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1. OBHIUE ITOJIOKEHUA

1.1 Hacrosimee Ilonoxenue o MNpPUEMHON KOMHUCCHMU MO 00pa3oBaTelIbHBIM
nporpaMmaM BBICIIEr0 00pa3oBaHUsi — IMporpamMmaM OakanaBpuaTta (naigee —
[Tonoxenue) omnpeaenser MOPSJIOK OpraHU3AMHU, CTPYKTYPY U (DYHKIHUH NPUEMHOUN
KOMUCCUU ABTOHOMHOM HEKOMMEPUYECKOW OpraHM3alliyd BBICHIETO 00pa30BaHUs
«VHCTUTYT SKOHOMUKHU U YIPABJICHUS B IPOMBIILIEHHOCTH (Hasiee — MHCTUTYT).

1.2 TlpuemnHass KOMUCCHSL SIBISICTCS KOJUIETMAIBHBIM OpPraHOM, CO3/IAHHBIM C
1eNbl0 OpraHu3anud npuema B HWHCTUTYT Ha o0O0ydeHHe MO 00pa3oBaTeIbHBIM
mporpaMMaM BhICIIEro 00pa3oBaHus — IporpaMMaM OakanaBpuaTta.

1.3 IlpuemnHass KoOMHCCHSI B CBOEH JICITEIBHOCTH  PYKOBOJCTBYETCSA
3aKoHoAaTenbCTBOM Poccuiickoii ®Penepanuu, nocraHoBiaeHusAMU IIpaBurenscTBa
Poccuiickoii ®enepanuu, npukasom MunuctepcrBa o0pa3oBanus U Hayku Poccuiickoit
®enepanuu ot 21.08.2020 r. Ne1076 «OO0 yTBepkaeHUH TOPsAIKA IpreMa Ha 00ydeHue
nmo oOpa3oBaTeNbHBIM IpPOrpaMMaM  BBICHIETO 00pa3oBaHUSl — IporpamMMmam
OakanaBpuaTa, ImporpaMmaM CHEIHAIUTETa, MporpaMMaM MarucTparypbl» (nanee —
[Topsimok mpuema no nporpammam BO), ApyrumMu HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
MuHnucrtepcTBa Hayku MW Bbiciiero ooOpasoBaHusi Poccuiickoit  deneparum,
HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon ®enepauuu, YcraBom HMHcTUTyTA,
€XKETOAHBIMU TpaBUjaMu npuemMa B MHCTUTYT mo 00pa3oBaTelbHBIM IIPOrpamMmam
BBICILIETO OOpa3oBaHUsI.

2. COCTAB IPUEMHON KOMUCCHUH

2.1 CocrtaB mnpueMHOM KOMHUCCUU (QopMUpYyeTCcs U3 4YHciIa paOOTHUKOB
NHcTuTyTa M yTBEepKAAETCA NPUKA30oM pekrtopa WMHCTUTyTa, KOTOPBIM SIBISETCA
NpeAceIaTeIeM NIPUeMHON KOMUCCUU. B cocTaB mpueMHOM KOMUCCUU BXOJISAT:

a) YJICHBI MPUEMHON KOMUCCHUU C TIPABOM Tr0Jioca MO OOIIKUM BOIIPOCaM:

- 3aMECTUTENb NpeAceaaTeNs IPUEMHON KOMUCCHUU;

- OTBETCTBEHHBIN CEKPETAPh MPUEMHON KOMUCCUU;

- CHELUAINCT IPUEMHON KOMHCCHH, OTBETCTBEHHBIN 32 OPTraHU3ALMIO ITPUEMA T10
pesynbratam EI'D; opopmieHne TMUHBIX A€l U T0KyMEHTOB;

0) WwieHbl MPUEMHON KOMHCCHH C TIPaBOM I'0JI0Ca B paMKaX CBOMX MOJTHOMOYHIA:

- IPEACENATENM M WICHBl NPEIMETHBIX JK3aMEHALMOHHBIX M aleJUIIIAOHHON
KOMMCCHH.

2.2 Ilpencenarenb NPUEMHONM KOMHMCCUM PYKOBOIUT BCEH JEATENBHOCTBIO
MPUEMHON KOMUCCHUH, ONIPEAEIISIET 00SI3aHHOCTHU €€ YJIEHOB U HECET OTBETCTBEHHOCTD 3a
COONIO/ICHNE  3aKOHOAATENIbHBIX aKTOB W HOPMATUBHBIX  JOKYMEHTOB IO
(hopMUPOBAHUIO KOHTUHT€HTA O0yJarOIIUXCSI.

2.3 UsieHbl IPUEMHOM KOMUCCHUH UMEIOT MPABO:

- BHOCUTh Ha PACCMOTPEHHUE NPEMIOKEHHSI U PEIIECHUs NPUEMHOW KOMUCCHH U
NPUHUMATH YYaCTUE B UX OOCYKICHUH;



- 3ampaiMBaTh HEOOXOAMMYI0 HMHGPOpPMAIMI0O BO BCEX CTPYKTYpPHBIX
nojpasneneHusix MHCTUTyTa npu NOJATOTOBKE BOMPOCOB JIJISi OOCYKJEHUS B IPUEMHOMN
KOMHCCHUU;

- IPUHUMATh Y4aCTHE B TOJIOCOBAHUMU.

2.4 YneHsl NPUEMHON KOMUCCUU OOSI3aHBI:

- IocenIaTh 3acejaHus MPUEMHON KOMUCCHUY;

- BHOCHUTD MPEIIOKEHUS IO 00CYKTaEMbIM BOTIPOCAM.

2.5 Cpok moJHOMOYMI NMPUEMHON KOMHCCHU cocTaBisieT 1 (0auH) Toj ¢ JaThl
U3JIaHUS TIPUKa3a O CO3JaHUM KOMUCCHHM M J0 M3JaHMs MpHKa3a 0 HOBOM cocTaBe. B
TE€YEHHE YKa3aHHOTO CPOKa ammapaT MPUEMHON KOMUCCHH (OTBETCTBEHHBIN CEKPETaph,
CHEIHAJIUCT) UCTIOJIHAET CBOU MOJIHOMOYUS Ha MIOCTOSIHHOM OCHOBE.

2.6 JlomxHOCTHBIE OOS3aHHOCTH YJIECHOB MPHUEMHOW KOMHCCHH OIPEIACIISIOTCS
WHCTPYKITUSAMH, KOTOPBIE YTBEPKIOAIOTCA TMpeceaaresieM MPUEMHON KOMHUCCUU
(pekTopoM) U pacHpelesioTCs MEXIy MpeaceaaTesieM MPUEMHONM KOMUCCHH,
3aMEeCTUTeNIeM TpelceaTeNsl MPUEMHONM KOMHMCCHHM, OTBETCTBEHHBIM CEKpETapem
MIPUEMHON KOMUCCHUH, CTICIIHAIIUCTOM TPUEMHOM KOMHUCCHH.

2.7 PaboTy TmpUEMHON KOMHUCCHUM U  JCJIIONPOU3BOJACTBO  OPTraHU3YET
OTBETCTBEHHBIN CEKpeTapb MPUEMHON KOMHUCCHUHU.

2.8 Jlma opraHuzalud W TPOBEJECHUS  BCTYNUTEIBHBIX  MCIBITAHUMA,
CBOCBPEMEHHON TMOATOTOBKA HEOOXOJUMBIX MaTEepPHAIOB, OOBEKTUBHOCTU OIEHKH
CIIOCOOHOCTE M CKJIOHHOCTEW TMOCTYMAIOIUX TPUKA30M PEKTOpa CO3MAI0TCs
MpEAMETHBIC JK3aMCHAIIMOHHBIE W aNeUIAIMOHHAs KomMuccuu MHCTUTYyTa U
Ha3Ha4aroTcs ux mpenceaarenu. CoctaB KOMUCCHI (HOpMUPYETCS U3 YMcia Haubosee
OMBITHBIX W KBAaIU(PUIIMPOBAHHBIX TMEJArOTHYECKUX ¥ HAYYHBIX pPaOOTHUKOB
HNucTturyTa.

2.9. TlomHOMOYHMS W TOPSAIOK ACSITCIBHOCTH MPEIMETHBIX SK3aMEHAIIMOHHBIX U
aneJUIAIMOHHON KOMHUCCHUU OMNPEAEISIOTCS TOJOKEHUSIMU O HHX, YTBEP)KIAEMbIMU
npejceaareneM NpUueMHON KOMUCCHUU.

2.10 Tlpuka3z 00 yTBEpKIECHHH COCTaBa MPUEMHON KOMHCCHHM HW3IA€TCS He
no3aHee 6 MIOHS TEKYIIEro Toja, IK3aMEHAITMOHHBIX U alleJUIAIIMOHHBIX KOMUCCUN — HE
no3aHee 10 uros TeKyIero rojaa.

3. ®YHKIIUU TIPUEMHOM KOMHUCCHH

B memsix ycnemHoro pemieHds 3agad  no  (pOPMUPOBAHUIO KOHTHHIE€HTA
oOy4Jaronuxcsi, MOBBIIIEHUSI TPECTHKHOCTU 00ydeHus: B IHCTUTYTE U ero aBTopuTeTa
MpUEMHAsi KOMUCCHSL:

3.1 Pa3zpabatrbIBaeT CTpaTeruio M ONpPENEseT TAKTHKY MOJTOTOBKH K MpPUEMY,
BeJICHUS MPOPOPUEHTALUOHHON U pPEKIIaMHO-MH(OPMAIMOHHONW PabOThl, MPOBEACHUS
BCTYNUTENbHBIX UCIIBITAHUM, JUISl UETO:

- BbIpabaThIBa€T MOAXOJbl K pPEKIaMHO-UH(OPMALMOHHON JESTEIbHOCTH,
pa3palaThIBaeT U yTBEPKAAET PEKIAMHO-UH(POPMAIIIOHHBIE MaTEPHUAIIBL;

- paspabarbiBaeT mnpaBuia mnpuemMa B MHCTUTYT u mpeacTaBiseTr UX Ha
paccMoTpenne YueHoMy Coery MHcTHuTyTa; M yTBEepKAaeT yciuosus npuema B AHO
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BO «MHCTUTYT 5KOHOMHKH Y YIIPABIEHUS B TIPOMBIIIJIEHHOCTHY;

3.2 KoopauHupyer JesATEIbHOCTb BCEX CTPYKTYPHBIX MOApa3iesieHUui
WNHctuTyTa, OTBETCTBEHHBIX 32 MOATOTOBKY K BCTYHMHUTEIBHBIM UCIIBITAHUSIM.

3.3 Opranuszyer ¥ OpoBOAUT mpe3eHTaunu B BY3ax, ydyacTByeT B sipmapkax
BaKaHCHUI M THSIX OTKPBITHIX JBEpEH.

3.4 Bener pasnen caifta MHcTUTyTa, B KOTOPOM pa3MellaeTcs Besi He0OXoaumast
uHpopmalus o npueMy B UHCTUTYT.

3.5 Opranuszyer mNpueM JIOKYMEHTOB, NPUHUMAET pELIEHUE O JOIyCKe
MOCTYNAIOIIMX K C/1au€ BCTYNMUTEIbHBIX UCTIBITAHUI U ONPEIEsSET YCIOBUS y4acTUsl B
KOHKYpC€E, 00€CIeYyrMBaeT COXPaHHOCTh JIOKYMEHTOB.

3.6 AnmapaT NOpPUEMHOM KOMHUCCHUU OpraHU3yeT KpPYIJIOTOJUYHBIN MpUEM
MOCETUTEJICH 10 BOMPOCcaM NOCTyIUIeHus] B UHCTUTYT, OCYyIIECTBIIAET 0OpadOTKY MUCEM
1 3alPOCOB Ipak/IaH, Ja€T CBOCBPEMEHHbBIE OTBEThI HA HUX, MPOBOJUT KOHCYJIBTAIINU C
MOCTYTAIOIIUMH.

3.7 Ocy1iecTBisieT KOHTPOJIb 32 pabOTON SK3aMEHAIIMOHHBIX U aNeJISIIMOHHBIX
KOMHUCCHUM, pacCMaTpUBAET W YTBEPKIAET BCE PE3yJbTaThl paOOThl aneUISIIMOHHON
KOMHCCHHU.

3.8 PaccmaTpuBaer pe3yabTaTbl BCTYIUTEIBHBIX HCIBITAHUNA, OCYILIECTBIISET
KOHKYPCHBIM OTOOp M MPUHUMAET PEIICHHE O 3a4UCICHUU OOYy4aromuxcs Ha MEpBbIN
KypC.

3.9 PaccmarpuBaeT W YTBEPKIACT OTUETHI MPEAMETHBIX SK3aAMEHAIMOHHBIX H
anesuIsIMOHHON KOMHUCCHUH O pe3yJibTaTaxX C/lauyd BCTYNUTEIbHBIX UCIIBITAHUM.

3.10 KoHTponupyer aeqaTeIbHOCTh paOOTHUKOB, OTBETCTBEHHBIX 33 TEXHUYECKYIO
1 MHPOPMAIIMOHHYIO TTOAACPKKY OpraHU3alliu U MPOBEACHUS MprueMa 00yqaronuXcs.

4. OPTAHU3AIIMS PABOTHI IPUEMHOM KOMHUCCUH

4.1 Opranu3zanus paboThl MPUEMHON KOMUCCUM O0ECTIeYrMBaET COOII0/ICHNE TPaB
JUYHOCTA W BBHIMOJHEHWE  TpeOOBaHWN  HOPMATHBHBIX  IPABOBBIX  aKTOB,
pErIaMeHTUPYIONINX MpUeM Ha oOydeHue 1o o0pa3oBaTeIbHBIM TPOrpaMMaM BBICIIETO
o0Opa3oBaHUs.

4.2 PemieHuss TPUEMHOW KOMHUCCHUU MPUHUMAIOTCS B COOTBETCTBUHM C
JNEUCTBYIOIIMM  3aKOHomarenbcTBOM  Poccmiickorn ~ ®Depepanuu,  JOKaJIbHBIMH
HOPMATHUBHBIMHM JOKyMeHTaMu WMHCTUTyTa TPOCTHIM OOJBIIMHCTBOM TOJIOCOB (IpHU
HaJIMYUW Ha 3ace/laHii HEe MEHee 2/3 yTBEpKJIEHHOro cocTaBa Komuccuu). B ciyuae
pPaBEHCTBA roJIOCOB MpeJiceaTeNb NPUEMHON KOMUCCUH UMEET PEIIAOIIHNI roIoc.

Pemenus mnpuemMHOM KomHccHM  O(QOPMIISIFOTCS  TPOTOKOJAMH, KOTOpPbIE
MOJAMKCHIBAIOTCS TMpeAceaaTesieM (3aMeCcTUTENIEM TMpeAceaaresii) U OTBETCTBEHHBIM
CeKpeTapeM NPUEMHON KOMUCCHH.

4.3 TIlpuemnas xomuccusi HWHcturyta oOecrieunBaer (GyHKIIMOHUPOBAHKE
CHeruaibHBIX TeJIehOHHBIX JUHUN W pasfena opUIMaIbHOrO caiiTa JJis OTBETOB Ha
oOparieHus, CBI3aHHbIE C IPHUEMOM Ha 00y4YCHHE.

4.4 Tlpuemnast koMuccusi 00€CIeYnBaeT O3HAKOMJICHHE MOCTYIAIOMIETO U (WIIH)

4



€ro poauTeNeil (3aKOHHBIX NpeAcTaBUTeNel) ¢ ycTaBoM MHCTUTYyTa, ¢ JUlIEH3UEH Ha
OCYUIECTBJIEHUE 00pa30BaTEIbLHON NEATEIbHOCTH, ¢ 00pa30BaTEIbHBIMU MPOrPaMMaMHU
U JPYTMMH JOKYMEHTaMH, PErJIaMEHTHUPYIOIIMMH OPTraHHU3alUI0 U OCYIIECTBICHUE
0o0pa3oBaTeNbHOMN 1€ATEIbHOCTH, IpaBa U 00sI3aHHOCTH O0YYAIOITNXCS.

4.5 B uensx uHbopMHpOBaHUA O mMpueMe Ha oOydenue MHCTUTYT pazmernaer
uHpopMalMi0 Ha oduIMaTbHOM cairte (WWW.ineup.ru) B uHGOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «HTepHeT» (nanee - odUIMATBHBIN CalT), a Takke
obecrieunBaeT CBOOOAHBIN HOCTYyN B 3AaHuu MHCTUTYTA K HH(DOpMAIMU, pa3MeIeHHON
Ha WH(pOpPMAIMOHHOM CTeH/Ae (Tab0) MPUEMHOW KOMUCCUU W (WJIHM) B DJICKTPOHHOMN
nH()OPMAITMOHHON cucTeMe (faee BMecTe — MH()OPMAITMOHHBINA CTEH]).

4.6 NudopMupoBaHue MOCTyNAKOIIKUX MO 0Opa3oBaTEIbHBIM MPOrpaMMaM BBICHIETO
oOpa3oBaHus — IporpaMmam OakaiaBpuaTa OCYIIECTBISETCS B CPOKH, YCTAHOBIICHHbIE
[IpaBunamu mnpuema Ha OOydeHHE IO O0Opa30BaTENbHBIM MPOrPaMMaM BbICHIETO
oOpazoBanus — nporpammam O6akanaBpuata B AHO BO «HCTUTYT S5KOHOMHKHU U
yIOPABJICHUS B IPOMBIIIUIEHHOCT» Ha 2022-2023 y4yeOHbIii ro/.

Hauunast co qHs Havana mpuema JTOKYMEHTOB, HEOOXOIUMBIX JJI MOCTYILICHUS,
Ha OQUIMATBLHOM caiiTe U Ha MH(POPMAIIMOHHOM CTEHJE pa3MellaeTcss nHpopManus o
KOJINYECTBE MOJAHHBIX 3asBJICHUI O NMPHEME U CIHUCKH JIUII, MMOJABIINX JTIOKYMEHTHI,
HEOOXOUMBIE JUIsl MOCTYIJICHUS], C BBIJCICEHUEM CHUCKOB JIMI[, UMEIOIIUX MpPaBO Ha
npueM 0e3 BCTYNUTENbHBIX HCHBITAHUHM, JHI, HMEIOIMX 0coboe MpaBo, JIHII,
nocTynamomux Ha ocHoBanuu EI'D u (wim) no pesyiabraraM BCTYNHUTENIbHBIX
UCIIBITaHUI, TPOBOJUMBIX HWHCTUTYTOM CAMOCTOSITEIBHO. YKa3aHHbIE CHOUCKH U
nH(pOpMaIus 0 KOJIMYECTBE MOJAHHBIX 3aBICHUN OOHOBIISIFOTCS €KEAHEBHO.

4.7 llpueM JOKYMEHTOB, HEOOXOJMMBIX JUIsl MOCTYIUIEHUs B MHCTUTYT MO
IporpamMmam BbICIIEr0 00pa3oBaHus, MPOBOJUTCS MPUEMHON komuccuell MHcTuTyTa.

4.8  JlokyMeHTbl, HEOOXOJWMbIE [UIsl  TMOCTYIUJIEHUS, MPEACTaBISIOTCS
(HanpaBisitoTcs) B IHCTUTYT OAHUM U3 CIEAYIOUINX CIIOCOOOB:

1) npencraBnstorcss B IHCTUTYT JMYHO MOCTYMAIOIUM (JIOBEPEHHBIM JIMLIOM), B
TOM YHCJIE:

- YHOJIHOMOYEHHOMY JAOJDKHOCTHOMY Jinlly MHCTUTyTa, MpPOBOASILIEMY IPUEM
JOKYMEHTOB B 3JaHUM HWHOW OpraHu3alMd WIM B TEPEIBUKHOM ITYHKTE IpUeMa
JTOKYMEHTOB;

2) HampaBisitoTcsi B HCTUTYT dYepe3 omepaTropoB IMOYTOBOWM CBSI3M OOIIETO
MOJIb30BAHUSI.

B ciiydae ecinu JOKYMEHTBI, HEOOXOAUMBIE JJIsl TOCTYIICHHUS], IPEICTABISIOTCS B
HNHcTUTyT nocTynaronum (JOBEPEHHBIM JMIIOM) MOCTYHAKIIEMY (JOBEPEHHOMY JIUILY)
BBIJIAETCSl paclucka B NpUEME JOKYMEHTOB, B KOTOPOW MEPEUYUCHSIOTCA MPUHATHIE
JOKYMEHTBI, & TaK)Ke OTMEYaeTCsl, KOMUU WIH TMOJIMHHUKUA JOKYMEHTOB MPUHSTHI.
PaboTatouum abutyprieHTam BBIJAETCS CIpaBKa O JOMYCKE WX K BCTYNHUTEIbHBIM
WCIBITaHUAM JJ11 O(POPMIICHUS OTITYCKa MO0 MECTY pabOTHI.

B cnydae HampaBieHUs JOKYMEHTOB, HEOOXOIMMBIX NJIsl MOCTYIUICHMS, depes
OlepaTopoB TOYTOBOM CBSI3W  OOIIEr0o MOJb30BAaHUS  yKa3aHHbIE JOKYMEHTHI
MIPUHUMAIOTCSI, €CIIM OHM IMOCTYNWJIM B VHCTUTYT HE NO3JHEE CpPOKA 3aBEPLICHUS
npueMa JIOKyMEHTOB, ycTaHOBJIeHHoro IlpaBunmamum mnpuema Ha oOOydyeHHE TIO
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o0Opa3oBaTenbHBIM MPOrPaMMaM BBICIIIETO 00pa30BaHMUSI.

4.9 TlpuemHasi koMHCcCHsI OOECIIEUMBAET pa3MellleHHe Ha O(QULMAIBLHOM CaiTe
CIUCKA JIMII, MOJABIIUX JOKYMEHTHI, HEOOXOAUMBIC NJIsi MOCTYIUICHUS, C yYKa3aHHEM
CBEJICHUH O TpueMe Wih 00 OTKaze B NpHUEeMe JOKYMEHTOB (B cilydyae OTKaza - C
yKa3aHUEM NPUYMH 0TKa3a).

4.10 CoTpyaHuKaMu MPUEMHOM KOMHUCCHM Ha KaXJIOr0 MOCTYIAKUIETO
(abutypuieHTa) 3aBOAUTCA JMYHOE JEJI0, B KOTOPOM XpAaHSTCS BCE CJIIaHHBIE WM
JIOKYMEHTBI 1 MaT€pUaJIbl CAAYU BCTYNUTEIbHBIX UCIIBITAHUH.

Jlnynple nema MOCTYMAIOIIMX MEPENAOTCS OTBETCTBEHHBIM CEKPETApPEM B
y4eOHO-METOIUYECKUN OTAEN U XpaHATCS B COOTBETCTBHH C TpeOOBaHUSIMU
MHCTPYKIIMH 10 I€JIONPOU3BOJCTBY U CBOJHOW HOMEHKJIATypOU JEI.

4.11 IlpueM HOOKYMEHTOB OT TOCTYMAIOUIUX PETUCTPUPYETCS B KypHAJE
yCcTaHOBJICHHOW (opmbl. B 1eHh OKOHYaHUS TpUEMa JOKYMEHTOB OTBETCTBEHHBIN
CEeKpeTapb MNPHEMHON KOMMCCUM 3aKpbIBAE€T JKypHAJ PETHCTPALMHU MOCTYHAOIINX
IIyTEM IPOBEIACHUS YEpThl Mocie nociaeaHe 3anucu. Ilocne 4depTel B KypHaie
perucTpalyy NOCTYIAIIMX JAejlaeTca cieayromas 3anuce: «Ha ~~ 49acoB «  »
20 roma B PETrHCTPAllMOHHOM >KypHaine WMHcTtutyta caenaHo
3aIMCeN, 3aperucTpUupOBaHO aOUTYpUEHTOB». 3aTeM
KYpHQJIbl PETUCTPALMA TOCTYMAIOIIUX MPOIIMBAIOTCA M CKPEIUISIIOTCS MEYaThio C
yKa3aHHUEM YHCIIa IPOHYMEPOBAHHBIX JINCTOB.

XpaHEHWE W  YHUYTOKEHHUE JKYPHAJIOB  PErHCTPAallMd  IMOCTYyHArOUIUX
OCYUIECTBJISIETCS B COOTBETCTBUM C TPEOOBAHUSAMH MHCTPYKLUHU MO JEIONPOU3BOACTBY
NucTruTyTa 11 CBOOHONM HOMEHKIIATYPOU JIEIT.

4.12 IlocTymnaromum, JONYIIEHHBIM K BCTYNUTEIbHBIM UCIIBITAHUSM, BBIIACTCS
AK3aMEHALMOHHBIA JHUCT, KOTOPHIA MOJIIMBAETCA B JIMYHOE €0 aOUTypUEHTa IO
OKOHYaHUU BCTYMUTEIbHBIX UCTIBITAHUI.

4.13 IlpuemHass KOMHCCHUSI  OpPraHHU3yeT  BCTYHUTEIbHBIE  HUCIIBITAHUS.
DK3aMEHAIMOHHBIE TPYIIBI (POPMUPYIOTCS B TMOPSIKE PETHCTPALMM JTOKYMEHTOB HE
II03/THEE YEM 3a OJIMH JICHbB 0 IIPOBEICHUS DK3aMEHA.

4.14 Pacrnivcanue BCTYNUTEIbHBIX HCIBITAHUN (TIpenMeT, JaTa, BpPEeMsi, MECTO
IIPOBEJICHMS 3K3aMEHA) YTBEP)KAAETCS MpEACeAaTesIeM MPUEMHON KOMHUCCUU WM €ro
3aMecTuTeNeM U oObsABIsETCS He no3aHee yeM 3a 10 gHeit 1o ux Havana. B pacnucanun
BCTYNUTEIBHBIX UCTIBITAHUN (paMUINK MpejceaaTesied HIK3aMEeHAITMOHHBIX KOMUCCUN U
DK3aMEHATOPOB HE YKA3bIBAKOTCA.

4.15 Jlmga nocTtynmaroummx IPOBOAATCA KOHCYJNbTAIMM KakK IO COAECPIKAHUIO
MPOTPaMM BCTYMUTEIbHBIX HUCIBITAHUHN, TaK U M0 OpraHU3alliy MPUEMHBIX IK3aMEHOB,
KpUTEPUSIM  OLEHKH, MPEIbSABISAEMbIM TpEOOBaHUSAM, TMOPSAKE KOHKYPCHOTO
3aQ4MCIICHUS U T.I1.

4.16 BcrynurenbHbIE UCIBITaHUS IPOBOASATCA B CPOKH, YCTAaHOBIICHHBIC
mpaBujaMu TMpueMa Ha oOOydeHHe 10 o0pa3oBaTeIbHBIM MPOTPAMMaM BBICIIETO
oOpazoBanus. UHTepBaIbl MEXKTy UCTIBITAHUSMH, KaK MTPaBUIIO HE MEHEee 2 JTHEH.

4.17 Marepuanbl BCTYNUTEIbHBIX HWCIBITAHUN COCTABJISIOTCA €XKEroJHO Ha
OCHOBE MPOrPaMM BCTYNUTEIbHBIX MCIBITAHUA M YTBEPKIAIOTCS MpeaceaaTeneM
NPUEMHON KOMHUCCHUHM. Marepuanbl TUPAKUPYIOTCI B HEOOXOJUMOM KOJUYECTBE.
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Kaxnaplii M3 KOMILJIEKTOB ONEYATHIBAETCS M XPAHUTCA KakK JOKYMEHT CTPOro
OTYETHOCTH, C  OpPUHATHEM  MEp,  MCKIIOYAKIIMX  UX  MOCIEIYIOIIEe
HECaHKIIMOHUPOBAHHOE TUPAXKUPOBAHHUE.

4.18 Marepuanbsl BCTYNUTEIbHBIX HCIBITAHUN B HEOOXOJUMOM KOJIMYECTBE
BBIJAIOTCS MIPEACENATENEM MPUEMHON KOMHUCCUU, UM OTBETCTBEHHBIM CEKPETAPEM 0
Hayasa UCIIbBITAaHUM MPEACENaTENsIM MPEIMETHBIX HK3aMEHAIITMOHHBIX KOMUCCHUH.

4.19 OTBETCTBEHHBIN CEKpPETapb MPUEMHOW KOMHUCCHHM IIOCIE€ OKOHYAHUSA
AK3aMEHOB MPUHUMAET OT MpeJceaaTeNneld MpeAMETHBIX SK3aMEHAIMOHHBIX KOMHUCCUUN
MaTepHuaibl BCTYMUTEIBHBIX WCIBITAHUN W MPOBEPEHHBIE PabOThI abutypueHTOoB. OH
oOecrieunMBaeT XpaHEHHE MaTEpUaIOB U PabOT B COOTBETCTBUM C YCTAHOBJIECHHBIMU
HOPMaMHU.

4.20 Ha ocHOBaHUU pelIeHUsI MPUEMHON KOMUCCUM U3/Ia€TCsl IPUKA3 PEKTOpa O
3aYHCIICHUU B COCTaB 00YJAIONIUXCS B YCTAHOBJICHHBIE CPOKH, KOTOPBIA BHIBEIITHBACTCS
B 00IIIEM TIOPSIIKE.

4.21 Jluia, He MPOILIEIIINM 10 KOHKYPCY, BBIJAIOTCS M0 MX MPOChOE CIPABKHU O
CHAHHBIX BCTYIUTEIbHBIX UCIIBITAHUSX.

5. MIPABA U OBSI3AHHOCTHY MIPUEMHOM KOMUCCHHA

5.1 Ilpeoceoamens npuemnoit Komuccuu:

- PYKOBOJMT JACATEILHOCTHIO TPUEMHON KOMUCCUU, OPTaHU3YET €€ paboTy, HECET
OTBETCTBEHHOCTh 3a BBINOJIHEHUE YCTAHOBJICHHBIX IUIAHOB TMpUEMa, COOJIOJCHUE
MpaBWJl TMpuUemMa, M JAPYTUX HOPMATUBHBIX JOKYMEHTOB, BKJItOUas TpeOOBaHUs
HacTosero Ilonoxenus;

- ompeaeNsieT pexuM pabOThl MPUEMHOM KOMHCCHU M CTPYKTYPHBIX
noapasaeneHuit Muactutyra, oOecrneynBalOIMX MPOBENCHUE MpUEMa Ha OO0yyeHue B
HNHCTUTYT, KOHTPOJIMPYET UX B3aUMOJICHCTBHUE;

- pacnpenensieT 00A3aHHOCTH MEXIY WICHAMH MTPUEMHON KOMHCCHH B TMpeeiax
yCTaHaBJIMBAEMbIX (PYHKITUH;

- YTBEPKOAET COCTaBbl MNPEAMETHBIX 3K3aMEHAIIMOHHBIX M aleJUISIIUOHHON
KOMUCCHH;

- YTBEp)KJAET paclucaHus BCTYNHUTENbHBIX HCHBITAHUN, MPOBOJIUMBIX
NHCTUTYTOM CaMOCTOSITENBHO;

- OCYIIECTBIISIET 0011I€€ PYKOBOACTBO PabOTON MPEeIMETHBIX K3aMEHAIIMOHHBIX U
anesIIUOHHON KOMUCCHUH;

5.2 3amecmumens npedceoamens nPUEMHOU KOMUCCUU:

- OCYUIECTBIIET PYKOBOJICTBO MH(OPMAIIMOHHBIM 00ECIIEUCHUEM MPUEMA;

- OopraHm3yer  pa3pabOTKy  HOpPMATHUBHBIX  JOKyMEHTOB  MHCTHUTYyTa,
periaMeHTUPYIOUX TprueM B IHCTUTYT U A€SITEIbHOCTh TPUEMHON KOMUCCHUU;

- KOHTPOJIMUPYET  TOATOTOBKY  SK3aMEHAlIMOHHBIX  MaTepuagoB  JIs
BCTYIUTEJIbHBIX UCTIBITAHUM, MPOBOJUMBIX THCTUTYTOM CaMOCTOSITENBHO;

- obecrieynBaeT MOMEIIEHU W 000OpyJOBaHUE, HEOOXOAMMOE NI MPOBEIACHUS
KOHCYJIbTAllM#, BCTYIIUTEJIbHBIX UCIIBITAHUN U AL,

- PYKOBOAWT paboTON COTpyAHHKOB MHCTHUTyTa, OTBETCTBEHHBIX 3a



MaTepUATHHO-TEXHUYECKOE 00ECIIEYCHHE MOATOTOBKH MPOBEJACHUS TPUEMA,;

- OpPraHu3yeT M KOHTPOJUPYET MpHEM OOydarouuxcsi Ha MecTa C OIUIaToM
CTOMMOCTH 00YUYEHUsI FOPUIUICCKUMU U (W) PU3UIECKUMH JINIIAMU;

- HECeT OTBETCTBEHHOCTb 3a COOJIOJIEHHE TMpaB TpaxiaH Ha oOpa3oBaHUE,
YCTAHOBJICHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit @Penepanv B 4YacTH BOIPOCOB
npuema, 3a TJaCHOCTb U OTKPBITOCTh pabOThl MPUEMHONM KOMHCCHH, OOBEKTHBHOCTD
OILICHKU CITIOCOOHOCTEH M CKJIOHHOCTEH MOCTyHarouuX.

5.3 Omeemcmeennwlii cekpemapv NPUEMHOU KOMUCCUU:

- KOOPAMHHPYET W KOHTPOJUPYET NTPO(POOPHEHTAIMOHHYIO IEATEIBHOCTh W
MOATOTOBKY MOCTYMNAIONIUX K MOCTYIUICHUIO B UHCTUTYT;

- opranmzyeT uH(pOpMaImoHHYI0 pabory WMHCTHUTyTa, ydacTHe B sipMapKax
BaKaHCHUH, THIX OTKPBITHIX IBepel U MPO(PEeCCHOHATLHBIX BHICTABKAX;

- Bemer pasnen cairta MucTuTyTa, THEe pasMemaercs WHGOpMarusa s
MOCTYTAIOIINX;

- BEJET KPYIJOTOJAMYHBIA TPHUEM Tpa)KJaH, CBOCBPEMEHHO Jae€T OTBETHl Ha
MMCbMEHHBIE U AJIEKTPOHHBIE 3aIIPOCHI TPaK/IaH M0 BOMPOCcaM MpUEMa;

- TOTOBUT K MYyOJUKAIIMK M PACHPOCTPAHSIET MPOCIEKThl U JAPYTHUE PEKIAMHO-
nH(}OpMaIMOHHBIE MaTepUaIbl TPUEMHOM Komuccuu MHCTUTYTA;

- TI0 TIOPYYEHHUIO pekTopa (IEepBOr0 MPOPEKTOpPA) OCYIIECTBISET OMEPATHBHOE
ynpaBlieHHe pabOTHUKAMU, 00ECIIEYNBAIOIIUMH PA0OTy MPUEMHON KOMUCCHH;

- OpraHU3yeT U KOHTPOJIHMPYET MOATOTOBKY BAPHAHTOB NMUCHMEHHBIX 3aJaHUA U
JIPYTUX MaTepUaIOB BCTYIMUTEIbHBIX UCITBITAHUMN;

- OpraHu3yeT MOJATOTOBKY JOKYMEHTAITMU MPUEMHONW KOMHUCCHHU WM HaJJIe)Kallee
ee XpaHeHHUE;

- OCYIIECTBIISET OOIee PYKOBOACTBO MPEAMETHBIMH HK3aMEHAIIMOHHBIMH U
aneJISIUOHHON KOMMCCHUSIMU;

- MO TIOPYYEHHUIO TMpejcenareiiss MPUEMHONM KOMHUCCHUU  OCYIIECTBISET
OMEpPaTUBHOE PYKOBOJCTBO IMOATOTOBKOM DJK3aMEHAIMOHHBIX MaTepUajoB, HUX
pa3MelleHre U XpaHeHHE KaK JJOKyMEHTOB CTPOTON OTYETHOCTH;

- KOHTPOJIUPYET MPABUIBHOCTh O(QOPMIICHUS JOKYMEHTOB IMOCTYMAIOININX U
BEJICHUE PETUCTPAIIMOHHBIX KYPHAIIOB;

- OpraHu3yeT MOATOTOBKY PACTIMCAHUS BCTYIUTEIbHBIX UCTIHITAHUN;

- o0ecneynBaeT TPOBEICHHUE KOHCYJIbTAIlMH, BCTYMHUTEIbHBIX WCIBITAHUN,
MIPOBEPKY IK3aMEHAIIMOHHBIX MAaTEPUAJIOB ITOCTYIAOIINX, alleIUISIIHIA;

- PYKOBOJWUT TIPOBEICHHEM MHU(GPOBKA W JNCMU(POBKA HSK3aMEHAIIMOHHBIX
MaTepHaOB IMOCTYIAOIIHX;

- TOTOBHUT MaTepHaJIbl K 3aCEIaHUI0 TPUEMHON KOMHUCCHH;

- KOHTPOJIUPYET MPABHIILHOCTH OOPMIICHHUS TUIHBIX JIeJT 00yJIarOITUXCS;

- TOTOBHT OTYET O pueMe B MTHCTUTYT;

- KOHTPOJHUPYET TMOATOTOBKY W CJady JWYHBIX [ 3aYUCICHHBIX B YHCIIO
oOy4Jaronuxcst B y4aeOHO-METOANYECKUH OT/IE.

- HECeT OTBETCTBEHHOCTh 3a COOJIOJIEHHWE TMpaB TpaxiaH Ha oOpa3oBaHHE,
YCTaHOBJICHHBIX  3aKOHOAATENbCTBOM  Poccuiickont  @enepanuu, TIJaCHOCTh U
OTKPBITOCTh PabOThI MPUEMHONW KOMHUCCHUHU, OOBEKTUBHOCTH OIIEHKHU CIOCOOHOCTEH H
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CKJIOHHOCTEH NOCTYNAIOIINX, TOCTYITHOCTh PYKOBOJICTBA IIPUEMHOM KOMUCCHH Ha BCEX
ATarax MpoBEAEHUS NIPUEMa;

- peructpupyet uHctuTyT B ®UC, opranusyer pabouee MecTo sl pabOThI C
OUC;

- ocymectBisier B3aumozeincteue ¢ POUC B coorBerctBum ¢ IlpaBunamu
dbopmupoBanust u BeaeHuss GUC, yTBepkIeHHbBIMU MOCTaHoOBIeHHEM l[IpaBuTenbcTBa
P® ot 31.08.2013r. Ne 755 «O denepanbHoit HHPOPMAIIMOHHON cUCTEME 00ecrieYeHUst
MPOBEJCHUS TOCYAAPCTBEHHOW MTOTOBOM aTTecTalu OOYy4YaroluXCs, OCBOMBIIUX
OCHOBHBIE 00pa3zoBaTeNIbHbIC MPOTPAMMBI OCHOBHOTO OOIIEro M CpPEAHEro OOIIero
oOpa3oBaHMsl, U MpUEMa TpakJaH B 0Opa3oBaTeiIbHbIC OpraHU3AIUU JJIS MOJyUYEHHUs
cpenHero mpo(ecCHOHANTBHOTO M BBICHIETO  00pa30BaHUSI W PETHOHAIBHBIX
WH()OPMAITMOHHBIX CHUCTEMaxX OOCCTCUCHHs MPOBEIACHUS TOCYAapCTBEHHOW HTOTOBOM
aTTecTalMy OO0yYarolMXCsl, OCBOMBUIMX OCHOBHBIE O0Opa30BaTENIbHBIE IMPOTPAMMBbI
OCHOBHOT'0 OOIIIETO U CPeAHEro o0IIero 00pa3oBaHus», B TOM YHCIIE:

a) B yCTaHOBJICHHbIE Ccpoku 3arpyxkaer B ®UC mnpaBuna npuema u Japyrue
JIOKYMEHTBI, OOBsiBiIsieMble MHCTUTYTOM B cooTBercTBUM ¢ [lopsakoM mpuema 1o
IporpamMmam BBICIIETO 00pa30BaHUs;

0) B mepuoJl mpueMa JIOKYMEHTOB exeqHeBHO 3arpyxkaer B ®UC ceneHus o
MPUHATBHIX U OTO3BAaHHBIX 3asABJICHUSAX NocTynaromux; nocpencrsom ®UC nposepsier
JIOCTOBEPHOCTh CBEACHHM, MPEAOCTABICHHBIX IMOCTYMAIONIMMU U BBEJICHHBIX B 0a3y
nanHeix MHctuTyTa; B cinydae pacxoxkaeHusi naHHeix B OMC u 6aszoii MHctutyTa
BBISBJISICT IPUYMHBI;

B) B TIIEpUOJ TMPOBEJACHUS BCTYNUTEIbHBIX HCIBITAHUN, MPOBOAUMBIX
NHcTuTyTOM camoctosaTensHo, otnpasisier B @UC pe3ynbraTel BCTYNHUTEIBHBIX
WCTIBITAHUM B TEYEHUE OJHOTO paboyero JIHSI C MOMEHTA UX OMyOJIMKOBAHUS;

- 0 OKOHYaHUU PAOOTHl TPUEMHONM KOMHUCCHUM OOECIEUMBACT XpPAHCHUE
JIOKYyMEHTOB MPUEMHONW KOMHCCHUU B COOTBETCTBUM C TPEOOBAHUSIMU HHCTPYKIIMH I10
JEJIONIPOU3BOACTBY U CBOJHOW HOMEHKIATypou aen Mucrturyra.

5.5 Cneyuanucm npuemnoit komuccuu:

- paboTaeT 1o pyKOBOJACTBOM OTBETCTBEHHOTO CEKpETaps MPUEMHON KOMUCCHUH;

- y4acTByeT B paboTe Mo MOATOTOBKE W pa3MENICHUIO Ha O(UIMATILHOM CaiiTe
NHcTuTyTa MarepuanoB, pENIAaMEHTUPYIOIIUMX TMpueM B WHCTUTYT, pe3yiabTaToB
BCTYIUTEJIBHBIX HCMBITAHUI TOCTYMNAIOLIMX, PAHXUPOBAaHUE CIHCKOB U IPUKA30B O
3auncieHuu B UHCTUTYT;

- TOTOBUT MPOEKTHI NPUKA30B O 3aUUCIICHUY;

- opopmitsieT cBefieHus o pesynbTaTtax EI'D nmocrynarommx;

- TOTOBUT MATE€PUAbl IJIsl OTYETOB O IpueMe B UHCTUTYT;

- IPOBOAUT MEPBUYHYIO MPOBEPKY TOKYMEHTOB MOCTYIAOIINX HA MOJJIMHHOCTb;

- BHOCUT MH(OpMAIIHIO O TOCTYMAIOIKX B 0a3y JaHHBIX HCTUTYTA;

- y4acTBYeT B TIPOBEICHUU MUMPOBKU U JEHMM(PPOBKUA HSK3aMEHAITMOHHBIX
MAaTEPUAJIOB MMOCTYIAIOLINX;

- OKa3bIBACT MOCTYMAIONUM TTOMOIIL TIPH O(DOPMIICHHUH 3asIBJICHU;

- TIPOM3BOJUT MPUEM JIOKYMEHTOB IMOCTYMAONIMX U OPOPMIISET UX B JIMYHBIE
nena;



- BBIJJAET PACIHCKH O NMPUEME JOKYMEHTOB;

- MPOU3BOJUT MOJATOTOBKY U CAauy JIMYHBIX JIe] B y4eOHO-METOJUYECKUN OT/IE;

- B clly4ae HapylIeHuil TpeboBaHUN KOH(DUICHINATBHOCTH U UHGOPMAIIMOHHON
0€30MacHOCTH, 370YNOTPEOICHUI YCTaHOBICHHBIMU TTOJTHOMOUYHMSMH, COBEPILICHHBIX U3
KOPBICTHOM MJIM MHOW JIMYHOW 3aMHTEPECOBAHHOCTH, CIEUATIUCT MPUEMHON KOMUCCUU
HECET OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM PD;

- TIpy 00pabOTKE MEPCOHANBHBIX JAHHBIX MOCTYMAIOIINUX, CIIEHUATUCT MPUEMHON
KOMHUCCHUH TPUHUMAET BCE HEOOXOIMMBIE OPTraHM3alMOHHO-TEXHHUYECKUE MEpBI IS
3aIIUTHI IEPCOHAIBHBIX JAHHBIX OT HEMPABOMEPHOI'O WM CIIY4ailHOTO JOCTYIA K HUM,
YHUUTOXKEHUS, HU3MEHEHHs, OJIOKUPOBAaHUSA, KONUPOBAHMS, PaCHPOCTPAHEHUS
MEPCOHAJIBHBIX TAHHBIX, & TAKKE OT HHBIX HEMPABOMEPHBIX JEHCTBUN.

6. OTYETHOCTHh IPUEMHOM KOMHUCCHUH

6.1 PaGora B mpreMHON KOMHCCHM 3aBEpIIACTCS OTYETOM OO0 UTOrax IpueMa u
yTBEpXAaeTcs Ha 3aceqanuu YueHoro Cosera Mucturyra.

6.2 B kxauecTBe OTUYETHBIX JOKYMEHTOB IIpU MPOBEpKE pPabOTHI TPUEMHOMN
KOMHCCHH BBICTYTIAIOT:

- IlpaBuna npuema Ha oOydeHHE MO 00pa30BaTEIbHBIM MPOrpaMMaM BBICIIETO
oOpa3oBaHus — IMporpaMMmaM OakaJiaBpuara,

- MPHKA3bl MO YTBEPXKACHUIO COCTaBa MNPUEMHOW KOMHUCCUH, NPEAMETHBIX
9K3aMCHAIIMOHHBIX U alleISIIMOHHON KOMHCCHH;

- IPOTOKOJIBI 3aCETaHUN IPUEMHON KOMUCCHH;

- pacmucaHWe BCTYIUTENIbHBIX HCOBITAHUM, MNPOBOAUMBIX HWMHCTUTYTOM
CaMOCTOSTEJIHHO;

- JINYHBIE JieJIa TOCTYNAOIIUX;

- )KypHaJIbl PETUCTPALIMU MOCTYIAOIIUX;

- DK3aMEHAIIMOHHBIE BEIOMOCTH;

- AKThl PACCMOTPEHUS ANCIUIAINN;

- MPUKa3bl O 3aUYHUCIICHUH B COCTaB 00YyUYarOIIUXCS.

Hauvansaux YMO Hpencez:a;em, CTyI€HUECKOT O
; %757 0O.H. KyralineBa // /;//////////,:’;;ﬂzx/&? LH
« 23 » mas 2022r. «23» mas 2022r.
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