ja YIPABICHYECKOTO IEPCOHAA.
Hcnonk3oBanue AudpepeHnpOBAHHBIX U YKPYITHEHHBIX HOPM.
Hopmaruss! ynpasnseMocTH.
HopmaTuBbl 06cmyxuBaHusl.
HopmaTtuBbl COOTHOIICHU.
HopmatuBel Tpy10€MKOCTH.

Cemunap Ne7.

Tema: «Il1anHupoBaHre U OpraHu3anus padoTbl M0 HOPMUPOBAHUIO TPYAA».

IS

Bonpocot memut:

1. OcHoBanus ans nepecMoTpa HopM Tpyaa. [lopsiiok BBeeHuUs, 3aMEHBI U IIEpECMOTpa

HOPM TpYyAa.
2. ATttecranus HOpM Tpyza. Mcnonp3oBaHue KaJleHAApHbIX MJIaHOB. JTarbl pa3paboTKH
HOpM Tpyaa. CHCTEMHBII XapakTep IEsATEIbHOCTH 10 HOPMHUPOBAaHHIO Tpyda B
OpraHH3alI1H.
CoBpeMeHHbIE TEHACHIIUH B YIIPaBICHUU HOPMUPOBAHHEM.
3Ha4YeHUE COIMAIBLHO-DPKOHOMUYECKHX M COLMAIbHO-TICUXOJIOTUYECKUX (DAaKTOpOB B
HOpPMHPOBaHUU TpyAa. OCHOBHBIE 33]Jaul COBEPIIEHCTBOBAHUS HOPMUPOBAHUS TPYIa.
5. 3aKoHOJATEeNbHOE PEryIUPOBaHNE HOPMUPOBAHUS TPYAA.

hw

Bonpocwl ona oocyscoenusn:
ATTecrtanust HOpM Tpyaa.
Hcnonp30BaHre KaJeHAApHBIX IJIAHOB.
CoBpeMeHHbIE TEHCHIIUU B YIIPABICHUH HOPMUPOBAHUEM.
OcHoBHBIE 33]]a4l COBEPLICHCTBOBAHUSI HOPMUPOBAHUSI TPY/Ia.
3aKOHO/IATENbHOE PETYINPOBAHUE HOPMUPOBAHUS TPYyAA.



ITopsinok oTpadOTKM CTyIeHTAMH NPONYLIEHHBIX 3aAHATHI

HezaBucumo ot IPUYUHBI OTCYTCTBH HA 3aHATHAX BCC IMPOIMMYHMICHHBIC TEMBI JOJIXKHBI

ObITh OTpaboranbl. OTpaboTKa MOMKHA MPOXOAUTH B (hopMe MOArOTOBKM pedepaTa Mo Teme
NPOMYIICHHOW JIeKIMM WM ceMmuHapa. Ilman pedepata momKeH coBmagaTh C IUIAHOM
NPOMYIIEHHOW JIEKIIMY WM CEMUHAp

10. OueHouHbIe cpeacTBA A1 MPOMEKYTOYHOI aTTeCcTAllMU

Bomnpocsl k 3auery:

RBOO~NOR~WNE

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

0.
1.
12.
13.
14.
15.
16.
17.
18.

[TonsiTrie 1 OCHOBHBIE JIEMEHTHI perjlaMeHTaIl TPY/a.

CopeprkaHue perjiaMeHTaluu TpyAa Ha MPeIpUsiTUN.

HcTopus pa3BUTHS periiaMeHTaluu TpyJa.

[IpuHLHMIBL ¥ 331241 HAYYHOM OpraHU3alUuy TPY/a.

@opMbI U BUIBI pa3AeiIeHUs Tpy/a.

DopMBI KOOIIEPALMH TPYAA.

CymHocTh ¥ Ki1accuduKaius perjiaMeHToB Tpy/a.

HopmartuBHO-nIpaBoBoe obecnieueHne periiaMeHTaluy Tpy/ia.

OOBeKTHI periaMeHTaluu Tpya.

MeTtonuka pacueTra perjlaMeHTOB YMCIEHHOCTH YIIPABJIEHYECKOTO ITEPCOHAA.
JlokyMeHTalmoHHOe o0ecrieueHne yIpaBiIeHHUs.

I'ymanusanus tpyna.

OcHoBHbIE TpeOOBaHUSI K MPOSKTUPOBAHUIO PEKUMOB TPYyIa U OTIbIXA.
PermamenTanus ycioBuil Tpy/a.

Opranm3anus pabouero Mecra.

[IpoexTupoBanue, MIIAHUPOBKA U OOCITy>KUBAaHHE PAOOYUX MECT.

ATTecTanus U parroHaIu3anus pabouynux MecT.

Oranbl paboThI M0 U3YYEHUIO, MPOCKTUPOBAHUIO M BHEAPECHUIO PAIIMOHAIBHBIX PUEMOB
U METOJIOB Tpy[a.

Opranu3alvoOHHbIE METO/IbI YIIPaBICHUSI.

DKOHOMHUYECKHE METO/IbI YITPABJICHHUS.

ConuanbHO-TICUXO0JIOTHYECKUE METObI YIIPABICHUS.

CtpykTypa 3aTpaT pabouero BpeMeHH.

CylUIHOCTh U OCHOBHBIE TIOHSITUS HOPMUPOBAHUS TPY/A.

HcTopuueckuie 3Tanbl pa3BUTHS HOPMUPOBAHUS TPYAA.

3ajaun HOPMHUPOBAHUS TPY/IA.

Knaccudukanust HopMm Tpyaa.

AHaMTUYECKUI METOJ HOPMUPOBAHUS TPY/Ia.

MukposaeMeHTHOE HOPMUPOBaHUE TPY/a.

3amauu ¥ METOJIbl U3yUCHHS 3aTpaT paboyero BpeMeH .

®dotorpadust paboyero BpeMeHHU.

CamodoTtorpadust pabodero BpeMeHH.

XpOHOMETpaK.

OCHOBHBIE KOHIEIIUHA HAYYHOU OpraHu3aluu Tpyaa.

[Toxazarenu sSkoHOMHUYECKOH 3((EKTUBHOCTH OpraHU3alluu YIPaBIEHYECKOT0 TPy/Ia.
WNunuBuayanbHOE TUTAHUPOBAaHKUE Pabovero BpEMEHU PYKOBOIUTEINS (CIICIIHAIIACTA).
Crnenuduka opraii3anuy Tpyaa PyKOBOIUTEICH.

Hcnonp3oBanue KO3 PHUIHEHTOB OpraHU3aLUHU TPYIa U PACUYET €ro MPOU3BOAUTEIBHOCTH.
dakTHUeCKU 1 HOPMATUBHBIN OaaHChl pabovyero BpeMeHHU.

Crieruduka ynpaBiIeHYeCcKOro Tpyia. Y IpaBIeHYECKOe PELICHHUE.

Cnioco0sI nenerupoBaHus MMOJTHOMOYHH.



11. IlepeyeHb OCHOBHOM M JONMOJTHUTEIBHOH YU4eOHOI TUTEPaTypPhl, HEOOXOAUMOI 1JIs1
OCBOCHMS TUCHMIIIHHBI

OcHoBHas1 uTEparypa:

1. Besiok, E. A. Pernamenrarus 1 HOpMUpOBaHHe Tpya: yueOHoe nmocodue aiist 6akanaBpos / E.
A. bersiok, C. B. [TormoB. — 4-¢ uzn. — Mocksa: JlamkoB u K, Ait [Tu Op Meaua, 2023. — 211
c. — ISBN 978-5-394-05121-0. — Texcrt: anektponnsiit // LludpoBoii 00pazoBaTenbHbIi pecype
IPR SMART: [caiiT]. — URL.: https://www.iprbookshop.ru/124097.html

2. be3iok, E. A. PernmameHnTarus 1 HOpMUpOBaHHUE Tpyia: yueOHoe mocodue aiis 6akanaBpos / E.
A. bessiok, C. B. [TonmoB. — 3-¢ u3n. — Mocksa: JlamkoB u K, At ITu Op Meaua, 2021. — 211
c. — ISBN 978-5-394-04231-7. — Texkcrt: anexktpoHHbIH // LludpoBoit 06pa3oBaTebHBIN pecypc
IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/102279.html

3. baxyrun, U. C. PeiHOK Tpyna: yae6HOe mocobue / U. C. baxyrtun. — Mocksa: Aii [Tu Ap
Menua, 2021. — 171 c¢. — ISBN 978-5-4497-1187-8. — Texcr: anexrponnsiit // Ludposoii
o0pa3oBaTeNbHbII pecypc IPR SMART: [caliT]. — URL:
https://www.iprbookshop.ru/108244.html

JonoaHuTebHAS JIUTEPATYpA:

1. BoiitoB, A. I'. DddekTuBHOCTs Tpyla U XO3SIMCTBEHHOH AEATEIBHOCTH. METOM0IOTHS
n3mepenus u oneHku / A. I'. BoiitoB. — 2-¢ u3a. — Mocksa: JlamkoB u K, 2020. — 230 ¢. —
ISBN 978-5-394-03536-4. — Texkcr: anekrponnslii // Lludposoit oOpasoBarenbhblii pecype IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/111037.html

2. DKOHOMHKA W opraHu3aius Tpynaa: yueonoe mocooue / E. A. Kuneppap, A. E. MpaukoBckuid,

E. B. fxosneBa, A. M. YymakoB. — Owmck: OMCKUH TOCYJapCTBEHHBIN TEXHUYECKUN
yauBepcuteT, 2020. — 124 ¢. — ISBN 978-5-8149-2998-3. — Texcr: anexktponnsiii // Lludporoii
o0pa3oBaTeNbHbII pecypc IPR SMART: [caliT]. — URL:

https://www.iprbookshop.ru/115460.html

3. [ozmnsikoBa, O. b. DxoHOMHKa TpyAa: yueOHOe mocooue mist 6akanaBpoB / O. b. Tlo3guskoBa,
O. A. JlorBunenko. — Mocksa: Aii [Tu Ap Menua, 2021. — 104 c. — ISBN 978-5-4497-1356-8.
— Texkcr: anexTponnsiii // Lludposoit oopazoatenbHbIn pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/111139.html

4. CxmsipeBckasi, B. A. DkoHoMuKa Tpyna: yueOHUK Aiist 6akanaBpoB / B. A. CkisipeBckast. — 2-¢
m3a. — Mocksa: JlamkoB u K, 2020. — 304 c¢. — ISBN 978-5-394-03526-5. — Texkcr:
anektponHblt // Ludposoit obpazoBarensHbiii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/111018.html

12. Ilepeuens pecypcoB HH(POPMALHOHHO-TeIeKOMYHUKAIMOHHOI ceTn «AHTEepHeT»,
npodeccuoHaIbHbIX 023 TaHHBIX 1 HH(POPMANUOHHBIX CIIPABOYHbIX CHCTEM,
HEO00XOUMBIX /ISl OCBOCHHUS TUCHUILINHBI

http://economics.edu.ru — O6pa3oBaTeabHBII TOPTAT

https://minobrnauki.gov.ru/ MwuHHCTEpCTBO HAyKH | BhICIIEro 0Opa3oBaHus PO
http://www.aup.ru/library/ DnextponHas 6uOIHOTEKa SKOHOMHYECKOM U JICIIOBOM JTUTEPATYPHI
http://ecsocman.hse.ru/ Caiit mexyHapoaHoro xxypHaia «[Ipo0ieMsl TEOpUU U TIPAKTHKH
YIPaBICHHS»

http://www.mevriz.ru/ Odunmanbublii caidT )xypHana «MeHemkMeHT B Poccun u 3a pydoexom»
http://www.mba-journal.ru/archive/ CaiiT crieraaIu3upoBaHHOTO HaAyYHO-TIPAKTHIECKOTO
u3aHus «MEeHEIKMEHT 1 OM3HEeC-aIMUHUCTPHPOBAHUEH
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https://rjm.spbu.ru/ OdunmanbHbIi caliT )KypHana «POCCUICKUI )KYpHAT MEHEIKMEHTa
CrpaBouHast ipaBoBast cuctema «Koucynprant-ITmrocy - www.consultant.ru
CrpaBouHas mpaBoBas cuctema «["apanT» - Www.garant.ru

13. MeTtoanueckue yKazaHusi 1J1s1 00y4aromMXcsl M0 OCBOCHUIO U CHUTITTHHbI

Nzydenune yuebHOM AucuuIumHbI «PeraaMenTanys 1 HOpMUPOBaHHUE TPYa» MPeInoaract
OBJIaJICHNE MaTepHaIaMy JIEKINH, yaeOHNKa, IPOTrpaMMBbl, paboTy CTYIEHTOB B X0/I€ IPOBEACHUS
NPAaKTUYECKUX 3aHATHH, a TaK)Ke CUCTEeMAaTHYeCKOe BBIIOJHEHHE MUCHbMEHHBIX padoT B (opme
pedeparToB, TECTOBBIX U MHBIX 3aJJaHUH JUII CAMOCTOSATENIFHON pabOThI CTY/IEHTOB.

B xope nexuuii pacKpbIBalOTCSI OCHOBHBIE BOIIPOCHI B PAMKAX paccMaTpUBaeMOTo pasjiena,
JIeTIAf0TCSl aKIEHTHI Ha HanOoJiee CIOXKHBIE M MHTEPECHBIC MOJIOKEHUS U3y9aeMOT0 MaTepHaa,
KOTOpPBIE JTOJDKHBI OBITh NMPHUHATHI CTYyJEHTaMH BO BHUMaHHE. Marepuanbl JIEKIUN SBISIOTCS
OCHOBOW Ui TOJTOTOBKH CTYJCHTa K NPAKTHYECKUM 3aHATHAM M BBIIOJHEHHS 3aJaHui
CaMOCTOSITENTbHON PaOOTHI.

OCHOBHOI NENbI0 MPAKTUYECKUX 3aHATHH SBISETCS KOHTPOJb 33 CTENECHBIO YCBOCHHS
IPOIIEHHOTO MaTepualla, XOJOM BBIIOJHEHHUS CTYIEHTAMHU CaMOCTOSITETIbHONH paboThl H
paccMoTpeHre HanboIee CI0KHBIX U CTIOPHBIX BOIIPOCOB.

14. Tlepeyenb UH(POPMAIHMOHHBIX TEXHOJIOTHI, UCIOJIb3yeMbIX NMPHU OCYIIECTBJICHUH

o0pa3oBaTe/IbHOIO Mpouecca Mo AUCHMUIIMHE, BKJIWYAsA INepevyeHb NMPOrpaMMHOI0

olecreyeHus: U HHPOPMAIMOHHBIX CIPABOYHBIX CHCTEM

OnepanuonHas cuctema — Linux, maket oducHsix nporpamm — LibreOffice nmu6o
onepanronHas cucrema — Windows, maket oucasix mporpamm — Microsoft Office B
3aBHCUMOCTH OT paclpeieieHus ayAuToOpuil. Y4eOHbIe ayAUTOPUHU OCHAIIICHBI KOMITBIOTEPHOM
TEXHUKOW C BOBMOYKHOCTBIO MTOAKIIOUEHU K ceTn "MuTepHeT" 1 obecrneueHnem 10CTyma B
AIIEKTPOHHYIO UHPOPMALIMOHHO-00pa3oBaTenbHyto cpeny UHcTuTyTA.

15. Onucanue MaTepUAIBLHO-TEXHHUYECKOH 0a3bl, HEOOXOAMMOM /ISl OCYIIeCTBJICHUS
00pa30BaTEeJILHOIO NMPoLEcca Mo AUCIHUIIINHE
Jlis m3ydeHus AUCHMILTUHBI «PernmaMmeHTanus U HOPMHUPOBAaHUE TPyda» HEOOXOIUMO
HaJU4He ayAUTOPHUH, OCHAIMEHHOW MYJIBTHUMEIAMHHBIMH CpPEACTBAMU OOYYEHUS ISl UTEHUS
JIEKIMI U POBEICHUS CEMUHAPCKUX 3aHITUH.

16. METOANYECKHAE PEKOMEHIA LMY JUISI IPENTOJABATEJIEI IO MOJATOTOBKE U
MMPOBEJEHMIO PA3JIMYHBIX BUAOB YUEBHBIX 3AHSTHIA.

IHOArOTOBKA M NPOBEJEHUE JIEKIIUI

Jleknmusi (ot yar. lectio — yrenue) — cucTeMaTHUECKOe, MOCIEIOBATEIILHOE U SCHOE
U3IIOKEHHUE TpErnoaBaTesieM y4eOHOTO MarepHualia WM KaKoro-Inbo HaydHoro Bompoca. [lpu
HEOOXOIMMOCTH MOYKET COMPOBOXKIATHCS JEMOHCTpalen ciaigoB u ¢gruibmoB. Kak ogHa u3
OpPTaHU3AIMOHHBIX (OPM U METOJOB OOyUEHHUs TPAAWIIMOHHA JUIsl BBICIICH MIKONBL. Jlekius —
SKOHOMHBIH 110 BPEMEHH CIIOCO0 COOOIIEHHUS CTY/IEHTaM 3HAUUTEILHOTO 00beMa nHpopmanyu. B
cpenHeM ydeOHas JeKius 3anuMaet 1,5 — 2 gaca.

OCHOBHBIMU COBPEMEHHBIMU MpPeHosaHUAMU, TPEIbIBISIEMBIMU K JEKIUHU, SBISIOTCS:
[EJIOCTHOE W CHUCTEeMAaTHYECKOE W3JIOKECHHE MaTepuana, €ro Hay4YHOCTh, JOCTYIHOCTb,
OpraHvYHas CBA3b C APYTMMHU BUJIAMU Y4EOHBIX 3aHSITHH.

Jlex1us 10KHA UMETh:

® YETKYIO CTPYKTYPY U JIOTHUKY PACKPBITHS MOCIEA0BATEIHHO N3Y4aeMbIX BOIIPOCOB;

® UMETh 3aKOHYEHHBIN XapaKTep OCBEIICHHS ONPeIeIEHHON TeMbl (MTPOOJIeMBbI), CBS3b
C MPEeABIIYLIIIM MaTepUuaIoM;

e OBITH JIOKA3aTEIHLHONM M apTyMEHTHPOBAHHOM, COJEPkKATh JOCTATOUHOE KOJIMYECTBO
MIPUMEPOB, 0OOCHOBAHMI, TOKA3aTEIbCTB;
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® CTaBUTH NEpPEe] CTYACHTAMH BOIIPOCHI JIsI PA3MBIIILIICHUS;
® JIEKTOp JODKEH YMeTh MNpoOyKJaTh HHTEpEC K 3HAaHUSAM, CTHUMYJIMpPOBATh K
CaMOCTOATENIbHON paboTe;
® JIEKTOPY HEOOXOIUMO yMETh YAEpKUBATh BHUMAHHE ayJUTOPUH, €T0 PeUb JOJKHA
OBITh KYJIBTYpHOH, T.€. OTIMYATHCS CMBICIOBOM TOYHOCTHIO M TI'PaMMAaTHYECKOM
MPaBWJIBHOCTBIO; OH JIOJDKEH BIAJETh CHEIHAIbHON TEPMUHOJOTHEH U YMETh ee
Pa3bACHSTS.

Ot nektopa TpedyeTcsi He TOJIbKO YETKOE U JIOTHYECKH CBSI3HOE M3JI0KEHHUE COIEepKaHUS
npeaMeTa, HO U yMEHUE HAlpaBUTh U CTUMYIUPOBATH CIYIIATENCH K aKTUBHON MBICIUTETHHON
pabote. BocnipusiTue NeKIuu caymaTelIssMU 3aBUCUT OT KauecTBa Martepuania. [ 1aBHoe B JIeKIMU
— YMEHHE aKTHBU3HUPOBATH MO3HABATEIBHYIO NEATEIBHOCTH CIyIlIaTeNeld, JOOUThCS OTBETHOM
MBICTUTENIbHON peakuuu. Jlekuust mnpu3BaHa TMOATOJKHYTh CTYAEHTOB K Pa3MbIIUICHUIO,
MOJICKa3aTh HAMIPABJICHUS CAMOCTOSITEIbHON pabOoThI, MOOYAUTH K IEHCTBUIO.

B kaxx0ii J1eK1uu JOKHBI OBITh HEPA3pHIBHO 0ObEIMHEHBI Ba Hayaa - 00pa3oBaTeabHOe
U BOCMUTATENbHOE. B nekuuu He MODKHO OBITh HUYEro JIHIIHEro, BCE HAIMpaBisieTcs Ha
JOCTHKEHHUE MOCTABJIIEHHOM IEJIM, Ha PACKPBITHE OCHOBHOM WM, Ha JI0Ka3aTeNbCTBO TOTO WU
uHOro mnoyiokeHusl. CylIeCTBEHHOE 3HAYEHUE HMEET MCIOJb30BaHUE Ha JIEKIIMU CPEICTB
00paTHOM CBSI3U Pa3IUYHOM CTENEeHH CIOXHOCTH. OOpaTHas CBSI3b BBICTYIAET KaK CIOCO0 st
JIEKTOpa MOTy4YaTh MPEACTABICHUE O X0/Ie YCBOCHUS MaTepralia U aKTUBHOCTH ayIUTOPHUHU.

Iloozomoexka nekyuu - >TO TIPOIECC, BKIIOYAOIMIMK B ce0s cOOp, HAKOIUIGHHWE H
pacripezielieHue maTepuajia Mo BPEMEHH, MPOAYMBIBAHHME JIOTMUYECKOTO MOCTPOEHUS JIEKIUH,
BblJIeJICHHEe Hanbosee BaKHBIX MOMEHTOB U3 BCEro Marepuaia. JIekuus A0mKHa akKyMyJIupoBaTh
BCE HAKOIUICHHBIE MaTepualibl, TaK WJIM WHA4Ye OTHOcsMecs K Teme. [Ipouecc moaAroToBku K
JEKUMU WHIWBUIYyaJ€H U BO MHOTOM 3aBUCUT OT CIOXXKHOCTH TEMbl, MOJArOTOBIEHHOCTH
npernoaaBarels, ocooeHHocTel yuyeOHol rpynmnbel. OQHAKO, HECMOTPS Ha 3TO, MOKHO BBIJCIUTH
OCHOBHBIE 3Tallbl B MPOIECCE MOATOTOBKH, XapaKTepHBIE IS JIEKIIMU IO JIIoOOMYy ydeOHOMY
npeamety. K HUM oTHOCSTCS:

® U3y4eHHE UCXOJHON JOKYMEHTAIINH;

e pa3paboTKa 3aMbICIIa JIEKIIUU ¥ BBIOOD 11esIeco00pa3HON METOIUKY;

¢ opopMIICHHE JEKIIUH, PEIETHIIHSL.

Cmpykmypa nekyuu:

HA3BaHUE TEMBIL;

yKa3aHWE BPEMEHU Ha JIEKIIHIO B 11€7I0M, BBOJJHYIO YaCTh, OCHOBHYIO YacCTh, 3aKIIOUCHHE;
BBOJIHAsI YacCTh;

OCHOBHAsl 4acTh;

KpaTKHe BBIBOJBI [0 KaXKIOMY U3 BOIIPOCOB;

3aKIJIIOUEHUE;

® CIIMCOK HCIIOJIb30BAaHHOM JINTEPATYPHI.

K wucxomnoit mnoxkymeHTanuu, KOTOpPOW 00s3aH PYKOBOJCTBOBATHCS IPEMOIaBaTElb,
OTHOCHUTCSI MpOrpaMMa y4eOHON MUCIUIUIMHBI, YYEOHUKH M y4eOHO-METOIUYECKHE MOCOOus,
YacTHBIE METOJIMKH MpenofaBaHus JUCIUIUIMHBL, pacHucaHue 3aHATUN co cTyneHTamu. [Ipu
pa3paboTKe 3aMbICiia JEKIIUU OJHOW M3 BaKHBIX 3a/1au MPEIoJaBaTess SBISETCS MOCTaHOBKA
yaeOHON mpoOJieMbl. YMEHHE HAWTH OCHOBHYIO HJCI0 B KaXKIOW JICKIIMOHHONW TeMe HMEET
pemraromiee 3HaueHue g ee ycmexa. Kak mpaBmio, Tema JIEKIMH OlpeneieHa y4eOHOM
nporpaMmoi maHHOW auctuiiuHbl. OHa o0s3aTtenbHa I TpenojaBarens. M3MeHeHus B
HA3BaHUM TEMbI, IMOCTAHOBKE yUYEOHBIX BOMPOCOB 00s3aTENbHO OOCYyXIaroTcs Ha kKadenpe u
TOJIBKO TIOCJIE€ COOTBETCTBYIOLETO YTBEPKACHUS BHOCATCS KOPPEKTUBBL. (CaMOCTOSITETHHO
U3MEHATh WX (POPMYITHpPOBKY TMpenojaBareilh HE HMeEET mpaBa. Ero mpaBo — BBIOMpATh
coJlep’KaHue, COOTBETCTBYIOLIEE TeMe M Y4eOHbIM BOIpOCaM, a TaKXKe METOJbl, Beayllue K
JTOCTHIKEHUIO ONTHMAIBHOTO pe3y/bTaTa IMO3HABATENBHONW IEATENILHOCTH CTYACHTOB. Illpu
BBIOOpPE METOIOB MPETOaBaTEeIh UCXOIUT U3 COOOPAKECHHS Mearoru4ecKoi 11e1ecoo0pa3HOCTH



U ydyeTra cocTaBa CTyJeHueckoi aynutopuu. [Ipu pa3zpaboTke CTPYKTYphl JEKIUH BaKHO
CMOZENUPOBATh YPPEKT ee BO3ACUCTBUS, PACWICHUTh y4eOHBIH MaTepral Ha MOyJIH, JIOTHYECKH
yBSI3aHHBIE JIPYT C JPYroM, c(hopMyIHpOBaTh OCHOBHBIC H/I€U U BBIBOJBI 110 KAXKJIOMY Y4eOHOMY
BOIIPOCY M TEME B LI€JIOM; HAJ0 TaK MOJONTH K COOpaHHOMY MaTepuaily U TakK 3HATh €ro, 4YTOObI
HaTH KaxaoMy y4eOHOMY MOJAYNIO €ro Jorudeckoe wmecro. Jlormueckas CTpOHHOCTB,
COpPa3MEpPHOCTb M B3aMMOCBA3b OTACIBHBIX YaCTEH BEIET K YETKOCTU €€ U3JIOKEHUS, ICHOCTH
OCBEIICHHUS BOTIPOCA, 00JIEr4aeT ee MOHUMaHUe CTyICHTaMHU.

OdopmiieHne JeKIUN 3aKI0YaeTcsl, Kak MPaBUiIO, B pa3pabOTKe €€ MOJIHOIo TEKCTa WIIU
ru1aHa-koHcnekTa. [1oaHbIi TeKkeT JIeKuu HeoOXOAUM MPU YTEHUH JIEKIIMHU 10 0C000 BaKHOMY
yueOHOMY MaTepually. B miaHe-KoHCIIEKTe JaeTcsi KpaTKoe CoJiepKaHNue U3J1araeMbIX BOIPOCOB,
(akTHUecKuil MaTepHual, BBIBOABI U 000OIICHUS, TOMETKH O BPEMEHH U MECTe JEMOHCTpAIHH
CPEACTB HAIMIAJHOCTH, a TAKXKe APYrve MOMETKH, HeOOXOAUMBbIE MPENOAABATENIO B XO€ YTCHUS
JeKUuU. B oToenbHbIX ciydyasx MpenosaBareib COCTaBISIET KPaTKUM IJIaH JIEKIMM, BKIIIOYas B
HEro 00s3aTebHbIE BXOIHBIE IaHHBIE U IIEPEYEHb BOIPOCOB C PACIPEICIIEHUEM UX 110 BPEMEHH.

Beoonasa uacme (s6eoenue).

Berynienue (BBeneHHe) olpenenseT He TOJIbKO TEMY M IIaH, HO M Lenb Jekiuuu. OHo
IIPU3BAHO 3aMHTEPECOBAaTh M HACTPOMUTH AyJUTOPUIO Ha cllyllaHue Marepuana. Ha nexuum
IPENoJaBaTeN0 HEOOXOAUMO CHauyajla YCTAaHOBUTh KOHTAaKT C ayIUTOPUEH, 3aTeM, HE TOPOILCh,
YETKO U SICHO, HAa3BaTh TEMY JIEKLIMH, 1aTh CTYAECHTaM 3anucarh ee. Jlanee nepeiTH K U3JI0KEHHIO
BBOJIHOM 4YacTH, B KOTOPOH ONpENeNsieTcs MECTO TEMBI B M3y4acMOM Kypce M €€ 3HAYCHUE Ul
NPaKTUYECKOH JIeSITEIbHOCTH CTYJCHTOB, IPOMH(OPMUPOBATH O PACTIPEICICHIH BPEMEHU Ha TEMY.
Ecmm 510 He mepBast JeKUMsA 10 TeME, TO NPENOAaBaTeb JODKEH CBA3aTh €€ C NPEAICCTBYIOMECH
nekuuent. Jlanee cienyer nepeunciauTh yueOHbIe BONPOCHI U JaTh BO3MOKHOCTB CTY/IEHTaM 3alucarh
uX.

IIpoBeneHue NeKUU MOKET IIPEAYCMAaTPUBATh Pa3IMYHbIE BapUAHTHI €€ Hadalla, OJHAKO B
LIEJIOM BBOJHAsI €€ 4acTh JTOJDKHA YETKO OPHEHTUPOBATH CTYIEHTOB B PaMKax paccMaTpuBacMon
npoOJeMbl, a TakKe yKa3aTb Ha TO, YTO OHHU JIOJDKHBI YCBOUTBH Ha JICKIMH, Y€MY KOHKPETHO
HAy4YUTHCS.

BBopHas yacTh JIeKIMU He JOJDKHA 3aHUMATh Oosee 5 — 7 MUHYT. Temn ee U3JI0KeHus, Kak
IIPaBUJIO, BBIIIE TEMIIA U3JI0KEHUS COJIEPKaHUs yU4EOHBIX BOIIPOCOB, YTO 3aCTaBIsIET 00ydaeMbIX
IICUXOJIOTHYECKU COOPAThCS U COCPEIOTOUNTHCH.

Baxnoe ycioBue ycrexa npenoaasares Ha JIEKIMHA — THTOHALUS, BBIPA3UTEIILHOCTD €T0 PEYH,
ONTUMAJIBbHOCTh €€ pUTMa M TEMIA, BKIIIOYEHUE IEMEHTOB IoMopa. Ompenenss TeMI peud,
IPENOAABATENb OJDKEH YYUTBIBATh, YTO CTYIEHTHI 3alUCHIBAIOT TOJBKO TO, YTO IIPENONABATENb
HOJUEPKUBAET T'OJIOCOM, paspsAKOM pedd, MEeJarorMyecKMMU ay3aMH M IOBTOpaMM OTIENIBHBIX
TIOJIOKEHUH, PUIIIAIIEHHEM 00yJaeMbIX K TOMY, YTOObI OHH 3alIOMHIJIM TO WM MHOE MOJIOXKEHHE,
BBIJIEJIEHHOE TIPENOaBaTEIIEM.

3aknwouumenvnaa uacmp. 3aKIIOUEHUE B CTPYKTYpE JIEKLIMU HMEET TakkKe OOJIbIIOe
3Hau€Hue, T.K. MMEHHO OHO IIO3BOJISIET MOABECTH WTOTH CKAa3aHHOMY, IIOCTaBUTh IE€pEN
CTYAECHTaMH HEOOXOMMBIE 3aJjauy, YKa3aTh Ha CBA3b C MOCIEAYIOUIMM Y4€OHbIM MaTEpUAIOM U
NOPSJOK MOATOTOBKH K CIEAYIOLIEMY 3aHITHIO, OTBETUTh HAa BOIPOCHI, BO3HUKIIME 3a BpeMs
nexkuuu. [Tocne 0TBETOB Ha BO3HUKILNE BOIPOCHI JIEKTOP 3aKaHYMBACT 3aHATHE.

Heo06XxoauMoO MOMHHUTB, YTO K BaXXHEHIIMM MPEUMYIIECTBAM JIEKLIMOHHOTO OOYydeHUs
OTHOCHUTCS TO, YTO JIEKTOPY MOKHO 3a/1aTh BOIIPOC U TYT K€ NOJIy4uTh OTBET. [locie Toro, kak Ha
MOCTYMUBIINKA BOIPOC JIaH MOJHBIA U TOCTATOYHO OOOCHOBAHHBIM OTBET, MPEIOIaBATEIIO MOCTe
JEKIMHU caelyeT 00yMaTh, I0YeMY 3a/laHbl TAKHE BOIIPOCHI, U BHECTH HEOOXOIUMbIE KOPPEKTUBbI
B TEKCT JIEKIUH.

JlexTopckoe MacTepCcTBO NPENOAABATENS, KaK M €0 3HaHUs, OTTaYMBAIOTCS B PE3YJIbTaTe
eXeaHeBHOTO Tpyna. Jns »Toro TtpeOyercss TINATENbHBIA aHAIN3 PE3yJIbTATOB KaxJIOH
IPOYNUTAHHOM JICKIMH, KaK 10 €€ COEePKaHMIO, TaK U 110 (OpMe U3T0KEHUS.



[TOArOTOBKA Y ITPOBEJIEHUE ITPAKTUYECKUX 3AHATUIA

Criermuduka 3Toro Bua 3aHATHI (CEMHUHAPOB) COCTOUT B BBHITIOJHEHUU CAMOCTOSTEIEHO
WIN TIOI PYKOBOJICTBOM IIPETIONABATEeNs 3aaHUil W SBISETCS aKTHBHOW (HOPMOI ydeOHBIX
3aHATUH. [IpakTHyeckue 3aHATUS NMPHU3BAHBI Pa3BUBATh U 3aKPEIUIATH Y CTYJICHTOB HaBBIKH
CaMOCTOSATENILHON paboThl, MIPUMEHATH MOJTyYCHHBIE Ha JICKIMIX 3HaHUA. B xome cemmnapa
BbIpabaThIBaeTCsl yMeHUE (popMyTupoBaTh, 000CHOBBIBATH U U3JIaraTh COOCTBEHHOE CYXKICHUE
1o o0CY)XJaeMOMY BOIIPOCY, YMEHHE OTCTaWBaTh CBOW B3IJIS/BI, a TAaKXKe YIIIyOJISIOTCS |
3aKPEIUIAIOTCS 3HAHMSL, TIOTYYEeHHBIC Ha JICKIUAX U B XOJI€ CAMOCTOATEIBHOM padoThI.

Bo Bcex ciyuasx ceMHHAaphl BBITIOJHSIOT TI03HABATENbHYIO, BOCHUTATEIBHYIO U
KOHTPOJIbHYIO (DYHKIIMH, T.e. B XOJI¢ MOJITOTOBKH M TIPOBEICHHUS CEMHHApa CTYICHTHI
npuobperaror Oosee ITyOOKHE 3HAHUS, CYIIECTBEHHO PACIIUpPSETCs MX MpeICTaBIeHHE 00
M3y4aeMoOM TIpeIMETe, MPUOOPETAETCS CIIOCOOHOCTh CBOOOIHO OINEPUPOBATH MOHATHSIMU U
TEpMUHAMH, paHee UM HE3HAKOMBIMH. B Xo/1e cemMuHapa mpernoaBaTeb u3y4aeT 00yJyaeMbIX,
CTENeHb YCBOCHUS MMHU Marepuaia. CeMUHAphl BBITOIHSIOT TaKKe W (QYHKIHIO KOHTPOJIS:
IperosiaBaTeNlb  COCTaBISIET CyXACHHE 00 ypoBHE 3HAHWM O0ydaeMbIX, IOIy4aeT
MPEJICTaBIICHHE O CHIIBHBIX M CJIA0BIX CTOPOHAX MX MOJITOTOBKH — BCE ATO Ja€T BO3MOKHOCTh
MPEIoIaBaTeNll0 CBOCBPEMEHHO OKa3aTh HEOOXOJMMYI0 MOMOIIb C1a00 YCIIEBAIOIIUM
CTY/JICHTaM.

Pazymeercsi, 4TO BCEro 3TOro yaacTcsi AOCTHYb TOJBKO B CIIy4ae BBICOKOM aKTHBHOCTHU
CTYZICHTOB, KOTOpasi HAIIPSIMYIO 3aBUCHT OT YPOBHS MX IOATOTOBJICHHOCTH, a TAK)XXE OT YMCHHS
npernojiaBaTess co3aarb aTMocdepy packOBaHHOCTH, B3aWMOIOHMMAHUS M B3auMonoBepus. K
TPaIUIIMOHHBIM CEMUHApaM B BBICIIIEH IITKOJIE OTHOCST:
® 3aHATHUS, OCHOBHAas LEJNb KOTOPBIX — YIIyOJIGHHOE H3YYEHHE  OIpPEeNeJIEHHOTO

CHCTEMaTHYECKOI'0 Kypca U TEMaTUYECKH CBA3aHHOTO C HUM;

®  3aHATUMA, IPCAHA3HAYCHHBIC I OCHOBATEIIFHOM HpOpa6OTKI/I OTACIBbHBIX, Han0osee BayKHBIX
W TUIIUYHBIX B METOJOJIOTHYCCKOM OTHOLICHUN TEM KypCa UJIN OTI[GJ'IBHOﬁ TEMBI,

OcHogHble pyHKYUU NPAKMUYECKO20 (CEMUHAPCKO20) 3AHAMUA:

Ilo3nasamenvnasa ¢ynkyusa. CeMruHap TO3BOJISET OPraHU30BaTh TBOPYECKOE, aKTHBHOE
U3y4eHHE TEOPETUUECKUX U MPAKTUYECKUX BOMPOCOB, YCTAHOBUTH HEMOCPEICTBEHHOE OOILECHHE
IpenojaBaTesss co CTyAeHTaMHu, (OpMUPYET CaMOKOHTPOJIb 3a IMPaBWJIBHBIM MOHHMMAaHHUEM
U3y4aeMOro Marepuaia cO CTOPOHBI CTYJICHTOB, PACUIMPSCT U 3aKpEIIsieT 3HAHHs, HaBBIKU U
YMEHHS.

Bocnumamenvnaa ¢ynkyua. CemuHap OCYHIECTBISIET CBS3b TEOPETUUYECKUX 3HAHUU C
MPAKTUKOM, YCHINBAEeT OOpaTHYIO CBS3b CyOBbEKTa U OOBEKTAa BOCIUTAHUS, JA€T BO3MOXKHOCTD
IPEnoIaBaTeNo U3yYUTh WHANBUIYaIbHbIE 0COOCHHOCTH KaXI0TO CTYCHTA.

@ynkyua konmpoaa. CeMUHAP MO3BOJSET IPOKOHTPOIUPOBATH YPOBEHb 3HAHUH, HABBIKOB
¥ YMEHUH CTYACHTOB, KaY€CTBO UX CAMOCTOSITEIHHON paboTHI.

Iloozomoexa cemunapa.

PaboTy k opraHuM3anuy JaHHOTO BHJA 3aHATHU MPENo/aBaTellb HAUMHACT C OINpEeeICHUs
UCXOJHBIX JAaHHbIX. K HUM OTHOCSTCS: TeMa, BOMPOCHI, ONpeesieHHbIe Y4eOHOH MporpaMMoii,
COCTaB CTYJCHTOB M YpPOBEHb HX IIOATOTOBKH, BpeMS W MPOJODKUTEIBHOCTh 3aHATHS,
BO3MOXKHOCTH y4eOHO-MaTepHaibHOi 0a3bl. [Ipu pa3paboTke HCXOIHBIX JAHHBIX MPErnoaBaTellb
PYKOBOJICTBYETCSI yueOHOM MpOrpaMMoii, KOTopasi perflaMeHTUPYeT IIIyOMHY M HalpaBIeHHOCTh
oOyueHus. Y4yeOHble U BOCIIUTATENbHbBIE LENIH MPEnoaBaTesib GOpMyIUpyeT UCXOIS U3 TEMBI,
IeIarorMYeckyx 3a7a4y U ypoBHS MOJTOTOBKH CTYJCHTOB.

W3yuuB oOmue MmoyioKeHUs 1 METOUYECKYI0 JTUTepaTypy MO MPeaMETy, NMPEenoiaBaTeb
HAuMHAET HEMOCPEACTBEHHYIO MOATOTOBKY K 3aHATHIO. IIpu BBIOOpE METOAOB MpernojaBareib
UCXOIUT U3 COAEpXaHUs BOIPOCOB, TMOJATOTOBIEHHOCTH CTYACHTOB, LieJell 3aHATHH H
BO3MOXHOCTEeH ydeOHO-mMarepuanbHOil 6a3pl. HeoOXoammo CTpeMHTbCS K TOMY, 4YTOOBI



n30paHHble METOABl OOydYeHHs M METOAMYECKHE MPHUEMBI CIIOCOOCTBOBAIU YIIIYOJICHHOMY
U3yYCHUIO TIPEIMETA, & TAK)KE MPUBUBAIN TPAKTUIECKUE HABBIKH.

[Tpu pacyere yueOHOro BpeMEHN HEOOXOAUMO YYUTHIBATh CO/IEPIKaHUE YUSOHBIX BOIPOCOB
¥ LIeJTb 3aHATHS — YeT0 X0UeT JOONUTHCS PETOAaBaTeb OT CTYJCHTOB: OBIACHNS MU 3HAHUSIMHU
WY 3HAaHUSIMU, HABBIKAMHU U YMEHUSIMH.

[lpn moAroTOBKE K CEMHHApY INperojaBaTelb ODKEH Moa0o0paTh psAa NMPHMEPOB, Ha
KOTOPBIX MOXHO OTpa0oTaTh JEKIMOHHBIA MaTepua, MoKa3aTh NPaKTUYeCKOe 3HAYCHUE TeMBbI,
TINATEIBHO MPOAYMATh MOPSIOK MX Ha 3aHATHH. O0sA3aTeTbHO HEOOXOANMO MO100paTh 3aJaHUs
pa3HoOM CIOXKHOCTH (OT MPOCTOTO K CIOKHOMY), a TaKXKe OoJiee CI0KHbIE 331aHus JUIs CUIIbHBIX
CTYZIEHTOB. 3aTeM eMy HeOOX0ANMO 0TOOPATh HAIMIAJHBIE TOCOOHS ISl IPAKTHYECKOTO 3aHATHS,
OTIpeNIeIUTh TEXHUYECKUE CPEACTBA 00yUEHUS U U3yUUTh PABUJIA UX UCIIOIb30BaHMS HA 3aHATHH.
Oco0eHHO  TIIATETBHO TPOAYMBIBACTCS  3aJaHWE HA  CaMOIIOJATOTOBKY  CTYACHTAM,
pa3pabarbIBaeTcs IJIaH CEMUHApPCKOTo 3aHATHs. [IpemomaBarenb KOHTPOIMPYET MOATOTOBKY
CTYZICHTOB K CEMHHApY, OKa3bIBa€T MM IIOMOIIIb.

[Tpu TM9YHOI MOATOTOBKE K CEMUHAPCKOMY 3aHITHIO IIPENoIaBaTelb JeTaIbHO pa3oupaercs
B TEMe, NMPOCMATPUBAET JHMTEPATYpHBbIC HCTOYHHKH, KOTOPBIC PEKOMEHIIOBAN Ul H3y4CHUS
CTYZICHTaM, IPOCMATPUBACT CUCTEMY HATJISAHOCTH Ha MPEJICTOAIIEM 3aHATHH. [10 nToram mu4HoiM
HOATOTOBKH TIPEIIOJABaTEeNIb COCTABISET IUIAaH-KOHCTEKT. OH SBISETCS OCHOBHBIM DPabodnM
JOKYMEHTOM TpenoaBaTeisi U ONpeaesisieT HarnpaBieHne 1 X0/ 3aHATHs. OOBIYHO TIaH-KOHCIEKT
COCTaBJISIETCSI B TIPOU3BOJIHON (OpMeE, JOJDKEH OBITh MPOCT M yAO0OEH sl MCIIOJIb30BAaHHS Ha
3aHATUH. B HeM, Kak yXe 0TMeUanoch paHee, TOJKHO OBITh OTPAXKEHBI: TeMa 3aHSATHUS; yUeOHbIe
¥ BOCTIMTATENIbHBIC IIEJIH; BPEMs, OTBOJAMMOE Ha 3aHATHE; yueOHBIC BOIPOCHI U paclpeesicHue
BpPEMEHH; METO/] TPOBEICHUS 3aHATHUS; MECTO IPOBECHUS 3aHATHS; MaTepHaIbHOE 00ECTIICUCHHE;
PYKOBOZCTBA U TIOCOOMS; TIOPSIOK MPOBECHNUS 3aHATHSL.

[lepen mpoBeneHUEeM 3aHATHS MPENOJaBaTeIb MOXET MPOBEPUTh KAYeCTBO MOATOTOBKU
CTYZICHTOB K 3aHATHIO.

[MTPOBEJIEHUE KOJIOKBUYMA
Komnokeuym (ot natunckoro colloquium — pasroBop, Oecena) — onHa u3 GopMm yueOHBIX
3aHATUH, Oeceia MpernoaBaTelis ¢ yJallluMUCs Ha ONPEIeICHHYIO TeMY U3 Y4eOHOH MpOorpaMMBbl.
Ilenv mpoBeneHUST KOJUIOKBUYMa COCTOMT B BBISICHGHWM YPOBHS 3HAHUH, IMOJIy4EHHBIX
yYalIUMHCS B pe3ylbTare NPOCIYIIMBAaHMS JIEKUUW, TOCEHICHHs CEMHUHApOB, a TaKXkKe B
pe3yabTaTe CaMOCTOSTEILHOTO U3YYEHHs MaTepHraia.
B pamMkax mocraBieHHOH 1eJIM pEMaroTCs CASAYIOIMNE 3a0aUi.
® BBIICHEHHE KaUeCTBA U CTENICHH MOHUMAHM YYAIIUMUCS JIEKLMOHHOTO MaTepHaa;
® DPa3BHUTHE U 3aKPEIUICHNUE HABBIKOB BBIPAXKECHUS yUAIIUMHCS CBOMX MBICIICH;
® paclIMpeHHe BapHaHTOB CaMOCTOSITENIbHON IieJIeHANpaBIeHHOW MOJIrOTOBKHU
yyalmxcs;
® DPa3BUTHE HABBIKOB O0OOIIECHHS Pa3IMYHBIX JUTEPATYPHBIX HCTOYHHUKOB;
® [PEJOCTaBIIEHUE BO3MOKHOCTH YYAIIUMCS COTIOCTABIIATH Pa3Hble TOUKU 3PEHUS 110
paccMaTpUBaEMOMY BOTIPOCY.
B pe3ynbrate npoBeaeHUs KOJUIOKBUYMA npenooasamenb 00IH#CeH UMemb npedcmasieHue.
® 0 KayecTBe JICKIIMOHHOTO MaTepraa;
® O CHWJIBHBIX M CJa0BIX CTOPOHAX CBOCH METOJMKH YTCHUS JCKIIHA;
® O CWIBHBIX M cJa0BIX CTOPOHAX CBOEH METOJIUKH MPOBEACHUS CEMHHAPCKHUX
3aHATHH;
e 00 ypoBHE CAMOCTOSITEIIbHOM pabOTHI yUaITUXCs;
e 00 yMEHHH CTYJCHTOB BECTH AUCKYCCHIO U JTOKA3bIBaTh CBOIO TOUKY 3PEHUS;
® 0 CTENEHU SPYJUPOBAHHOCTH yUaIUXCS;
® 0 CTENEHU MHIUBUAYATLHOTO OCBOCHHS MaTepraia KOHKPETHBIMH CTYJCHTaMHU.
B pesynbrare npoBeneHus KOIJIOKBHYMA CHYOeHm 00AHCEH UMEMb NPeOCMAasieHuUe:



e 00 ypOBHE CBOMX 3HAHHMH MO PACCMATPUBAEMBIM BOMPOCAM B COOTBETCTBUHU C
TpeOOBaHUSMU MPENOAABATENS U OTHOCUTEIBHO APYTUX CTYACHTOB TPYIIIIbI;

® 0 HEIOCTAaTKaX CaMOCTOSITENILHOM MPOpadOTKH MaTepHaa;

¢ O CBOCM YMCHHMHU H3JIaraTb MaTCpua;

¢ O CBOCM YMCHHHU BCCTU JUCKYCCHUIO U NOKA3BIBATH CBOIO TOUKY 3PCHMUA.

B 3aBHCcHMOCTH OT CTEIIEHU MOATOTOBKU I'PyHIIbl MOKHO UCITIOJIB30BATh PA3HBIC MOAXOAbI K
MIPOBEJICHUIO KOJJIOKBUYMA.

B ciydae, ecnu GOJBIIMHCTBO TPYIIIBI ¢ TPYAOM BOCIIPUHUMAET COJEpPKAHUE JIEKIIMNA U Ha
CEMHUHAPCKHX 3aHATUAX IEMOHCTPUPYET HETOCTATOYHYIO CIIOCOOHOCTh aKTUBHO OIIEPUPOBATH CO
CMBICJIIOBBIMU €AWHHUIIAMU U TGpMHHOHOFHCﬁ KypcCa, TO KOJUIOKBUYM MOKHO pa3AC/IMTbL Ha JIBC
yactu. CHavana rnpemnojaBaTesib u3jaaraeT 0a3oBble MOHATHSA, COAepkKallruecs B porpaMme. ITo
JOJI’KHO 3aHATH HE 60)166 YCTBCPTU 3aHATHAL. OcranbHble TPU YCTBCPTU HGOGXO,Z[I/IMO IIOCBATUTDH
JUCKYCCHH, B X0JIe¢ KOTOPOM CTYIEHTHI JOJKHBI YOeTuThCs U, II1aBHOE, yOeIuTh ApPYyTr Apyra B
O6OCHOBaHHOCTI/I U AO0Ka3aTCJIbHOCTHU MOJYUYCHHOTO BUACHHSA BOIPOCa U €ro COOTBCTCTBUMA
pEaTbHOM MpPaKTHUKE.

Ecmu xe npenoaaBaTeyib UMCCT ACJIO0 C 60)166 HOHFOTOBHGHHOﬁ, CaMOCTOATCIIbHO
JTyMaroIllel ¥ aKkTUBHO YCBAUBAIOLIECH CMBICIOBbIE €AUHUIIBI U TEPMUHOJIOTHIO Kypca
ayJUTOpUEH, TO KOJUTOKBUYM HEOOXOIUMO IIPOBECTH TaK, YTOOBI CAMHU CTYIEHTHI
chOopMyIHPOBaI U3JI0’KEHHBIE B TPOrpaMMe TIOHATHS, BbICKa3aJIl HECOBIAAAIOIINE TOUYKH
3pEHMS U MPUBENIN MPAKTUUECKUE MPUMEPHI. 3a MPENoiaBaTesieM OCTAeTCsl POJib MOAepaTopa
(BenyIero JUCKYyCCHH), KOTOPBIN B KOHIIE «JIMILB» CYMMUPYET COBMECTHO MOTYYEHHbIE
pe3yabTaTHEL.
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