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pa3paborana B coorBercTBUU ¢ PI'OC BO:

1. ®enepanbHBI TOCYIapCTBEHHBIH CTaHAAPT BBICHIETO OOpa3oBaHMS — OakajlaBpuaT I10 HAIPABICHHIO
noaroroBkn  38.03.02 «Menemkment» (IIpuka3 MwuHucTepcTBa HayKM M BBICIIETO 0Opa3oBaHUs
Poccuiickoit denepauun ot 12 asrycta 2020 roma Ne 970, 3apeructpupoBad MUHUCTEPCTBOM HOCTHLUU
Poccuiickoit ®enepaumn 25 asrycra 2020 r. Ne59449).cocraBieHa Ha OCHOBaHMHM Y4eOHOTO IUIaHa:
MeHeKMEHT HalpaBleHHOCTh «MeHeKMEHT B ITpoMbIinuieHHOcTH» [Ipodeccnonansuelii crangapt 08.008
«Crienanuct no (pMHAHCOBOMY KOHCYJIbTHPOBaHHUIO» (npuka3 Nel 670 MuHHCTEpCTBA TPYAA M COLUATBHOM
sammtel  Poccmiickort ®@epmepanmu ot 19 mapra 2015 1.); IIpodeccnonanpreni cranmapt 40.033
«CrienannucT Mo CTPAaTerHYecKOMY M TaKTHUECKOMY IUIAHMPOBAHWIO M OPraHM3allMi IPOU3BOJCTBAY
(mpuka3 Ne 6091 MuHHCTEpCTBa TPYAa U COIMATIBHOM 3ammThl Poccuiickoit @enepannu ot 8 centsiops 2014
r.), [Ipodeccnonanpreiii ctaamapt 40.049 «Creranuct mo JIOTUCTHKE Ha TpaHcmopTe» (mpuka3 Nell6H
MunncTrepcTBa TpyIa U COMANBHOM 3amuThl Poccuiickoit denepannu ot 8 centsiops 2014 r.);

PaGouas mporpamma ogoOpeHa Ha 3aceaHuu Kadeapbl DKOHOMUKH
[TpoTokon ot 22 utons 2021 r. Nel0

/

3aB. xkadenpoi K Kucenes B.B.



1. Heab ocBOeHUs AUCHUILTHHBI
Hesap qucuunmiInHbI — cGOpMUPOBATH Y CTYICHTOB CUCTEMY 3HaHUH B YaCTH TEOPUH U
IIPAKTUKU O pEriIaMEeHTAllM U HOPMUPOBAHUU TPYa IIEPCOHAIA B COBPEMEHHOM OpPraHU3aluu B
YCIIOBHSIX PHIHOYHOM SKOHOMHKH.
OcHoOBHbBIE 321a4¥ TN CUUIIIMHBI:
e (¢opMHupoBaHHE 3HAHWK 00 OCHOBHBIX NPHUHIMMAX, MEIIX, (YHKIUAX H 3aaadax
periaMeHTaluy 1 HOpMUPOBaHK TPY/a IEPCOHAIa OpraHu3aluu;
® Wu3yuyeHHE W OCBOCHHE METOIAWK pa3pabOTKM © MPHUMEHEHHsS pPErIaMEHTOB
VIIPaBJICHYECKOTO Tpyaa
® U3y4YEHHE IPUHLUIIOB HOPMHUPOBAHUS TPYAa YIIPABIECHYECKOIO IIEPCOHANA;
® OCBOCHME HaBBIKOB INIAHUPOBAHUS U OpraHU3aMK PadOTHI IO HOPMHUPOBAHUIO TPY/IA;
o OBJIaACHUC COBpPCMCHHBIMHA METOAaMHU HUCCICO0BAaHUA pa60qer0 BPCMCHH,
HOPMUPOBAaHUSA TpPYyAd, OLEHKU M IPOCKTUPOBAHUSA CHUCTEMBbI OpPraHU3aluu TPYyAa,
panroHaTU3aIH TPYAOBBIX MPOIIECCOB, OIEHKH 3()(HEKTUBHOCTH OpraHU3aIlH TPYIa.

2. MecTo TUCHUILIMHBI B CTPYKTYpe 00pa30BaTeIbHON MPOrpaMMbl

Hucnunmuaa otHocuTcst K 0sioky B1.B.04 oGpa3oBaTensHOM mporpammsl, GOpMHPYEMO
y4acTHUKaMU 00pa30BaTEIIbHBIX OTHOIICHHIA.
Jlnst ocBOeHUs JUCHUIIIMHBI HEOOXOIUMBI 3HAHUWS, YMEHHS M HAaBBIKH, MOJYYEHHBIE B XOJ€
ocBoeHHs  crenyromux —aucuuiuinH:  «Teopus  MenemxmeHT», «MHKPOIKOHOMHUKAY,
«Opranu3anvoHHOE MOBEICHUE).
OcBocHHE AWCHMIUIUHBI HEOOXOAMMO IS  CHCNYIOIIMX JUCHUIUIMH: «MoTHuBamus U
CTUMYJIMPOBAHUE TIEpCOHANa», «AHaIM3 W  YIOPaABICHUE pPECypcamMu  OpraHU3aIun»,
«AHTUKPU3UCHOE YIIPABICHUEY.

Hucuunnuna uzyvaercs Ha 3 Kypce, B 6 ceMmecTpe.

3. IlepevyeHb MJIAHMPYEMBbIX Pe3yJbTATOB 00y4eHH 10 M CHHUIIJIMHE, COOTHECEHHBIX €
IVIAHUPYEMBIMH Pe3yJIbTATAMH OCBOCHHSI 00Pa30BaTeIbHOI MPOrPaMMBbl

B pesynbraTte OCBOEHHS IUCHUIUIMHBI OOYYalOIIMKCS JIOJDKEH IPOJIEMOHCTPUPOBATH
CJIEIYIOINE PE3YIbTAThI:

Ilepeyenb mIaHUPyeMbIX
HNuauxkaropsl
Komnerenmus pe3yJbTAaTOB 00yYeHHS 10
JUCIHUILTINHE

B pe3ysbTaTe OCBOEHUS
K — 8. CriocoGer UIIK-8.1 Onpeoensem ) JTUCHUTITUHBI oOyuaromuics
paspabaTbIBaT cebecmoumocmos mosapHou JIOJDKEH .
HPOrPECCHBHBIC NPOOYKYUU, ONMOoavle U poO3HUUHble | 3Hamb:
IAHOBLIE TeximKko. | 4EMPH -TEOPETUYECKHUE u
PKOHOMIICCKHE METO/I0JIOTHYECKHE OCHOBBI

periaMeHTaluu u
HOPMATHBLI HUIIK-8.2. H3yuaem nepeodosoii HOPMHUPOBAHUS TPYJa MepcoHama
MaTepHalbHBIX 1 omeyecmeenHblll U 3apyOedCHblLL OpraHH3aliy;
TPY/IOBBIX 3aTpaT, onsim 6 obacmu opearuszayui, - METOABl aHaIu3a pa60qer0
TIPOCKTOB ONTOBBIX HOPMUPOBAHUSL, ONIAMbl Mpyod, BpEMEHH nepcoHana
POSHHYHBIX LICH Ha Gopmuposarnus cebecmoumocmu, OpraHM3aluH;
TPOAYKIIHIO L{eHOO6p030661HM}Z u ucnonvszyem - METOJbI u TEXHOJIOTUU
OpraHu3aliiy, e20 6 ceoell pa60me perimaMeHTanuu u
Tapu(OB Ha padoTI HOPMHUPOBAHMS TPpy/la MEpCcoHAIA
(yeayru) HUIIK-8.3.Pazpabamvieaem u Ha [PAKTHUKE.

000CHOBbIBACT HOPMATNUBHL




MamepuantbHblx U mpyoosbix Braoemp:

3ampam - BIIJICTh HaBBIKAMU peaTn3aiuu
TEXHOJIOTHI perIaMeHTalluu U
HOPMHUPOBAHHUS TPYJa MepcoHama
OpraHu3aIuy Ha TPAKTUKE;

- BIAJCTh HaBBIKAMH OIICHKHU
KayecTBa OpraHW3alud TpyJa
MEePCOHANIAa U €r0 PE3yJIbTaTOB Ha
NPaKTHKE;

4. OO0beM [MCHUIUVIMHBI B 324YeTHBIX €IMHMLAX C YKa3aHHEM KOJHMYeCTBa
aKaJeMH4YeCKHX YacOB, BbIJE€JEeHHbIX Ha KOHTAKTHYI padory o0yyawinuxcsi ¢
npenogasarejieM (Mo BHAAM Y4YeOHBIX 3aHATHH) W HAa CaMOCTOSITEJIbLHYH PpadoTy
00yYarIuXCcs

O6mas TpymoeMKocTh (00bEeM) AUCIUIUIMHBI COCTAaBISET 4 3aueTHBIX eauHuIl, 144
aKaJIeMHYECKUX YaCOB.

Ha yueOHbIe 3aHATHS JTEKIIMOHHOTO THUTIA OTBOJIUTCS 10 OYHO-3a09HOM (hopme 12 vacos, 1o
3a04HOM - 4.

Ha 3aHsaTHs IpakTHYECKOTo (CEMUHAPCKOT0) THIIAa — MO0 OYHO-3a049HOU (opme 20 gacos,
0 3204HOH - 8.

CamocrosiTenbHas padoTa cocTaBisieT cooTBeTcTBeHHO 108 1 128 yacos.

Ha noarorosky k 3a4eTy ¢ oLeHKON oTBOAUTCA 4 yaca.

5. Copepxanue IMCUMIUIMHBI, CTPYKTYPHPOBaHHOe IO TeMaM (pasgenam)
YKa3aHHEM OTBEJICHHOI0 HAa HHMX KOJHMYEeCTBA aKAa/JAeMHMYECKHX YacOB M BHAOB Y4eOHBIX
3aHATHH

5.1. TemaTuueckue pasaejbl IMCHUIIMHBI 1 KOMIIETEHIIUH, KOTOPbIe ()OPMUPYIOTCS
NPH UX U3YYCHUHU

Ne | HaumeHoBaHue Coaepixanue pasagena Kon
n/n pasnena dopmupye
JUCUMILIMHBI Moii
KOMITIeTEHII
107
1 Tema 1. Teopernueckne U OpraHu3aUOHHO- [TK-8
Teopus SKOHOMUYECKHE MPEANOCHUIKUA PEriiaMEeHTAIII
perinamenTanum | Tpyna. Mcropuueckoe pa3BUTHE TEOPUU
Tpyaa B | perjlaMeHTaluu Tpy/a.
OpPraHM3anMAX PernamenTanus Tpyna kak pakTop NOBBIIICHUS

3G HEKTUBHOCTH YIIPABICHYECKON EATEIbHOCTH.
OOBEKTHI periiaMeHTaIuy Tpyaa.

CymHocTs 1 Kilaccu(uKanus periaMeHToB
Tpyaa. PerimaMeHThl GyHKIIMOHATFHOTO Pa3IeIICHUS
TPYAa, TOCTPOCHHUSI OPTaHU3ALMOHHBIX CTPYKTYP
YIpaBJICHUS, TEXHOJIOTUN BRIPAOOTKH, 00OCHOBAHMSI,
NPUHATHUS U peATH3alUU YIPABICHUECKUX PEILICHHA.

Opranu3annoHHbIe (HOPMBI periIaMeHTaIITH
TpyAa. MeTobl periiaMeHTaluy Tpy/aa.

2 Tema 2. IlonsiTHE yrIpaBIIEHYECKOrO TPYyAA. I1K-8
Metoauka Kinaccudukanms MeTo10B perjaaMmeHTaluu
pa3padoTKu M | yIIpaBJIe€HYECKOro Tpyjaa. Meroauka pacuera




NpUMeHeHHs
perjiaMeHToB
yIpaBJIeHYeCKOT
0 TpyA

pErIaMeHTOB YUCIEHHOCTH YIIPaBIECHYECKOTO
IIEpCOHAJA M0 MOACUCTEMaM CUCTEMBI YIIPABICHUS
OpraHu3aIyen.

Cucrema JOKYMEHTAI[HOHHOTO 00eCTIeYeHUs
ynpasieHus. OpraHn3anuoHHasi, HOpMaTUBHas,
MJIAHOBO-YYETHAs ¥ pacropsiAuTeIbHas
NOKyMeHTauus. MeToabl IpOEKTUPOBAHMS
periiaMeHTHPYIOLEH JOKyMEHTaIu!
YIPaBJIEHUYECKOU 1E€ATEIBHOCTH.

OcCoOeHHOCTH peryiaMeHTaluu TpyAa
PYKOBOAMTEIIEH, CIEHUATIMCTOB U APYTUX CIYKALIUX.
PernameHThl MOCTpOECHMS OPraHU3aLUOHHBIX
CTPYKTYp YIIPABIICHUS.

Pa3znenenue, cnenuanusanys 1 Koonepanus
ynpasieH4ecKoro Tpyaa. @yHKImoHaibHas
opraHu3aius TpyJaa paOOTHUKOB YIIPaBICHUS.
HenerupoBanue noasHoMouuid. PerynupoBanue
CTENEHU LEHTPAIU3ALUU YIIPABIICHUS.

PernamenTanus pe:xxuMoOB TpyAa U OTIbIXA.
PernamenTsl opranu3anuu paboyux MecT.
PermamenTsl pa3paboTKy U peanu3aun
YIPaBICHUYECKUX PELICHUI. DTarbl Ipouecca
IIPUHSATUS PELICHUM.

MeTo0510THS U TEXHOJIOTUS Pa3pabOTKU
yhpaBieH4YEeCKUX peleHuii. Kpurepuu pemenns.
Mogaenu u MeToibl TpuHATHS pemeHuid. Kontpoib
peanu3anuy peuecHun.

Tema 3.
®opMHUpOBaHUE
CHCTEMBI
perjiaMeHTalMu
Tpyaa B
OpraHu3anmusax

TeopeTnko-MeTo10JI0TUYECKUE TTOIXObI K
(OpMHPOBAHUIO CUCTEMBI perjlaMeHTalluK TPYAa.

HopmarusHo-1IpaBoBoe obecrieueHue
periJamMeHTaluy Tpyaa.

HNudopmanronnoe odbecneueHne mporeccoB
peraamMeHTaluu Tpyaa.

dopMHUpOBaHUE CUCTEMBI perflaMeHTaIlH Tpyaa
YIPaBIEHYECKOTO NIEPCOHAAa B OPraHU3aLUsX.
OpraHu3aniOHHBIN MEXaHU3M H 3Tarbl pa3padoTKH
CUCTEMbI pErJIaMEeHTUPOBAHUS YIIPABICHYECKON
NeSITEIbHOCTH.

Mertoab! orieHKH 3¢ (HEeKTUBHOCTH
YIIPaBJICHUYECKOM JeaTesibHOCTH. HanpaBienus
COBEPILIEHCTBOBAHUS CUCTEMBI perIaMeHTaI[uu

Tpynaa.

I1K-8

Tema 4.
HopmupoBanue
TPyaa B cCHCTeMe
ylpaBJieHHUs
OpraHusaumen

Cy1mHoCTb, coiepKaHNue U 33Ja4d HOPMUPOBAHMUS
Tpyna. Mcropus HOpMUpOBaHUs TpyJa.
HopmupoBanue kak HeoTbeMiIeMas 4acTh
YIPaBIECHUS.

MHOroacneKTHbIN XapakTep ACSTEIbHOCTH 110
HOPMHUPOBAHHIO Tpyaa. TexHuueckoe,

I1K-8




HKOHOMMYECKOE, MCUX0(PU3NOIOTHIECKOE,
coluaibHoe 000CHOBaHNWE HOPM TpPY/a.

AHanu3 cOCTOSIHUSL HOPMUPOBAHUS TPY/a.
Cucrema HOPM 1 HOPMATHUBOB TPYZAA. Y POBHU HOPM
n HopMmatuBOB. Knaccudukarus Hopm Tpyna. Hopmsr
3aTpar TpyZda U HOPMEL PE3yJIbTaTOB TPyda.
Crpykrypa 3aTpaT pabo4yero BpeMeHH.

Tema 5.
Opranun3anus
TEXHHYECKOI'0
HOPMHPOBaHUS

MeTo1bl HOpMUPOBAHHUS TPY/la: AHATUTUYECKUHN U
CYMMapHBIA METOJIbI HOPMHPOBAHUS TPY/Ia.

AHaNTUTUYECKU-PACUETHBIN U aHATTUTUYECKHU-
HCCIIEIOBATENILCKUI METOAbl. MUKPOAIEMEHTHOE
HOPMHUPOBAHHE TPYAA.

OTtedecTBEHHBIC U 3apyOeKHBIC CUCTEMBI
MHUKPO3JIEMEHTTOT0 HOPMHUPOBAHUS Tpya. 3aauu U
METO/JIbI U3y4YCHHS 3aTpaT pabouero BpeMeHH.

dotorpadust pabodyero BpeMeHH.
CamodoTtorpadus. XpoHOMETpax.
dotoxpoHomeTrpax. Buasl poTorpadun pabouero
BpeMeHH. OCHOBHBIC dTarbl HAOMOIeHUS. AHATTN3
pE3yNIbTaTOB.

HopmatuBHBIi 1 pakTHUECKHI GalaHChI
pabouero Bpemenu. Koa¢dummueHTs! mosie3sHOro
MCIOJIb30BaHUs pabodero BpeMeHH, MOJIE3HOTO
WCIIOIB30BaHUs 000PYIOBaHMS, IOTEPh PaboYero
BPEMCHH.

I1K-8

Tema 6.
HopmupoBanue
Tpyaa
ylpaBjieH4eCKOT
0 mepcoHajia

Ocob6eHHOCTH HOPMHUPOBAHUS Tpya
yrpaBieH4YecKoro nepconana. OObeKThI
HOPMUPOBAHHSI.

AHaJIUTUYECKU-PACUETHBIN METOJ
HOPMUPOBAHHUS: €AUHBIE HOPMbI BPEMEHU, TUIIOBBIE
HOPMbI BpEMEHU, HOPMATHUBbI YUCICHHOCTH 110
(GYHKIMSAM yIIpaBIeHUSL.

Ucnons3oBanne nuddepeHIMpOBaHHBIX 1
YKpYIHEHHBIX HOpM. HopMaTuBbl yripaBisieMOCTH.
Hopwmatuser o6¢cmykuBanusi. HopmMatupbl
COOTHOLICHUH. HopMaTuBbI TPYJOEMKOCTH.

I1K-8

Tema 7.

IlnanupoBanue
U  OpraHu3anus
padoThI mno
HOPMHPOBAHHUIO
TpyAa

OcHoBaHus U151 IEpeCcMOTpa HOPM TpyZa.
ITopsnok BBeneHUs, 3aMEHBI U IEPECMOTPA HOPM
TpyZaa. Atrectanus HopMm Tpyaa. Mcnonb3oBanue
KaJIeHJapHBIX IJIAHOB.

Oransl pa3paboTku HOpM Tpyaa. CUCTEeMHBIH
XapakTep AEATEIbHOCTH 10 HOPMUPOBAHUIO TPY/a B
OpraHM3alMH.

CoBpeMeHHbIE TEHAECHIIUH B YIIPaBICHUU
HOPMHUPOBAHHUEM. 3HaYEHHUE COL[UAJIbHO-
HKOHOMHUYECKUX U

COLIMAJIHO-TICUXOJIOTUYECKUX (DAKTOPOB B
HOpMHpOBaHUU Tpyaa. OCHOBHBIE 3aJjauu
COBEpIICHCTBOBAHNS HOPMUPOBAHHUS TPYJa.

I1K-8




3aKOoHOJATENbHOE PETYIUPOBAHIE HOPMUPOBAHMUS
TpyJa.

5.2. Pa3nenbl TUCHUILINHBI, BUABI YUYeOHBIX 3aHATHI U (DOPMBI TEKylIero KOHTPOJIS
yCIeBaeMOCTH JIJIsl OYHO-3204HOM (p)OpMBbI 00yUeHH st

TpynoeMKkocTh B yacax DopMbI
Ha xonTakTHYy1I0 Texyluero
Ne paboty 1o BUAaM KOHTPOJIS €
. Ka3aHueM
ceM HanmeHnoBanue Beero | YYEOHBIX 3aHATHIA ®opmbI 6);.11.11013 (npn
ecT | pa3jesa AMCHHILIMHBL | (Bkj Ha CPC p
a : CPC HCNO0JIb30BaH
P CPC) I I3 3 U 0aJUIbHOM
CHCTEMBI
OLlcHUBAHMNSA)

1 |Tema 1. Teopus Pedepupo Ompoc,
periJamMeHTaluy Tpyaa B 20 ) ) 16 BaHUeE pelieHue
OpraHu3alusIX TUTEpaTy | HHAUBUIYab

pBI HEIX 3aJaHUNI

2 |Tema 2. MeTonuka

Pedepupo
pa3paboTKu U Omnpoc,
MPUMEHECHUS BarHe pelieHue
p 20 2 2 16 | nurepary
periiaMeHTOB o WHIVBUIYaTb
YIPaBICHUYECKOTO TPY/ Bl HBIX 33/IaHUH.
3 | Tema 3. ®opmupoBaHue Pedepupo
CUCTEMBI BaHUE
erJIaMeHTalllK TPy/Ja B 21 2 2 17 | nutepaty CHTyaoHHL!
p W aHaIU3.
OpraHu3alusIxX pBL
4 |Tema 4. HopmupoBanue
PMUD Pedepupo Ompoc,
TpyJa B CHCTEME
BaHUE pelieHue
yIIpaBJICHUSA 19 1 2 16
. JTUTepaTy | HHAUBUAYAIIb
opranuzaluei .
pBI HBIX 3a/IaHUH

5 |Tema 5. Opranuzanus Pedepupo Omnpoc,
TEXHUYECKOTO BaHUE pelieHue
HOPMHUPOBAHUS JTUTepaTy | HHAUBUAYAIIb

20 1 4 15 pHI HBIX 3aIaHUM.
IToaroron Cpaetcs
Ka MpenoiaBare
pedepara 10.

6 |Tema 6. Hopmuposanue Pedepupo Omnpoc,
TpyZla yIpaBJIeHUYECKOTO 20 ) 4 14 BaHUE pelieHue
nepcoHaa JTUTepaTy | HHAUBUAYAIIb

pHI HBIX 3aJIaHUN

7 | Tema 7. [InanupoBaHue Pedepupo Omnpoc,

Y OpraHu3anus padoThI 20 ) 4 14 BaHUE pelieHue
110 HOPMHUPOBAHUIO JTUTepaTy | MHAUBUAYAIb
Tpyna pHI HBIX 3aJJaHUMH.




IToaroron Cpaetcs
Ka npernoaaBaren
pedepara 10.
3auer 4
HUTOI'O:| 144 12 20 108

5.3. Pa3nenbl AUCHUIINHBI, BUAbI YUYeOHbIX 3aHATHI U (DOPMBI TeKylIero KOHTPOJIS
yCIeBaeMoOCTH JIJIsl 32049HOI opMbl 00yUeHM I

TpynoeMkocTh B 4yacax dopMmbI
Py p
Ha koHTakTHYIO TeKymero
No paboty 1o BUAaM KOHTPOJI3 €
. Ka3aHHeM
ceM HanmeHnoBanue Beero | YYEOHBIX 3aHATHIA ®opmbI 6);.11.11013 (npn
ecT | pa3jesa AMCHHILIMHBL | (Bkj Ha CPC p
a : CPC HCNO0Jb30BaH
P CPC) I I3 3 U 0aJUIbHOM
CHCTEMBI
OLlcHUBAHMNSA)

1 |Tema 1. Teopus Pedepupo Ompoc,
periJamMeHTaluy Tpyaa B 25 1 1 19 BaHUeE pelieHue
OpraHu3alusIX TUTEpaTy | HHAUBUIYaIb

pBI HEIX 3aJaHUNI

2 |Tema 2. Meroauka

A Pedepupo Ompoc,
pa3paboTKu 1
I ’5 1 1 19 BaHUE pelieHue
pUMEHEHUS

JTUTepaTy | HHAUBUAYAIIb

perJamMeHToB .
pHI. HBIX 3aIaHU.

YIPaBJICHUYECKOTO TPY

3 | Tema 3. ®opmupoBanue Pedepupo
CUCTEMBbI BAHMC |\
perylaMeHTaluu Tpyaa B 25 1 1 18 | nurepaty yan

1 aHaIM3.
OpraHM3aIusIx pHI.

4 |Tema 4. HopmupoBanue Pedepupo Ompoc,
TpyZla B CUCTEME 25 1 1 13 BaHUE pelieHue
yIpaBiIeHUs JTUTepaTy | HHAUBUAYAIb
opraHusanuein pBI HBIX 3alaHUN

5 |Tema 5. Opranuzanus Pedepupo Ompoc,
TEXHUYECKOTO BaHUE pelieHue
HOPMHUPOBAHUS JTUTepaTy | HHAUBUAYAIb

26 2 18 pHI HBIX 3a1aHUM.
IToaroron Cpaetcs
Ka MpenoiaBare
pedepara 10.

6 |Tema 6. HopmupoBanue Pedepupo Omnpoc,
TpyJa yIpaBJIeHYECKOTO 25 1 13 BaHUeE pelieHue
nepcoHasa TUTEepaTy | HHAUBUIYaIb

pBI HEIX 3aJIaHUNI

7 | Tema 7. [InanupoBaHue 75 1 18 Pedepupo Ompoc,

Y OpraHu3aIs padoThI BaHUE pelieHue




110 HOPMHUPOBAHUIO JuTEepaTy | UHIUBHUyallb
Tpyna pHI HBIX 3aJJaHUMH.
IToaroron Cpaetcs
Ka npenoaaBaresn
pedepara 10.
3auer 4
UTOI'O:| 144 4 8 128

6. YdeOHO-MeTOaAMYECKOE O0ecledeHHe CAMOCTOSATEIbHOM PadoThl 00y4AOIMXCS 110

AUCHHUILINHE
Ne HaunmenoBanue pasneia Coaepxanue CPC KonTpoas
AUCHHUILIMHBI
1 Teopus persiameHTanuu paboTa ¢ mpolIeHHBIM IIposepka
TpyZa B OPraHU3aLHAX MaTEpUaIOM IO KOHCIIEKTaM KOHCIIEKTOB
JCKIMHA U Y4eOHUKY
2 | Metoauka pa3paboTKu 1 paboTa ¢ IpONICHHBIM [TpoBepka
IIPUMEHEHHUS PETJIaMEHTOB MaTepUajIoM IO KOHCIIEKTaM KOHCIIEKTOB
YIIPaBIEHYECKOIO TPYA JEeKIUHA 1 y4eOHUKY
3 DOpMHUPOBAHUE CUCTEMBI paboTa ¢ mpolIeHHBIM IIposepka
perinaMeHTanuy Tpyza B MaTEpUaIOM IO KOHCIIEKTaM KOHCIIEKTOB
OpraHM3aLUsIX JCKIHMHA U y4eOHUKY
4 | HopmupoBaHnue Tpyna B pedepat Ha IpeAToKEHHbIE Crnaercs
CUCTEME YIIPABJICHUS npenojanarenaeM TeMbl. O0bEM | IIpernojaBaTelio B
opraHusanuein 10-12 cTp. KOMIIBIOTEPHOTO HaleyaTaHHOM
TekcTa, 14 mpudt Times New | Bume,
Roman, uepes 1,5 unrepBana, | nmposepsieTcs
BBIPAaBHHUBAHHE 110 IIUPHHE IIpernoaaBareaeM
CTpaHULbl, HyMepanus BHE ayJJUTOPUHU.
CTpaHULL
5 Opraau3anusi TEXHUYECKOTo | paboTa ¢ MpoiAeHHBIM IIpoBepka
HOPMHUPOBAHMUS MaTepUajIoM IO KOHCIIEKTaM KOHCIIEKTOB
JIEKINHN ¥ YICOHHUKY
6 | HopmupoBanue Tpyna paboTa ¢ mpolIeHHBIM IIposepka
YIIPaBICHYECKOrO IEPCOHANA | MATEPHUAJIOM IO KOHCIIEKTaM KOHCIIEKTOB
JCKIMHA U Y4eOHUKY
7 | [InanupoBanue u paboTa ¢ IpONICHHBIM [IpoBepka
opranu3zaiys paboThl 1o MaTepUajIoM IO KOHCIIEKTaM KOHCIIEKTOB
HOPMHUPOBAHHUIO TpyJa JEeKIUHA 1 y4eOHUKY

7. TlpoBeaeHMe MPOMEKYTOUHOI ATTECTAMH 00y4aIOIIMXCH MO IMCUHUILIHHE
7.1. O0mme ycjaoBust
[IpomexyTouHas aTTecTaIys MPOBOIUTCS B 6 cemecTpe B (hopMe YCTHOTO 3a4eTa.

7.2. KpuTepuu H IKaJbI OCHNBAHUSA Pe3yJIbTATOB 00y4eHHs 110 JUCHHUIINHE



IHoka3zarenu Kpurepun 1 mkajna oneHuBaHUs Ilepe
Kon JAOCTHKEHUSI YeHb
KOMIIE€TE pe3yJbTaToB OLICHO
HIHH o0yueHust YHBIX
cpenc
TB
3auTeHo He3aureno
IIK-8 | mokazarenem ee OTBeTHI HAa TOCTABJICHHBIE Marepuan uznaraerca | TecTbl
¢dbopmupoBaHus BOIIPOCKI U3JIAarar0TCs HenocnenosarensHo, | Pedep
CITY>KUT CUCTEMaTU3UPOBAHO U cOMBUYMBO, HE aThl
CIIOCOOCHOCTD MOCJIEIOBATEIBHO. MPEACTABIISIET [Ipakr
paszpabaThiBaTh Marepuain uznaraercs OMPEeICIICHHOMN NYECK
IIPOTrPECCUBHEBIE YBEPEHHO. CUCTEMBI 3HAaHUU 110 ue
MIJIaHOBBIE JleMoHCTpHpyeTCs yMEHUE | TUCHUIUIMHE. 3a1au
TEXHHUKO- AHAJIU3UPOBATH MaTCpual, HNwmerorcsa 3ameTHEBIE n
SKOHOMHUYECKHE | OJJHAKO HE BCE BHIBOJIBI HapyILICHUs] HOPM
HOpPMAaTHUBEI HOCSIT apryMEHTUPOBAHHBIA | JIMTEPATYPHOU PEUH.
TPYIOBBIX 3aTpaT. | ¥ I0Ka3aTeIbHBIA XapaKTep.
CobmronaroTcst HOPMBI
JIUTEPATYPHOI pEeUH.

8. JIabopaTopHbIi MPAKTUKYM - HE IPETYCMOTPEHO

9. llpakTHyeckue 3aHATHUS (CEMHUHAPBHI).
[IpakTrueckue 3aHATHS (CEMUHAPHI) SABISIOTCS POPMOI ayAMTOPHOM TPYIIIOBON pabOTHI
oA pyYKOBOACTBOM IIPCIIOAaBaTCIIA. 3ausaTusg MMPOBOAATCS B I'pynIiax. OcHoBHOI IECJIbIO 3aHATUA
aBisieTcss GOpMUPOBAHNE YMEHUN peliaTh NPaKTUKO-OPUEHTUPOBAHHBIE 3a/1a4H
CemuHapcKue 3aHATH 110 KaXJI0H TeMe oOecriedeHbl Ha0OpOM BapHATUBHBIX PACUETHBIX
Y OPraHU3allMOHHO-TIPAKTUYECKHX 3a/1ad.

PO =

Cemunap Nel.
Tema: «Teopus perjiaMeHTAIIMN TPYAA B OPraHU3ALMMUAX)).

Bonpocet memuoi:
Teopetnueckue U OpPraHU3alMOHHO-3KOHOMHYECKHUE MPEANOCHUIKH periiaMeHTaIllul
Tpyna. cropudeckoe pa3BUTHE TEOPUH pEriIaMEHTAIIMH TPYAA.
PernamenTanus tpyna kak (axtop mobimieHUsT d(PPEKTHBHOCTH YNPaBICHYECKON
nesTenbHOCTH. OOBEKTHI PETJIAMEHTAIIUU TPY/Ia.
CymHocTs U KiaccuuUKalusg periaMeHToB Tpynaa. PermameHTs! (QyHKIIMOHAIBLHOTO
pasnmeneHus Tpyda, IIOCTPOCHHUS OPraHU3alMOHHBIX CTPYKTYp  YIIPaBJIECHUS,
TEXHOJIOTUM BBIPAaOOTKH, OOOCHOBAHUS, MPUHATHS W pead3alllK yIpaBIeHUECKUX
peleHui.
OpranuzanronHbie GOpMbI peraaMmeHTaluu Tpyaa. MeToibl periaMeHTaluu Tpya.

Bonpocwt ona oocyscoenun:

Hcropuueckoe pa3BUTHE TEOPUHN PETJIAMEHTALUH TPY1a

Uto nmoHMMaeTcs Moj periiaMeHTaluel Tpyaa B OpraHu3aiusix

KakoBbI 1ienu 1 MeToAbl M3y4eHUs periiaMeHTaluy Tpyaa?

KaxkoBa cepa ux mpuMeHEeHHs perIaMeHTAlH TPYAa B OpraHU3alusix?
PernamenTanus tpyna u 3pGeKTUBHOCTD I€ATEIHHOCTH OPTaHU3alIHH.



3.
6.

OpranuzanroHHble (HOPMBI peryiaMeHTaLu Tpya.
Metoapl pernaMeHTannu Tpyaa

Cemunap Ne2.

Tema: «MeToauka pa3padoTKu U NPUMEHEHHUS PErJIaMeHTOB YIIPaBJIeHYeCKOro TPya».

N —

e

Bonpocelt memuoi:
[Tonsitue ympaBineHyeckoro Tpyaa. Kiaccudukamus MeTOAOB perjiaMeHTaluu
yOpaBJI€HUYECKOro TpyJda. Meronuka pacuera periiaMeHTOB  UYHCJIEHHOCTH
YIIPABJIEHYECKOr0 NEPCOHANA MO MOJCUCTEMAM CUCTEMBI YIIPABIECHUS OpraHU3alueH.
Cucrema [OKyMEHTalMOHHOTO oOecriedeHusi ympaBiaeHus. OpraHuszalnroHHas,
HOpPMATHBHAs, IUIAHOBO-yY€THAass W paclopsauTe]IbHas JOKyMeHTalus. MeTobl
MIPOEKTUPOBAHUS periiaMeHTHpYIoLEen JIOKyMEHTaluU YIPABJIEHYECKOU
JIeSATEIBbHOCTH.
Oco0eHHOCTH periiaMeHTaIlMi TpPyAa PYKOBOJIWTENECH, CIEHUATNCTOB W JAPYTUX
CyXalnux. PeriiaMeHTbl NMOCTPOEHHsS OPraHU3alUOHHBIX CTPYKTYp YIIpaBJICHUS.
Pa3pnenenue, ciennanusanus ¥ KOONEpaLys yIpaBIeHYECKOTO TPYa.
OyHKIMOHATBHAST OpraHU3alus Tpyaa paOOTHUKOB ympaBieHus. JlenerupoBaHue
MIOJIHOMOYMH. PerynupoBanue cTeneHy HeHTpalu3alny yrpasiaeHus. PeriiaMmenranus
PEXUMOB TpyZAa U OTAbIXa. PermamMeHTsl opranuszaniy paboynx MecT.
PermaMeHThI pa3pabOTKu U peanu3aiyuu YIpaBlIeHIeCKUX pelIeHuil. DTarbl mporecca
OPUHATUS pellieHud. MeTomonoruss U TEXHOJIOTUS pa3pabOTKU YIpPaBIEHYECKUX
pewennii. Kputepun pemenus. Moaenu u MeToAbl NpUHATHS penieHuil. KoHTpoab
peanu3anyy pereHun.

Bonpocut ona oocyycoenun:

YTto noHMMaeTcs MoJ] periiaMeHTOM yIpaBlIeHYeCcKoro Tpyaa?

KakoBbI OCHOBHBIE METOIUKH Pa3pabOTKU U MPUMEHEHHSI PETIaMEHTOB
yIpaBJIEHUYECKOTo Tpyaa?

KakoBbI ri1aBHbIC HanpaBiieHUs! padOTHI MO YITYUIICHHIO PAKTHKH TPHUMEHEHHS
periaMeHTOB yIpaBlIeHYeCKoro Tpyaa?

Oco0eHHOCTH perylaMeHTallu TpyAa PYKOBOIUTENCH, CIEIMAINCTOB U APYTHX
CITyKalllnX.

PermamenTanus pe:xMMOB TPyIa U OTIbIXA.

PernamenTs! opranu3anuu paboymx MecT.

Cemunap Ne3.

Tema: «@opMupoOBaHUe CUCTEMbI PerjIaMeHTAIUM TPY/Aa B OPraHU3aALMAX».

BO”pOCbl membl:

TeopeTnko-MeToA0I0rHYeCKHE MOAXO0Abl K (POPMHPOBAHUIO CHUCTEMBI PETJIAMEHTALUU

Tpyna. HopmatuBHo-nipaBoBoe obecrieueHue periiaMeHTaluu Tpy/ia.

Nudopmannonnoe olecriedyeHne MPOLECCOB periaMeHTanuu tpyaa. DopmupoBaHHe
CHCTEMBI PeriIaMEHTaluy TPy/la YIIPaBICHYECKOI 0 IIEPCOHAIA B OPraHA3aLHIX.
OpraHu3allMOHHBIM MEXaHW3M U JTalbl Pa3pabdOTKH CHCTEMBI PETJIAMEHTHPOBAHUS

YIpaBIE€HYECKON eI TEIbHOCTH.

Metoapl oueHKH 3(PQPEKTUBHOCTH YIpPABICHYECKOW JesTelnbHOCTH. HampaBieHus
COBEPLICHCTBOBAHNUSA CUCTEMBI PETVIAMEHTALUU TPYIa.
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Bonpocut ona oocyyncoenun:
HopmartuBHO-TIpaBoBo€ 00ecTieueHHE periiaMeHTaluu Tpya.
KaxoBo nH(opmanmonHoe oOecreueHne mpoIeccoB periaMeHTaIu Tpyaa?
B d4em cyTh OpraHu3allMOHHBIX MEXaHW3MOB U JTaloB pa3pabOTKH CHCTEMBI
pEerIaMEHTUPOBAHUS YIIPABICHYECKOMN ACSATEIBHOCTH.
Mertomb! orieHKH 3((HEKTUBHOCTH YIPABICHYECKON JCATEIIEHOCTH
KakoBrnl HaIlpaBJICHUA COBCPHICHCTBOBAHUSA CUCTCMbI PCIIIaMCHTAIIUU Tpyaa.

Cemunap Ne4.
Tema: «HopmupoBaHue Tpyaa B cUCTeMe YIIPABJIEHUS] OpraHu3anuen».

Bonpocet memoi:
CymHocTb, coAep’KaHUE U 3aJayd HOPMUPOBaHUA Tpyna. McTopus HOpMHpOBaHMS
Tpyna. HopmupoBaHnue kak HeoTbeMiIeMas 4acTh YIPaBICHUS.
MHOroacneKkTHbIM XapakTep ACATEIBHOCTH 110 HOPMHUPOBAHUIO Tpylda. TexXHUYECKOE,
SKOHOMMYECKOE, MCUX0(PU3NOTIOTHUECKOE, COLlMaTbHOEe 000CHOBAHKUE HOPM TpY/Ia.
AHanu3 cocTosiHUS HOpMHUpOBaHus Tpyna. Cuctema HOPM U HOPMaTUBOB TPYAA.
YpoBHu HOpM U HOpMaTuBOB. Knaccudukanus HopMm Tpyna. Hopmel 3atpaTt tpyna u
HOPMBI pe3ynbTaToB Tpyaa. CTpyKTypa 3aTpaT pabodyero BpeMeHH .

Bonpocut ona oocyycoenun:
CyIHOCTh, CoIepKaHue U 3a7aud HOPMUPOBAHUS TPYAA.
Hcropus HopMHUpOBaHUS TPyIa.
HopmupoBaHue Kak HeOThbeMJIeMasi 4YacTh YIPaBJICHHUS.
MHOroacneKTHbIN XapakTep ACSATEIBHOCTH 10 HOPMUPOBAHUIO TPYIa.
AHaJIN3 COCTOSIHUSI HOPMHPOBAHUS TPY/Ia.
Cucrema HOpM U HOPMATHUBOB TPYAA.

Cemunap NeS.
Tema: «Oprann3zanusi TeXHH4e€CKOr0 HOPMHUPOBAHUSD).

Bonpocet memuoi:

I. Meronbpl HOPMUPOBaHHMS TpyJda: AHAIUTUYECKMH W CYMMAapHBIM  METOBI
HOPMHPOBAHUS Tpyaa. AHaTUTHYECKHU-PACUETHBIN u AHATUTUYECKU-
UCCJIEIOBATEILCKUNA METOIBI.

2. MuxkposneMeHTHOe HOpMupoBaHue Tpyaa. OTedecTBeHHbIEC U 3apyOeKHbIE CUCTEMBI
MUKPO3JIEMEHTTOT0 HOPMUPOBAHUS TPY/a.

3. 3agaum u Meronxbl M3ydeHus 3arpar pabouero BpemeHu. Pororpadus pabouero
Bpemenu. Camodortorpadus. Xponomerpax. Dotoxpornomerpax. Buasr pororpadum
pabouero BpeMeHH.

4. OcHOBHBIC dTanbl HAOIIOIEHUA. AHAIU3 pe3ynbTaToB. HOpMaTUBHBIN U (haKTHYECKUI
6anmancel pabodero BpemMeHH. Ko3((UIMEHTHI MONIE3HOT0 UCIONBb30BaHUS pabOvero
BPEMEHH, MTOJIE3HOT'O UCIIOJIB30BaHUs 000pyI0BaHuUs, IOTEPh pabOYEro BPEMEHHU.

Bonpocwt ona oocyscoenun:
KaxoBsl MeTO1bI HOpMHUpOBaHUS Tpyaa?
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CpaBHEHHE OTEYECTBEHHBIX M 3apYOEKHBIX CHCTEM MHKPOAJIEMEHTIOIO HOPMHUPOBAHHS
Tpyna.

3amauu ¥ METO/Ibl U3yUYCHHS 3aTpaT paboyero BpeMeH .

Camodororpadus.

XpOHOMETpaXK.

DOTOXPOHOMETPAK.

Cemunap Ne6.
Tema: «HopMupoBaHnue Tpyaa ynpaB/IeHYeCKOI'0 EPCOHAIA.

Bonpocet memui:
OcobeHHOCTH  HOPMHMpOBaHUS  Tpylda yHOpaBieHYeckoro mepcoHana. OOBEKTHI
HOPMHPOBAHUS.
AHaNUTHYECKU-PACYCTHBIA METOJ, HOPMUPOBAHHUA: €IUHBIE HOPMBI BPEMEHH, THUIIOBBIC
HOPMBI BpEeMEHH, HOPMATHUBbI YUCICHHOCTH MO (DYHKIMSM YIIpaBJICHUS.
Hcnonb3oBanue nudpdepeHIMpOoBaHHbIX U YKPYITHEHHBIX HOPM.
Hopmarussl ynpasisiemoct. Hopmatusbl o6cnmyxuBanus. HopMaTuBbl COOTHOIICHHA.
HopMaTtuBbl Tpy10€MKOCTH.

Bonpocwt ona oocyscoenun:
OcoOeHHOCTH HOPMHUPOBAHUS TPYy/Ja YIPABICHYECKOTO IEPCOHAA.
Hcnonk3oBanue AudpepeHnpOBAHHBIX U YKPYITHEHHBIX HOPM.
Hopmaruss! ynpasnseMocTH.
HopmaTuBbl 06cmyxuBaHusl.
HopmaTtuBbl COOTHOIICHU.
HopmatuBel Tpy10€MKOCTH.

Cemunuap Ne7.

Tema: «Il1aHupoBaHKMe U OPraHu3anus padoThl 10 HOPMHUPOBAHUIO TPYAA».

SNk W=

Bonpocot memut:

1. OcHoBaHus i nepecMoTpa HopM Tpyaa. Ilopsaok BBeaeHUs, 3aMEHBI U IEPECMOTpa
HOPM TpYyAa.

2. Arrecranus HOpM Tpynaa. Mcnonb30BaHue KaleHAapHBIX MJIAHOB. DTanbl pa3padoTKu
HOpM Tpyaa. CHCTEMHBII XapakTep IEsATEIbHOCTH 10 HOPMHUPOBAaHHIO Tpyda B
OpraHH3alI1H.

3. CoBpeMeHHbIE TEHCHLINU B YIPABICHUN HOPMUPOBAHUEM.

4. 3HaueHHe COLMATBHO-SKOHOMHUYECKUX U COLHUAIBHO-TICHXOJOTHYECKUX (PaKTOPOB B
HOpPMHPOBaHUU TpyAa. OCHOBHBIE 33]Jaul COBEPIIEHCTBOBAHUS HOPMUPOBAHUS TPYIa.

5. 3akoHOIaTeNbHOE PEryJIupoOBaHNE HOPMUPOBAHUS TPYAA.

Bonpocwl ona oocyscoenusn:
ATTecrtanust HOpM Tpyaa.
Hcnonp30BaHre KaJeHAApHBIX IJIAHOB.
CoBpeMeHHbIE TEHCHIIUU B YIIPABICHUH HOPMUPOBAHUEM.
OcHoBHBIE 33]]a4l COBEPLICHCTBOBAHUSI HOPMUPOBAHUSI TPY/Ia.
3aKOHO/IATENbHOE PETYINPOBAHUE HOPMUPOBAHUS TPYyAA.

IHopsinok oTpadOTKM CTYJACHTAMH NPONYIIEHHbIX 3aHATHI



HezaBucumo ot IMPUYUHBI OTCYTCTBH HA 3aHATHAX BCC IMPOIMMYHMICHHBIC TEMBI JOJIXKHBI

ObITh oTpaboranbl. OTpaboTKa MOMKHA MPOXOAUTH B (hopMe MOArOTOBKM pedepaTa Mo Teme
NPOMYIICHHOW JIeKIMM WiIM ceMmuHapa. Ilman pedepata mommKeH coBmagaTh C IUIAHOM
NPOMYIIEHHOW JIEKIIMY WIIM CEMUHAP

10. OneHo4HbIe cpeacTBa AJI NPOMEKYTOYHOM ATTeCTAUHN

Bonpocsl k 3auery:

XN B W=

[ToHsiTHiE 1 OCHOBHBIE 3JIEMEHTHI pErilaMEHTaluU TPY1a.
CopnepxaHue peramaMeHTaluy TpyAa Ha IPpeIpUsITHH.
HcTopus pa3BUTHS perilaMeHTaluy TpyJa.

[IpuHLHMIBL ¥ 331241 HAYYHOM OpraHU3aluy TPYa.

@opMBI U1 BUIBI PA3ACICHUS TPYIa.

DopMBI KOOIIEPALMH TPYAA.

CymHocTh 1 Ki1acCu(UKaLus PerjiaMeHToB TpyJa.
HopmartuBHo-11paBoBOe obecnieueHre periiaMeHTaluy Tpy/ia.
OOBeKThI peryiaMeHTaluu Tpyaa.

. MeTtoauka pacueTa perjiaMeHTOB YMCJIEHHOCTH YIIPABJIEHYECKOTO IIEPCOHAA.

. JlokyMeHTallMoOHHOE 00ecreYeHne YIpaBIeHHUS.

. 'ymanuszanus tpyna.

. OcHOBHBIE TpeOOBaHMsI K IPOEKTUPOBAHUIO PEXKUMOB TPY/a U OT/bIXA.

. PernamenTanus ycioBuii Tpya.

. Opranuszanus pabo4ero Mecra.

. [IpoexTrpoBanue, MIaHUPOBKA U OOCITY>KUBaHHE PaOOYUX MECT.

. ATTectanys 1 paloHaIn3anus pabounx MecT.

. Oransl paboThI 10 U3YYEHHIO, IPOCKTUPOBAHUIO U BHEIPEHUIO PAIIMOHAIBHBIX MPUEMOB

1 METOJIOB TPY/a.

. Opranu3anoHHbIe METOIbI YIIPABICHUS.

. DKOHOMUYECKHE METO/IbI YIIPABJICHUS.

. ColnanbHO-TICUXOJIOTHYECKHE METOIbI YIIPABICHUS.

. CtpykTypa 3aTpaT paboyero BpeMeHH.

. CyIIHOCTh ¥ OCHOBHBIC TIOHSTHSI HOPMUPOBAHHUSI TPY/A.

. UcTopuyeckue stamnsl pa3BUTHS HOPMUPOBAHUS TPYA.

. 3a1a4r HOPMHPOBAHUS TPY/IA.

. Kimaccudukamus Hopm Tpyna.

. AHATUTHYECKUN METOJ HOPMHUPOBAHUS TPYy/a.

. MukposneMeHTHOEe HOpPMUPOBaHUE TPy/a.

. 3a1aun ¥ METOIbI M3y4YEHUS 3aTpaT pabodero BpeMeHH.

. ®oTorpadus pabouero BpeMeHH.

. Camootorpadust pabodero BpeMeHHU.

. XpOHOMETpPaK.

. OCHOBHBIC KOHIIETIINH HAYYHOW OpraHu3aluu TPyaa.

. [lokazarenu skoHOMHYECKOH 3((EeKTUBHOCTH OpraHU3alluy YIPaBIEHYECKOro Tpy/Ia.
. UnquBuayanbHOE TUIaHUPOBaHUE Pab0Uero BpeMeHH PyKOBOJIUTENS (CIICIIHATTUCTA).
. Cnenuduka opraHu3aiuu Tpyia pyKOBOIUTEIECH.

. Ucnonb3oBanne k03 PpUIIMEHTOB OpraHU3aIuK TPYy1a U pACYET €ro MPOU3BOAUTEILHOCTH.
. @aKkTUYEeCKU 1 HOPMATUBHBIN OaaHCHI pabOUYero BpeMEHH.

. Ciennduika ympaBlieHYECKOTO Tpyia. Y IPaBICHUYECKOE pelIeHHE.

. Cioco0sI iesierupoBaHus MMOJTHOMOYHH.



11.

IlepeyeHb OCHOBHOM M JONMOJTHUTEIBHOH YU4eOHOI TUTEPaTypPhl, HEOOXOAUMOI 1JIs1
OCBOCHHS THCHUIITHHBI

OcHoBHasi JuTEepaTypa:

1.

berstok, E. A. PermameHtamuss ¥ HOPMHUPOBaHHE Tpyaa : ydeOHOe MocoOme ist
oakanaBpoB / E. A. be3tok, C. B. ITormoB. — 3-e u3a. — Mocksa : Jlamko u K, Aii [Iu
Op Meaua, 2021. — 211 c. — ISBN 978-5-394-04231-7. — TekcT : 3M€KTPOHHBIH //
[Mudposoii  obpazoBatenbhbiii  pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/102279.html

2. BoiitoB, A. I'. DddekTUBHOCT TpyAa U XO3SWCTBEHHON NEATENBHOCTH. MeToaomorus
n3mepenus u oueHku / A. I'. BoiitoB. — 2-e uzn. — Mocksa : Jlamkos u K, 2020. — 230
c.— ISBN 978-5-394-03536-4. — Texkcr : anexTpouHslii // [{udpoBoit 00pa3oBarenbHbIN
pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/111037.html

3. DkoHOMHKa W opraHm3amnusi Tpynaa: ydeOHoe mocodue / E. A. Kumepmap, A. E.

MpaukoBckuii, E. B. fIkoBneBa, A. . UymakoB. — Owmck : OMCKHUI1 TOCyAapCTBEHHBII
TexHuueckut ynusepcutet, 2020. — 124 c. — ISBN 978-5-8149-2998-3. — Tekcr :
anexTpoHHsidd // Lludposoii obpazoBarenbubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/115460.html

JlomoJHUTeILHAS JIUTEpaTypa:

1.

baxyrtun, U. C. PeiHOK Tpyna : yueoHOe ocobue / U. C. baxxytun. — Mocksa : At [In
Ap Memma, 2021. — 171 c. — ISBN 978-5-4497-1187-8. — TekcT : 3MEeKTpOHHBIH //
udposoit  obpazomatenpHBd  pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/108244.html

Bonogckas, H. M. Commonorus tpyaa : yaeonoe nocodue / H. M. Bonosckas. — Mocka
: At [lu Ap Menua, 2021. — 179 c. — ISBN 978-5-4497-1194-6. — TekcT : 371€KTPOHHBIN
// ludposoit obpazoBarensHbiii pecypc IPR  SMART : [caiit]. — URL:
https://www.iprbookshop.ru/108252.html

[ToznusxoBa, O. b. DxoHommka Tpyna : ydeOHoe mocobue mis OakamaBpoB / O. b.
[Tozgnsikora, O. A. JlorBunenko. — Mocksa : Ait [Iu Ap Menua, 2021. — 104 ¢c. — ISBN
978-5-4497-1356-8. — Texcrt : anextponnsii // Lludporoii o6pazoBarenbhbiii pecypc IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/111139.html

CxnspeBckast, B. A. DxoHomuka Tpyna : yueOHuK 1y1s OakanaBpoB / B. A. CxisipeBckasi.
— 2-¢ m31. — Mockaa : JlamkoB u K, 2020. — 304 ¢. — ISBN 978-5-394-03526-5. —
Texcr : anexkTponnsiit // Ludposoit odpazosatenbubiii pecypc IPR SMART : [caiiT]. —
URL: https://www.iprbookshop.ru/111018.html

13. IlepeyeHb pecypcoB HH(POPMALMOHHO-TEJIEKOMYHUKANMOHHOI ceTn « UHTEepHET»,
npodeccuoHaJIbHbIX 023 TaHHBIX 1 HH(POPMANUOHHBIX CIIPABOYHbIX CHCTEM,
HEeO0XO0AUMBIX JJI1 OCBOCHH S TUCHUNIMHBI

http://economics.edu.ru — OGpa3zoBaTenbHbBIN TOPTAT

https://minobrnauki.gov.ru/ MuHnucTepcTBO HayKH U BhIcuiero oopasoBanus PO

http://www.aup.ru/library/ DnekTpoHHast OUOIMOTEKA IKOHOMHUYECKOM M IETIOBOM JIUTEPATyPhI
http://ecsocman.hse.ru/ CaliT MmexayHapogHOTO XypHana «[IpoGiieMbl TeOpHH U TPAKTUKU
yIpaBICHUS

http://www.mevriz.ru/ OdunmansHslii callT xxypHaia «MeHeKkMeHT B Poccun u 3a pyGesxom»
http://www.mba-journal.ru/archive/ CaiiT cieriuaiu3upoBaHHOIO HAYYHO-ITPAKTUYECKOTO
u3nanusa «MeHeKMEHT U OU3HEeC-aIMUHUCTPUPOBAHHE)

https://rjm.spbu.ru/ Ounmanbapii callT xKypHana «Poccuiickuit )KypHaa MEHEIKMEHTA
CrpaBouHnast mpaBoBast cuctema «Koncynprant-Ilmocy - www.consultant.ru

CnpaBouHas npaBoBas cucteMa «l'apanT» - www.garant.ru
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14. MeToan4yeckue yKa3aHus 1 00y4AOUIUXCS 10 OCBOEHUIO JUCIUIIIMHBI

N3yuenne yueOHOM AUCIUTUTNHBI «PeriaMeHTanus 1 HOpMHUPOBAHHE TPYAa» MPEIoaract
OBJIa/ICHUE MaTepHallaMH JIEKIHHA, yueOHHUKa, IPOTrpaMMbl, paboTy CTYJCHTOB B X0/1€ IPOBEACHUS
NPaKTUYCCKUX 3aHSATHH, a TAK)KE CHCTEMAaTUYEeCKOE BBITOJHEHHE MMCHhbMEHHBIX padoT B (opme
pedepaToB, TECTOBBIX U MHBIX 33IaHUMN IS CAMOCTOSITEIIbHON pabOTHI CTY/ICHTOB.

B xoze nekiuii pacKpbIBarOTCsl OCHOBHBIE BOTIPOCHI B paMKaX pacCMaTpPHBAaeMOro paszera,
ACJIAarTCA aKIICHThI Ha HaH60nee CJIOXKHBIC U UHTCPCCHBIC MMOJIOXKCHUA U3ydaCMOro Marcpualia,
KOTOPBIE JIOJDKHBI OBITh NMPHUHSTHI CTYIEHTAMH BO BHUMaHWE. Marepuainbl JISKIUN SBISTFOTCS
OCHOBOH AJI1 TOATOTOBKU CTYACHTA K IMPAKTHYCCKUM 3aHATHAM W BbIIIOJIHCHUSA 3a,[[aHHﬁ
CaMOCTOSITEIIbHOU PaOOTHI.

OCHOBHOH 1ENbIO MPAKTUYECKUX 3aHATHH SBISETCS KOHTPOJIb 33 CTEIEHBbIO YCBOCHMS
NPOMIEHHOTO MaTepualia, XOJOM BBIIIOJHEHHSI CTYICHTAMH CaMOCTOSITEIbHOH pabOThl H
paccMoTpeHre HanboJee CIOKHBIX U CIIOPHBIX BOIIPOCOB.

15. Ilepeyenb HHPOPMANMOHHBIX TEXHOJIOIHH, HCIOJb3yeMBbIX IPH OCYLIEeCTBICHUHN
o0pa3oBaTeIbHOI0 Ipolecca MO0 AUCHMILIMHE, BKJIOYas IepedyeHb MPOrpaMMHOIO
ol0ecrieyeHust 1 MHGOPMAIMOHHBIX CIPABOYHBIX CHCTEM

OmneparnmonHas cucreMa — Linux, makeT oducHbx mporpamm — LibreOffice mu6o
ornepannoHHas cucrema — Windows, naket opucHbix nporpamMm — Microsoft Office B
3aBUCUMOCTH OT paclpe/ielieHus ayAuTOpuil. Y4eOHble ayAUTOPUH OCHAILLECHBI KOMITBIOTEPHOM
TEXHUKOH ¢ BO3MOXHOCTBIO MOJIKII0YeHUs K ceTh "MHTepHeT" u obecrieueHrueM J0CTyna B
3JIEKTPOHHYIO HHPOPMAIIMOHHO-00pazoBarenbHylo cpeny UHcTturyTa.

16. Onucanmne MaTepUAJIbHO-TeXHHUYECKOU 0a3mbl, Heo0X0aIuMOoH hifi §:
ocylIecTBJIeHHsI 00Pa30BaTeIbHOI0 Mpolecca o JUCHUIINHE

Jlnst u3ydeHus NUCUUILTNHBI «PerimaMeHTanys U HOPMHUPOBAHHE TPYyHAa» HEOOXOIUMO
HaJINYME ayJAUTOPUH, OCHAIIEHHOW MYJIbTUMEIUNWHBIMU CpEICTBAMM OOY4YEHMs I UYTCHHS
JIEKIMI U NPOBEICHUSI CEMUHAPCKUX 3aHITUH.

17. METOANYECKHUE PEKOMEHIALIMH JUISI IPENTOJABATEJIEI IO MOATOTOBKE U
MMPOBEJIEHMIO PA3JINYHBIX BUJOB YUYEBHBIX 3AHSTHIA.

IIOArOTOBKA ¥ NPOBEJEHUE JIEKIIUI

Jleknmusi (ot nat. lectio — 4YTeHHME) — CHCTEMAaTHYECKOE, IOCIICIOBATEILHOE M SICHOE
U3IIOKEHHUE TMPETnoaBaTesieM y4eOHOro MarepHualia WM KaKoro-In0o HaydHoro Bompoca. [lpu
HEOOXOIMMOCTH MOYKET COMPOBOXKIATHCS JEMOHCTpalen ciaigoB u ¢gruibmoB. Kak ogHa u3
OpPTaHHU3AIMOHHBIX (OPM U METOJOB OOyUEHHUs TPAAWIIMOHHA JUIsl BBICIICH MIKONBL. Jlekius —
SKOHOMHBIH 110 BPEMEHH CIIOCO0 COOOIIEHHUS CTY/IEHTaM 3HAUUTEILHOTO 00BheMa nHpopmanyu. B
cpenHeM y4deOHas JeKius 3anuMaet 1,5 — 2 gaca.

OCHOBHBIMU COBPEMEHHBIMU MpPeHosaHUuAMU, TPEIbIBISIEMbBIMU K JEKIUHU, SBISIOTCS:
[EJIOCTHOE W CHUCTEeMAaTHYECKOE W3JIOKECHHE MaTepuana, €ro Hay4YHOCTh, JOCTYIHOCTb,
OpraHUYHas CBSA3b C APYTMMHU BUJIAMU Y4EOHBIX 3aHSITHH.

Jlex1us 10KHA UMETh:

® YETKYIO CTPYKTYPY U JIOTHUKY PACKPBITHS MOCIEA0BATEIHHO N3Y4aeMbIX BOIIPOCOB;

® UMETh 3aKOHUYEHHBIN XapaKTep OCBEIICHHS ONpeIeIEHHON TeMbl (MTPOOJIEeMBbI), CBS3b
C MPEeABIIYLIIIM MaTepUuaIoM;

e OBITH JIOKA3aTEIHHOM M apTyMEHTHPOBAHHOM, COJEPkKATh JOCTATOUHOE KOJIUYECTBO
MIPUMEPOB, 0OOCHOBAHMI, TOKA3aTEIbCTB;

® CTaBUTH NEpe]l CTYACHTAMH BOIIPOCHI JIsl pa3MBbIIIIJICHUS;

® JIEKTOp JODKEH YMETh MNpoOyKIaTh HHTEpEC K 3HAaHUSAM, CTHUMYJIHpPOBATh K
CaMOCTOSATENIbHON paboTe;

® JIEKTOPY HEOOXOIUMO yMETh YAEpKUBATh BHUMAHHUE ayJUTOPHH, €T0 PeUb JOJKHA



OBITh KYJIBTYpHOH, T.€. OTIMYATHCS CMBICIOBOM TOYHOCTHIO M TI'PaMMaTHYECKOM
MPaBWJIbHOCTBIO; OH JIOJDKEH BIAJETh CHENHAIbHON TEPMUHOJOTHEH U YMETh ee
Pa3bACHSTS.

Ot nektopa TpedyeTcsi He TOJIbKO YETKOE U JIOTHYECKH CBSI3HOE M3JI0KEHHUE COICpKaHUS
npeaMeTa, HO U YMEHUE HAlpaBUTh U CTUMYIUPOBATH CIYIIATENCH K aKTUBHON MBICIUTETHHON
pabote. BocnpusiTue neKIuu caymaTeIssMUA 3aBUCUT OT KayecTBa Marepuaia. [ 1aBHoe B JIeKIUU
— YMEHHE aKTHUBU3HMPOBATH MO3HABATEIBHYIO JESATEIBHOCTH CIylIaTeNeld, JOOUThCS OTBETHOM
MBICTUTENIbHON peakuuu. Jlekuust mnpu3BaHa TMOATOJKHYTh CTYAEHTOB K Pa3MbIIUICHUIO,
MOJICKa3aTh HAMIPABJICHUS CAMOCTOSITEIbHON pabOoThI, MOOYAUTH K IEHCTBUIO.

B kaxx10ii JeK1Mu TOKHBI OBITh HEPAa3pHIBHO 0ObEIMHEHBI Ba Hayaa - 00pa3oBaTeabHOe
U BOCIHUTATENbHOE. B nekuuu He MODKHO OBITh HUYEro JIHMIIHEr0, BCE HAIMpaBisieTcs Ha
JOCTHKEHHE MTOCTABIIEHHOM 1eJIM, Ha PACKPBITHE OCHOBHOM WM, Ha JI0Ka3aTeNbCTBO TOTO WU
uHOrO TnoyiokeHUsl. CylIeCTBEHHOE 3HAYEHUE HMMEET MCMOJb30BaHUE Ha JIEKIIMU CPEICTB
00paTHOM CBSI3U Pa3IUYHOM CTEeNEeHH CIOXHOCTH. OOpaTHas CBS3b BBICTYIAET KaK CIOCO0 st
JICKTOpa MOTy4YaTh MPEACTABICHUE O X0JIe YCBOCHUS MaTepralia U aKTUBHOCTH ayIUTOPHUHU.

Iloozomoexka nekyuu - >TO TIPOIECC, BKIIOYAOIMIMK B ce0s cOOp, HAKOIUIGHHWE H
pacripezielieHue maTepuajia 1Mo BPEMEHH, MPOAYMBIBAHHME JIOTMUYECKOTO MOCTPOEHUS JIEKIUH,
BblJIeJICHHEe HanboJsiee BaKHBIX MOMEHTOB U3 BCEro Marepuaia. JIekuus JomKHa akKyMyJIupoBaTh
BCE HAKOIUICHHBIE MaTepualibl, TaK WJIM WHA4Ye OTHOcsuMecs K Teme. [Ipolecc moaAroToBKku K
JeKUMU WHIWBUIYyaJ€H U BO MHOTOM 3aBUCUT OT CJOXKHOCTH TEMbl, MOJArOTOBIEHHOCTH
npernoaaBarens, ocooeHHocTel yuyeOHol rpynmnbel. OQHAKO, HECMOTPS Ha 3TO, MOKHO BBIJCIUTH
OCHOBHBIE 3Tallbl B MPOIECCE MOATOTOBKH, XapaKTEpHBIE IS JIEKIIMU IO JIIoOOMYy ydeOHOMY
npeamety. K HUM oTHOCSTCS:

® U3y4eHHE UCXOJHON JOKYMEHTAIINH;

e pa3paboTKa 3aMbICIIa JIEKIIUU U BBIOOD 11es1Ieco00pa3sHON METOIUKY;

¢ 0pOpMIICHHE JICKITUH, PETICTHUIIHSL.

Cmpykmypa nekyuu:

® Ha3BAHUE TEMBI;
yKa3aHHe BpEMEHH Ha JIEKIIMIO B I€JI0M, BBOHYIO YaCTh, OCHOBHYIO YaCTh, 3aK/IIOUYECHHE;
BBOJIHAsI YacCTh;

OCHOBHasl 4acTh;
KpaTKre BBIBOJBI [0 KaXKIOMY U3 BOIIPOCOB;

® 3aKJIIOYEHUE;

® CIIMCOK HUCTIOJIb30BAHHON JTUTEPATYPHI.

K wucxomHo#l JOKyMEeHTamuu, KOTOPOM 00s3aH PYKOBOJICTBOBATHCS TIPEIO/IaBATENb,
OTHOCHUTCSI TporpaMMa y4eOHON IUCHUIUIMHBI, YIeOHUKH W Y4eOHO-METOJMYECKHE IMOCOOMS,
YaCTHBIE METOJMKH TPETOAaBaHus IUCIUIUIMHBI, PACIUCAHHE 3aHATUH co cTyneHTamu. [lpu
pa3paboTke 3aMbIciia JEKIUU OJHOM M3 BaKHBIX 33/1ay MPENojaaBaTess SBJSETCS MOCTaHOBKa
yueOHOU mpoOrIemMbl. YMEHHE HAWTH OCHOBHYIO HJICI0 B KAXKIOW JEKIMOHHOW TEeME HMEET
pemiaromiee 3HaueHue g ee ycnexa. Kak mpaBmio, Tema JIeKIMH oOIpeneieHa y4eOHOM
nporpaMMoil maHHOW mucnumuiHbl. OHAa o0s3arenbHa s MpenojaBatens. V3MeHeHUs B
Ha3BaHWU TEMBI, TTOCTAHOBKE Y4YEOHBIX BOIPOCOB 00s3aTEIBHO OOCYXKmaroTcs Ha Kadenpe u
TOJILKO TIOCJIE COOTBETCTBYIOUIETO YTBEPXKICHHUS BHOCSATCA KOPPEKTUBBL. (CaMOCTOSATEIHHO
U3MEHATh UX (OpPMYIHMpPOBKY MpernojaBareilb HE HMeeT MmpaBa. Ero mpaBo — BbIOMpaTh
CoJlep’KaHue, COOTBETCTBYIOIEE TeME M Y4eOHBIM BOMpPOCaM, a TaKXKE METOMbI, BEIyIlHue K
JOCTHKEHHUIO ONTHUMAJIBHOTO pe3ylbTaTa IM03HABAaTENbHOM JEATENIbHOCTH CTYyAEeHTOB. I[lpu
BBIOOPE METOJIOB TMPEToaBaTellb UCXOIUT U3 COOOpaXKeHHS TIeIarornIecKoi 1eaecoo0pa3HocTu
U ydera cocTaBa CTyleHueckod ayautopuu. [Ipm pa3paboTke CTPYKTypbl JEKIHMH Ba)XHO
cMoIeTpoBaTh 3 (HEKT ee BO3NeHCTBUS, paCWICHUTh YI€OHBI MaTepral Ha MOIYJIH, JIOTHUECKH
yBSI3aHHBIE IPYT C APYroM, cpopMyIUpOBaThH OCHOBHBIE UJIEU U BBIBOJIBI 110 KaXAOMY y4eOHOMY
BOTIPOCY U TEME B I[EJIOM; HAJI0 TaK MOJONUTH K COOpaHHOMY MaTepHally M Tak 3HATh €ro, YTOObI
HalWTH KaXJAOMy Yy4eOHOMY MOIYJIIO €ro JIOTH4eckoe wMecTo. Jlormdeckas CTpOMHOCT,



COpPa3MEPHOCTh U B3aMMOCBSI3b OTACJIbHBIX YaCTEH BEAET K YETKOCTU €€ M3JI0KEHHUS, ICHOCTH
OCBEILIEHUS BOMpOca, 00JieryaeT ee MOHMMaHHe CTyIEHTaMU.

OdopMieHne JIEKINHA 3aKII0YaeTCsl, KaKk MPaBUJIo, B pa3padOTKe ee MOJHOTO TEKCTa WIIH
11aHa-KoHcneKTa. [IoaHbIN TeKCT JIeKIUKU HeoOXOUM MPU YTEHUH JIEKIUH 10 0c000 BaXKHOMY
yueOHOMY MaTepuaiy. B miaHe-KOHCIIEKTe TaeTcsl KPaTKOe COJepKAHUE M3IaraéMbIX BOIIPOCOB,
dakTHyeckuil MaTepuai, BbIBOJbI U 0000IIEHUS, TOMETKH O BPEMEHH M MECTE JAEMOHCTpalluu
CPEJICTB HATJIATHOCTH, a TAKXKE JIPYTHe TTOMETKH, HEOOXOAMMBIE TTPETIOAABATEIIO B X0/ YTCHUS
JeKUuuu. B oToenbHbIX ciydyasx MpenojiaBareib COCTaBIsSIeT KPAaTKUM IJIaH JIEKIMH, BKIIIOYas B
HEro 00s3aTeNbHbIC BXOIHBIC JaHHBIC U MIEPEYCHb BOIIPOCOB C PACIPEICICHUEM UX 110 BPEMEHHU.

Beoonasa uacmo (s6eoenue).

Berymienue (BBeneHme) ompesenseT He TONBKO TeMYy W IJIaH, HO M 1elb JieKiun. OHO
MPU3BAaHO 3aWHTEPECOBaTh M HACTPOUTH AyJUTOPUIO Ha cllyllaHue Mmartepuana. Ha nekiuu
MpernoaaBaTeNio HeOOXOAUMO CHayalla YCTaHOBUTH KOHTAKT C ayJUTOPHUEH, 3aTeM, HE TOPOIISCH,
YETKO U SICHO, Ha3BaTh TEMY JIEKIIUH, 1aTh CTYAECHTaM 3amnucaTh ee. Jlanee nepeiT K U3JI0KEHHIO
BBOJ/IHOM 4YacTH, B KOTOPOH OIPEIENAeTCs] MECTO TEMbl B M3Yy4aeMOM Kypce U €€ 3HAu€HHUe s
MPaKTHYECKON AEATENbHOCTH CTYACHTOB, MPOUH(GOPMHUPOBATh O PACHPEACICHUU BPEMEHH Ha TEMY.
Ecnu 310 He mepBas JeKIus 1Mo TeMe, TO MPEroAaBaTeNb JOLKEH CBS3aTh €€ ¢ MPEAIIECTBYIOMIEH
nekuueil. Jlanee cnenyer nepeyrciauTh yueOHbIE BOIIPOCHI U JaTh BOZMOYKHOCTD CTY/IEHTaM 3aIlUCaTh
uX.

[IpoBeneHue NEKIUU MOKET MPEAyCMaTpUBaTh pa3IMYHbIC BAPHAHTHI €€ Havyalla, OJIHAKO B
1I€JIOM BBOJHASI €€ YacCTh JIOJKHA YETKO OPUEHTUPOBATh CTYACHTOB B paMKaX paccMaTpyuBaeMoi
npo0sieMbl, a TakKe yKa3aThb Ha TO, YTO OHHM JIOJDKHBI YCBOUTH Ha JIEKIMH, YeMY KOHKPETHO
HAy4UThHCS.

BBonHast 4acTh JeKIMU He JOHKHA 3aHUMATh 0ojiee 5 — 7 MUHYT. TeMIl ee u3J105)KeHUsI, KakK
MIPABUIIO, BBIIIEC TEMIIA U3TIOKEHUS COJIEPKaHUsl yYEOHBIX BOIIPOCOB, UYTO 3aCTABIISIET 00ydaeMbIX
MICUXOJIOTHYECKH COOpaThCsl U COCPEIOTOUUTHCA.

BaxxHoe ycioBue ycriexa npenojaBaresis Ha JeKIMH — MHTOHALWS, BEIPA3UTEIBHOCTD €T0 PEUH,
ONTUMAJIbHOCTh €€ pUTMa M TEMIa, BKIIIOYEHHE 3JIEMEHTOB IoMopa. Ompenensis TeMI peud,
MperoJiaBaTeNlb JOJDKEH YUUTHIBaTh, YTO CTYIEHTHI 3alMCHIBAIOT TOJBKO TO, YTO MpEnojaBaTeib
MOJUEPKUBAECT TOJIOCOM, paspsAKON pedd, MeJarorHyecKUMU Tay3aMH U MOBTOpaMU OTIENbHBIX
MOJIOXKEHU, IPUTTIAIICHHEM 00y9aeMbIX K TOMY, YTOOBI OHH 3aIlIOMHWJIA TO WJIM MHOE MOJIOKEHUE,
BBIJICJICHHOE TIPEMOIaBaTeleM.

3aknwouumensnaa uacmp. 3aKIIOUCHUE B CTPYKTYpE JIEKIIMHM HMEET TaKkKe OOJbIIoe
3HaYeHue, T.K. UMEHHO OHO I[O3BOJISIET IMOJBECTH HUTOTHM CKa3aHHOMY, IIOCTAaBUTH IMepel
CTyJEHTaMH HEOOXOUMbIE 3a/1a4M, YKa3aTh HA CBSA3b C MOCIEAYIOMUM YIeOHBIM MaTepUAIOM U
MOPSAJOK MOATOTOBKH K CIEAYIOIIEMY 3aHSITHIO, OTBETUTh Ha BOIPOCHI, BO3HUKIINE 32 BpeMs
nexuu. [Tociae 0OTBETOB Ha BOSHUKILIKME BOMIPOCHI JICKTOP 3aKaHYMBAET 3aHITHUE.

HeoOxonmuMo MOMHUTB, YTO K Ba)KHEHIIMM MPEUMYIIECTBaM JIEKIIMOHHOTO OOY4YeHHUs
OTHOCHUTCSI TO, UTO JIEKTOPY MOKHO 33/1aTh BOIIPOC U TYT K€ MOJIYYUTh OTBET. [locie Toro, kak Ha
MOCTYNHBIINNA BOIPOC JIaH MOJIHBIA U IOCTATOYHO 0OOCHOBAHHBIM OTBET, IPENOAABATENIO M1OCIIE
JICKIIUH CIIeIyeT 001yMaTh, TOYEMY 3a/IaHbI TAKKE BOIIPOCHI, U BHECTH HEOOXOIUMBIE KOPPEKTHUBEI
B TEKCT JICKIIUH.

JlekTopckoe MacTepcTBO IMpenoaaBaTelisi, Kak U €ro 3HaHus, OTTaYMBAIOTCA B PE3yJbTaTe
eXenHeBHOTO Tpyna. [ sToro TpeOyeTcs TIIATEIbHBINM aHAIM3 PE3YyIbTAaTOB KaXKIOU
MPOYUTAHHOM JIEKIINHU, KaK 110 €€ COEPIKaHUI0, TaK U IO (popMe U3II0KEHUS.

[TOArOTOBKA Y TTPOBEJIEHUE ITPAKTUYECKUX 3AHATUIA

Creuunduka 3TOro Buja 3aHIATHN (CEMUHAPOB) COCTOUT B BHITIOJTHEHHH CAMOCTOSTEIHHO
WM TI0J] PyKOBOJICTBOM IIpEroAaBaTessl 3aJaHuil U sBisieTcs aKTUBHOW (opMoi yueOHBIX
3aHsTui. [IpakTHueckue 3aHATHS MPU3BAHBI Pa3BUBATh M 3aKPEIUISTh y CTYJIEHTOB HABBIKU
CaMOCTOSITENIbHOM paboThl, MPUMEHAThH MOJYYECHHbIE Ha JIEKIUAX 3HaHUSA. B xone cemuHapa



BbIpabaThIBaeTCsl yMeHUE (pOpMyTupoBaTh, 000CHOBBIBATH U U3JIaraTh COOCTBEHHOE CYXKICHUE
1o o0CY)XZJaeMOMY BOIIPOCY, YMEHHE OTCTaMBaTh CBOW B3IJIS/BI, a TAaKXKe YIIIyOJSIOTCS |
3aKPEIUIAIOTCS 3HAHMSL, TIOTYUYEHHBIC Ha JICKIUAX U B X0JI€ CAMOCTOATEIBHOM padoThI.

Bo Bcex ciyuasx ceMHHaphl BBITIOJHSIOT TI03HABATENbHYIO, BOCHUTATEIBHYIO U
KOHTPOJIbHYIO (byHKL[I/II/I, T.C. B XOAC NOATOTOBKU U IIPOBCACHHA CCMHUHApa CTYICHTBI
npuobperarotr Oosnee TiayOOKHe 3HAHUS, CYIIECTBEHHO PACIIMPSAETCS MX MPEJCTaBIeHHE 00
M3y4aeMoOM TpeaMeTe, MpuoOpeTaeTcs CoCOOHOCTh CBOOOJHO OMEPUPOBATH MOHITHSIMH H
TEpPMUHAMH, paHee UM HE3HAKOMBIMH. B Xoz1e cemuHapa mpernoaaBaTelb u3ydaetT 00yJaeMbIX,
CTENeHb YCBOEHHUS MMHU Marepuana. CeMUHaphl BBIIOIHAIOT TaKkKe U (YHKIHIO KOHTPOJIS:
MperoiaBaTellb  COCTaBISIET Cy)KACHHWE 00 ypOBHE 3HAHWA OO0yYaeMbIX, TOIy4aeT
NpeaACTaBJICHUC O CUJIBHBIX U CJIaGBIX CTOPOHAX UX IMOATIOTOBKH — BCC 3TO AACT BO3MOXKXHOCTDH
MPEToIaBaTeIi0 CBOCBPEMEHHO OKa3aTh HEOOXOJMMYIO TOMOINL C1a00 YCIIEBAIOIIUM
CTYJICHTaM.

Pazymeercsi, 9TO BCero 3Toro yaactcsi AOCTHYb TOJNBKO B CIIy4ae BHICOKOW aKTHBHOCTH
CTYACHTOB, KOTOpAasA HANPAMYIO 3aBUCUT OT YPOBHS UX MOATOTOBJIICHHOCTH, a4 TAKIKC OT YMCHMUA
npernoaBaTess co3aarb aTMocdepy pPackoBaHHOCTH, B3aWMOIIOHMMAaHUS W B3auMmojoBepus. K
TPAAUIIUOHHLBIM CCMUHApaMm B BBICIIEH IITKOJIE OTHOCST:
® 3aHATHUS, OCHOBHAas I1elb KOTOPBIX — YIIyOJIGHHOE W3YYEHHE  OIPENEICHHOTO

CHCTEMaTHYECKOTO Kypca M TEMaTUIECKH CBA3aHHOTO C HUM;

®  3aHATUS, IPCAHA3HAYCHHBIC IJIA OCHOBATEILHOM HpOpaGOTKI/I OTACJIBHBIX, HanOoIee BaXKHBIX
U TUIIUYHBIX B MCTOJOJIOTHUYICCKOM OTHOLICHUHN TEM KypCa UJIN OTHGHBHOﬁ TEMBI,

Ocnoenbvle hynKyuu npaKkmuuecKozo (CeMuHapcKozo) 3aHAmu:

Iloznasamenvnaa ynkyua. CeMUHAp TO3BOJIET OPraHU30BAaTh TBOPYECKOE, AKTHBHOE
U3y4eHHE TEOPETUUECKUX U MPAKTUYECKUX BOMPOCOB, YCTAHOBUTH HEMOCPEICTBEHHOE OOIEHHE
IpenojiaBaTesss Co CTylIeHTaMHu, (OPMHUPYET CAMOKOHTPOJb 3a MPaBHJIBHBIM ITOHUMaHHEM
U3y4aeMOro Marepuana co CTOPOHBI CTYJCHTOB, PacUIMpSeT U 3aKpeIisieT 3HaHWs, HABBIKU U
YMEHUSI.

Bocnumamenovnaa @ynkyusa. CemMuHap OCYIIECTBISET CBSI3b TEOPETUYECKUX 3HAHUM C
NPaKTUKOM, YCHJIMBAET OOpaTHYIO CBS3b CyOBEKTa U 00BEKTa BOCHHUTAHUS, JaET BO3MOXHOCTb
IPENoIaBaTes0 U3yYUTh HHAUBUYaIbHbIE OCOOCHHOCTH KaXJI0T0 CTYIEHTA.

@yukyua konmponaa. CeMuHap M03BOJISIET IPOKOHTPOJIUPOBATh YPOBEHB 3HAHUHN, HABBIKOB
U YMEHUH CTYAEHTOB, KAYECTBO UX CAMOCTOSITEIbHON pabOThI.

Iloozomoeka cemunapa.

PaboTy k opraHM3anuu AaHHOTO BHJA 3aHATHH IPENoJaBaTellb HAUMHAET C ONpPENEICHUs
UCXOJHBIX JAaHHBIX. K HUM OTHOCATCS: TeMa, BONPOCHI, OMpeAeTIeHHbIe Y4eOHOH MpOorpamMmoii,
COCTaB CTYJEHTOB M YypPOBEHb MX IIOAIOTOBKHM, BpEMS U IPOJOKUTEIBHOCTh 3aHATHS,
BO3MOXHOCTH yueOHO-MaTepuanbHoil 0a3bl. [Ipu pa3paboTke HCXOIHBIX JaHHBIX MPEnoaBaTeib
PYKOBOJICTBYETCSI yUeOHOM IPOrpaMMoii, KOTopasi perjiaMeHTUPYeT IIIYOMHY M HallpaBJIEHHOCTh
oOyuyeHHs. Y4ueOHbIC M BOCIUTATEIbHbIEC LM MPEroAaBaTesib (GOpMyIupyeT UCXOs U3 TeMbI,
Ie1arOrMYecKmX 3a7a4 U ypOBHs MTOJTOTOBKH CTYJCHTOB.

W3yuuB o01ye MON0KEeHUs U METOIUYECKYIO JUTEpaTypy MO MpeaMeTy, MpernoiaBaTeib
HAUMHAeT HEMOCPEACTBEHHYIO MOJArOTOBKY K 3aHATHIO. IIpu BBIOOpE METOAOB MpemnojaBareib
UCXOIUT U3 COJEpXKaHHWsS BOIPOCOB, IMOATOTOBICHHOCTH CTYACHTOB, IeNIieH 3aHATHH W
BO3MOXKHOCTEH y4yeOHO-MaTepuaibHOW 0a3bl. HeoOxoaummo CTpEeMHTBCS K TOMY, YTOOBI
u30paHHble METOABl OOydYeHHs M METOAMYECKHE MPUEMBI CIIOCOOCTBOBAIM YIIIYOJICHHOMY
U3y4EHHIO NPEIMETa, a TAK)Ke MPUBUBAIN IPAKTUYECKNE HABBIKU.

ITpu pacyere yueOHOro BpeMEHN HEOOXOAUMO YUYUTHIBATh CO/IEPIKaHUE YUEOHBIX BOIPOCOB
U LI€J1b 3aHATHS — Yero X04eT JOOUTHCS PENoiaBaTellb OT CTYJACHTOB: OBIAJCHUS UMH 3HaHUSIMU
WIY 3HAaHUSIMU, HABBIKAMHU U YMEHUSIMH.

IIpu moaroroBke K ceMUHapy MNpenoAaBarelb IOJKEH [0f00paTh psja NPUMEpPOB, Ha
KOTOPBIX MOXHO OTpa0oTaTh JEKIMOHHBIA MaTepua, MoKa3aTh NPaKTUYECKOe 3HAUYCHUE TeMBbI,



TIIATEILHO MPOJIyMaTh MOPSAAOK UX Ha 3aHsATHU. O0s3aTenbHO HEOOX0AMMO 10100paTh 3a1aHus
Pa3HOil CIOXHOCTH (OT MPOCTOTO K CIIOKHOMY), a TaKXkKe Oojiee CIIOKHBIE 3a1aHHs [T CHIIbHBIX
CTYACHTOB. 3aTeM eMy HEOOX0UMO 0TOOpaTh HArJISIIHbIE TTOCOOUS ISl IPAKTHYECKOTO 3aHATHS,
OIIPEJICTINTh TEXHMYECKHE CPEICTBA 00YUEHHS M N3YYHUTh ITPABUIIA MX NCIIOJIb30BAHNS Ha 3aHATHH.
OCOOCHHO  TIIATENIBHO  TPOAYMBIBAaeTCA  33JaHWE Ha  CAMOIOATOTOBKY  CTYAEHTaM,
pa3pabaTbIBaeTCsl IUIAH CEMHHAPCKOTO 3aHATHS. [IpernogaBaresls KOHTPOJUPYET MOJATOTOBKY
CTYZICHTOB K CEMHHApPYy, OKa3bIBaET UM IIOMOIIIb.

[Tpn nrYHOI NOATrOTOBKE K CEMHHAPCKOMY 3aHSTHIO TIPETIOIaBaTeNb AeTaIbHO pa30npaeTcs
B TEMe, MPOCMATPHUBACT JHUTEPATypHbIE MCTOYHHUKH, KOTOPBIE PEKOMEHJOBAN JJS H3YyUCHHS
CTyZIEHTaM, IPOCMATPUBACT CUCTEMY HATJISITHOCTH Ha MPEACTOSAIIEM 3aHsThH. [1o uToram TuaHOM
MOJTOTOBKM TPENOAaBaTeNb COCTABISACT IUIAH-KOHCHEKT. OH SBIISIETCS OCHOBHBIM pPabOYMM
JOKYMEHTOM IIPETIOIaBaTels ! OTIpe IeNisieT HalpaBlIeHUE U X011 3aHATHsA. OOBIYHO MIaH-KOHCIIEKT
COCTaBJIIETCSI B MIPOU3BOJILHOM (popme, JOKEH ObITh MPOCT U yA0OCH sl UCIONb30BaHUS Ha
3aHATHH. B HeM, Kak yXe 0TMeJaroch paHee, TO0JDKHO OBITh OTPaKEHBI: TeMa 3aHATHS; yueOHbIC
U BOCIIUTATENbHbIC LIEJIN; BPeMs, OTBOJMMOE Ha 3aHATHE; yuyeOHBbIe BONPOCHI U pacIpeacsieHue
BPEMEHH; METO IIPOBECHUS 3aHATHS; MECTO IPOBEICHNUS 3aHATHS; MaTepHaIbHOE 00ECIICUCHHE;
PYKOBOJICTBA U TOCOOUST; TIOPSIIOK POBEICHHS 3aHATHSI.

[Tepen mpoBeneHHEM 3aHATHS IMPENOJABATENb MOXET MPOBEPHTH KAYECTBO IOJITOTOBKH
CTYICHTOB K 3aHATHIO.

I[MPOBEJIEHUE KOJIOKBUYMA
Komnoksuym (ot matunckoro colloquium — pasroBop, 6ecena) — oqHa U3 GopM y4eOHBIX
3aHATHU, Oecea mpenoiaBaTess ¢ yJalluMHICs Ha ONPEACTICHHYIO TeMY U3 y4eOHOM mporpaMMBl.
L]eny mpoBeneHUsS KOJUIOKBHYMa COCTOMT B BBISICHEHHHM YPOBHSI 3HAHUM, MOTYYEHHBIX
yUalIUMHUCS B pe3yNlbTare NPOCIYIIMBAHHS JEKIUW, TOCEHICHWS CEMHHApOB, a TaKXkKe B
pe3ysbTare cCaMOCTOSITEILHOTO U3yYEHHUS MaTepraa.
B pamkax nocTaBi€HHOH LIEU pPELIAtOTCs CAEAYIOLUE 3a0ayu:
® BbLISICHEHHE KAaueCTBA U CTETICHU MOHUMAaHUS yYalUMUCS JIEKIIMOHHOTO MaTepuara;
® pa3BUTHE U 3aKPEIUICHHE HABBIKOB BHIPAKEHUS yUAIIUMHCS CBOUX MBICIIEH;
® pacHIMpeHHE BApUAHTOB CAaMOCTOSTEIBHON IIEJIEHANPABICHHOW TMOATOTOBKU
yUaImxcs;
® pa3BUTHE HABHIKOB 00OOIIECHUS Pa3IMUHBIX JIUTEPATYPHBIX HCTOUHUKOB;
® [IPEJOCTaBJICHHUE BO3MOXKHOCTH YYalllUMCSl CONIOCTABISATh pPa3Hble TOUYKU 3PEHUS 110
paccMaTpuBaeMoMy BOIIPOCY.
B pesynbrare npoBeneHus KOIJIOKBHYMA npenooasamenb 00IHCeH UMemb NpeoCcmasieHue:
® 0 KayecTBe JEKIMOHHOIO MaTepuraia;
® 0 CWIBHBIX U CJIa0BIX CTOPOHAX CBOEH METOIMKHU YTECHUS JEKIUH;
® O CWIbHBIX M cla0bIX CTOpPOHaX CBOEW METOAMKH MPOBEICHUS CEMUHAPCKUX
3aHSATHH;
00 ypOBHE CaMOCTOSITEILHOM pabOThI yUaIIUXCS;
00 yMEHUHU CTYJEHTOB BECTU JUCKYCCHUIO U JOKA3bIBaTh CBOIO TOUKY 3PEHHUS;
O CTENEHH 3PYIUPOBAHHOCTH YUaIIUXCS;
® 0 CTENEHU UHAMBHUAYAILHOTO OCBOEHUS MaTepuaia KOHKPETHbIMU CTYJICHTaMH.
B pe3ynbrate npoBeaeHUs KOJUIOKBUYMA CHYOeHm OO0JICEH UMemb Npeocmaegiienue:
e 00 ypoBHE CBOHMX 3HAHMH N0 paccMaTpUBACMBbIM BONPOCAM B COOTBETCTBUU C
TpeOOBaHUSMU TIPETIOAABATENS K OTHOCUTEIHHO APYTUX CTYACHTOB TPYIIIIHI;
® 0 HeIOCTaTKaX CaMOCTOSITENIbHOM MpOopadOTKU MaTepHana;
® 0 CBOEM YMEHHUH M3JlaraTh MaTepua;
® 0 CBOEM YMEHMH BECTU AUCKYCCHIO U JJOKa3bIBaTh CBOIO TOUKY 3PEHHUS.
B 3aBucHMOCTH OT CTENEHH MOATOTOBKH IPYIITBI MOXKHO HCIIOJIb30BaTh pa3Hble MOIXO/IbI K
MPOBEJICHUIO KOJJIOKBUYMA.



B ciydae, ecnu GOJBIIMHCTBO TPYIIIBEI ¢ TPYAOM BOCIIPUHUMAET COJEpPKaHUE JIEKIMNA U Ha
CEeMUHAPCKHX 3aHATHUAX JIEMOHCTPHPYET HEIOCTATOUHYIO CIIOCOOHOCTH aKTHBHO OIIEPUPOBATH CO
CMBICJIOBBIMU €IMHUIIAMU U TEPMHUHOJIOTHEH Kypca, TO KOJUIOKBUYM MOYKHO pa3/ieiHTh Ha JIBE
gactu. CHavaa mpenojaBarenpb u3araet 0a30BbIe MOHATHS, COAEPIKAIIMECS B IporpaMMe. ITO
JIOJDKHO 3aHATHh He Oosiee yeTBepTH 3aHATHs. OcTallbHBIE TPH YETBEPTU HEOOXOAUMO MOCBATUTH
JMCKYCCUH, B XOJI¢ KOTOPOH CTYJCHTHI JOJDKHBI yOenuThes U, TJIaBHOE, yOenuTh Apyr Ipyra B
00OCHOBAaHHOCTH M JIOKA3aTEJIbHOCTU IOJIYYCHHOTO BHICHMS BOIIPOCAa U €r0 COOTBETCTBHSA
peaTbHOM MpPaKTHUKE.

Ecnu e mpermonaBaTenb HMMEET JAelIO0 C Ooyiee MOJATOTOBICHHOH, CaMOCTOSITEIHHO
TyMaroliel 1 akTHBHO YCBaMBAIOIIEH CMBICIIOBBIE €AMHUIIBI M TEPMUHOJIOTHIO Kypca ay JUTOPHEH,
TO KOJUIOKBUYM HEOOXOJUMO TIPOBECTH TaK, YTOOBI CaMU CTYAEHTBHl C(OPMYIHPOBAIH
U3JI0KEHHBIE B NPOrpaMMe MHOHSTHSA, BBICKA3alyd HECOBIAJAIONINE TOYKH 3PCHUS U HPUBEIN
NpakTUYeCKHe TMpHMEpHl. 3a IMpernojaBaTelieM OCTaeTcs pojb MojepaTopa (BEAyIIero
JMCKYCCHUH ), KOTOPBIH B KOHIIE «JIHUIIB)» CYMMHPYET COBMECTHO MOJYy4YEHHBIE PE3YIIbTATHL.
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